Placing an Order Through Your School and
Sc*%u#{:

books

1. Follow the link provided by your school librarian, teacher, or administrator. Add books to your cart as
usual. When ready, click Checkout, which will redirect you to the Checkout page (see below).

Checkout

All fields marked with *** denotes mandatory fields
Free delivery in Reston, Herndon, Sterling and Great Falls, For Information on pick-up and delivery, please sée the store policies

Cartcontents
Products Price
pu Title §-
Author
Subtotal: $-—

« Customer information

QOrderinformation will be sent to your account e-mail listed below
E-mail address: youremail@website.com

NEXT

1~ Tax-exempt informatton

» Bick:Up.Qntions

» Delivary informauon

» Calculate shipping cost

» Payment method

» Contact / Billing infarmation
v Gift Wrap Needed?

¥ Order comments

et ]

2. Check out as usual. When you reach Calculate Shipping Cost, select your school from the menu.

« Calculate shipping cost

To see free delivery options you must click this button.

CLICK TO CALCULATE SHIPPING

In-store pickup: $0.00
Ground Shipping: $4.00

* Your Child's School Author Visit; $0.00
USPS Priority Mall: $13.9%

3. When you reach Order Comments, please include the name of the student, their teacher’s name, any
personalization you would like in the book(s), and any other relevant information.

~ Order comments

Use this area for special instructions or quastions regarding your ordler,
Order comments

Student Name: Dorothy Ann Hudson
Teacher Name: Ms. Frizzle
Personalize to "Joanna"

REVIEW ORDER

4. Review and complete order. Congratulations! Your books will be delivered to the school, to be signed and
picked up after the event.



