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• “An intelligent automation platform within Excel that 
accelerates the speed and quality of audit procedures”

• Enables users to import audit documentation into an 
Excel workpaper. 

• The tool has a view pane within Excel to view the 
documentation side-by-side. 

• Using various snipping features, users can extract audit 
data from the documentation and can easily click on a 
cell to view it within Excel. 

What is DataSnipper? 
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What are “Snips”?

Import PDF, 
Word, Excel, or 
image file 
source 
documents.

Select and 
reference text in a 
source document 
to extract it into a 
workpaper. Most 
used function for 
OAG.

Highlight and reference 
an area in source 
documents to show it 
meets requirements.

Highlight and 
reference area in 
source documents 
to show an 
exception.

Select and 
reference two or 
more numbers 
from source 
documents to be 
totaled together 
in the same cell.

Extract and 
reference a table 
from source 
documents into the 
workpaper.

Sort, organize, 
and arrange 
source 
documents into 
folders for easier 
navigation.
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• OAG has primarily been using the tool to assist with 
school audits, namely: 

• Continuous Monitoring: LSAF/appropriated 
procurement card transactions, check disbursement, 
cash receipts, and voided transactions.

• Local School Activity Funds: Activity fund deficit 
balance testing, bank reconciliation validation.

DataSnipper and School Audits
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Use Case: Continuous Monitoring 
(Text Snip) 

Clicking and dragging over text within source documents will automatically fill cells in the workpaper 
with recognized text without requiring manual input, thanks to Optical Character Recognition (OCR).
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Use Case: LSAF Bank Reconciliation Testing 
(Validation Snip)

Using the Validation Snip allows OAG to tie verified attributes back to the source documents. Clicking on any cell 
with a snip automatically pulls up the referenced document. This keeps workpapers organized by housing all 
referenced documents in the file, increasing our efficiency while decreasing time needed for reviews.
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•  OAG receives a large amount of documentation each 
year from the ~200 schools in the county.

• Documentation is cross-referenced directly in 
workpapers.

• Information is validated more efficiently.
• Streamlined review process.

• Use text-snip to automatically recognize words through 
OCR.

• Increased efficiency through decreased manual 
input.

Benefits to OAG
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OCR (Optical Character Recognition): a technology that can convert text 
from a scanned document (handwritten or typed) into a machine-readable 
format. 
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