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Key Considerations for Designing Master Schedules  

A m o n g  t h e  m a n y  t o o l s  a n d  p o l i c y  l e v e r s  a t  t h e i r  d i s p o s a l ,  m a s t e r  
s c h o o l  s c h e d u l e s  r e p r e s e n t  a  c o m p r e h e n s i v e  m e c h a n i s m  b y  
w h i c h  p r i n c i p a l s  c a n  o r i e n t  a n d  a l l o c a t e  r e s o u r c e s  a n d  s t a f f  
e x p e r t i s e  t o  e f f e c t i v e l y  a d d r e s s  t h e  d i v e r s e  n e e d s  o f  s t u d e n t s . 1 
A  c a r e f u l l y - c o n s i d e r e d  a n d  t h o u g h t f u l l y - c o n s t r u c t e d  m a s t e r  
s c h e d u l e  s e r v e s  a s  a  v e h i c l e  t o  f a c i l i t a t e  s p e c i f i c  i n s t r u c t i o n a l  
p h i l o s o p h i e s  a n d  t o  e x p o s e  s t u d e n t s  t o  r i g o r o u s  a n d  e n g a g i n g  
l e a r n i n g  o p p o r t u n i t i e s  l e d  b y  h i g h l y - q u a l i f i e d  s t a f f . 2 A s  s u c h ,  i t  
i s  i m p o r t a n t  t h a t  p r i n c i p a l s ,  a n d  o t h e r  s t a f f  s u p p o r t i n g  t h e  
d e s i g n  p r o c e s s ,  c o n s i d e r  w h a t  p r i o r i t i e s  a r e  m o s t  i m p o r t a n t  t o  
t h e i r  s c h o o l  a n d  d i s t r i c t  c o m m u n i t y  a n d  w h i c h  c o n s t r a i n t s  o r  
l e g a l  m a n d a t e s  m u s t  b e  a c c o u n t e d  f o r  w h e n  p l a n n i n g  a n d  
s e t t i n g  t h e i r  s c h o o l ’ s  m a s t e r  s c h e d u l e . 3  4 
 
P r i n c i p a l s  a n d  t h e i r  t e a m s  s h o u l d  c o n s i d e r  a n  a r r a y  o f  l o g i s t i c a l  f a c t o r s ,  r e s o u r c e  c o n s t r a i n t s ,  a n d  
s t u d e n t  n e e d s  t o  e n s u r e  t h a t  t h e  m a s t e r  s c h e d u l e  a l i g n s  w i t h  t h e i r  s c h o o l ’ s  l a r g e r  m i s s i o n  o f  
t e a c h i n g  a n d  l e a r n i n g . 5 I n d e e d ,  a  s u c c e s s f u l  s c h o o l  s c h e d u l e  w i l l  “ m a r r y  s t u d e n t  n e e d s  w i t h  
o r g a n i z a t i o n a l  c a p a c i t y ”  b y  e n s u r i n g  t h a t  s t u d e n t s  c a n  a c c e s s  a c a d e m i c  o p p o r t u n i t i e s  e q u i t a b l y  a n d  
i n  l i n e  w i t h  t h e i r  l e a r n i n g  n e e d s  a n d  a s p i r a t i o n s . 6 G i v e n  v a r i a b i l i t y  i n  t h o s e  n e e d s  a n d  a s p i r a t i o n s  
b a s e d  o n  n u m e r o u s  f a c t o r s — s u c h  a s  a c a d e m i c  i n t e r e s t s  ( i . e . ,  m o s t l y  a t  t h e  s e c o n d a r y  l e v e l )  d i s a b i l i t y  
s t a t u s ,  l a n g u a g e  s t a t u s ,  g i f t e d  a n d  t a l e n t e d  s t a t u s ,  a n d  p r i o r  i n d i v i d u a l  a n d  s c h o o l w i d e  p e r f o r m a n c e  
i n  s p e c i f i c  s u b j e c t  a r e a s — p r i n c i p a l s  a n d  t h e i r  t e a m s  n e e d  t o  g a t h e r  d a t a  o n  s t u d e n t  p e r f o r m a n c e  
a n d  a v a i l a b l e  r e s o u r c e s  t o  c o n s t r u c t  a  s c h e d u l e  t h a t  b e s t  a l l o c a t e s  r e s o u r c e s . 7 B e g i n n i n g  b e l o w ,  
F i g u r e  B  o u t l i n e s  a  s e r i e s  o f  m a j o r  g o a l s  t h a t  m a s t e r  s c h e d u l e s  s h o u l d  s e e k  t o  a d d r e s s  t o  m a x i m i z e  
t h e i r  p o s i t i v e  i m p a c t s  o n  t e a c h i n g  a n d  l e a r n i n g .  
 

F i g u r e  B :  Ma s t e r  S c h e d u l i n g  G o a l s  C h e c k l i s t  

GOAL AREA #1: OPTIMIZATION OF THE STUDENT EXPERIENCE 

 Courses are scheduled in a way that provides all students with access to the courses they need. 

 The schedule provides opportunities for students to take the courses required to be college- and career-ready. 

 Students have access to the right combination of courses, including intervention, core courses, advanced options, and electives. 

 Prioritized classes are placed at the right moments throughout the day or rotated to achieve the right balance. 

 The schedule provides structures to allow students and teachers to develop deep relationships with other students and teachers. 
 

GOAL AREA #2: MAXIMIZATION OF INSTRUCTIONAL TIME  

 The schedule, when possible, avoids short blocks of time, unequal class lengths, and classes split by lunch. 

 Transition time is minimized. 

 Struggling students spend more time on subjects in which they are struggling. 

 The number and length of periods are appropriately aligned with student learning needs, teacher expertise, and the school’s desired 
instructional model. 

 The allocation of instructional time reflects prioritization of core academics and the highest priority areas. 

 The master schedule provides sufficient time to help students master content and meet social-emotional goals. 

 Students are fully scheduled. 
 

GOAL AREA #3: PROVISION OF COLLABORATIVE PLANNING TIME  

 Shared-content teams—including staff that work with English learners, students with disabilities, and gifted and talented students—have 
planning blocks together for at least 90 consecutive minutes per week. 

 The schedule provides time for response to intervention (RTI)-based student conversations and periodical vertical planning meetings. 

F i g u r e  A :  T h e  I m p o r t a n c e  o f  
t h e  M a s t e r  S c h e du l e  

The master schedule is one of a principal’s most 
important tools. It is a function of the school’s 
philosophy, a reflection of its vision, and a 
blueprint for its resource allocation. The vast 
majority of a school’s resources may be spent 
on teachers but ensuring a viable curriculum 
that helps that school achieve its academic 
goals is largely impossible without an effective 
master schedule. 

Source: Illuminate Education4 
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GOAL AREA #4: LIMITING TEACHER LOADS  

 Teachers have lower loads of students in subjects where extensive feedback is required (e.g., writing) or to enable better relationship 
building between students and teachers. 

 

GOAL AREA #5: FLEXIBILITY 

 The schedule provides flexibility that allows teachers to make frequent changes to the amount of time spent on content areas and group 
sizes based on student progress. 

 Group sizes are reduced for high-priority areas. 

 The schedule creates pathways of credit recovery and opportunities for students to advance. 
 

GOAL AREA #6: EFFECTIVE PROVISION OF STAFF  

 The most effective teachers are assigned to the highest priority grades and/or content areas. 

 Expertise is balanced across grade and subject teams. 

 Experts are available to support collaborative planning (e.g., professional learning communities). 

 Experts are provided with sufficient time to prepare for collaborative planning (e.g., professional learning communities). 

 Staff involved in specialized programs for English learners, students with disabilities, and gifted and talented students are included in the 
school schedule to create predictability in their push-in, co-teaching, and/or skill-based groupings support. 

 Pull-out support is scheduled in ways that minimize disruption to the student day. 

 Any extended learning time is integrated and aligned with the school vision and instructional model. 

 Non-instructional duties are minimized in teacher schedules. 

 Teachers are either fully utilized or completing high-priority work. 
 

GOAL AREA #7: LOGISTICAL AND RESOURCE EFFICIENCY 

 The schedule balances facility constraints, particularly for the lunchroom and gym. 

 Courses are fully enrolled (particularly elective classes). 

 Teacher schedules allow for adequate planning and preparation for their specific course load. 

Source: Education Resource Strategies8 

 
M o s t  i m p o r t a n t l y ,  e f f e c t i v e  m a s t e r  s c h e d u l e s  a r e  c h a r a c t e r i z e d  b y  a n  “ a l l o c a t i o n  o f  t i m e ,  p e r s o n n e l ,  
a n d  f a c i l i t i e s  w h e r e  a l l  s t a k e h o l d e r s  w o r k  c o l l a b o r a t i v e l y  t o  s u p p o r t  a l l  s t u d e n t s  a t  a l l  l e v e l s  o f  t h e  
[ l e a r n i n g ]  c o n t i n u u m ”  ( e . g . ,  s t r u g g l i n g  s t u d e n t s ,  s t u d e n t s  i n  s p e c i a l i z e d  p r o g r a m s ,  h i g h - a c h i e v e r s ) . 9 
C o n s e q u e n t l y ,  p r i n c i p a l s  s h o u l d  o r i e n t  t h e i r  s c h e d u l i n g  e f f o r t s  a r o u n d  s t u d e n t  n e e d s  a n d  a  
b r o a d e r  c o m m i t m e n t  t o  e q u i t y  o f  a c a d e m i c  o p p o r t u n i t y . 10 T h i s  i n v o l v e s  c a r e f u l  c o n s i d e r a t i o n  o f  
s t u d e n t  p e r f o r m a n c e  l e v e l s  i n  v a r i o u s  s u b j e c t  a r e a s  a n d  p o t e n t i a l  o r  c u r r e n t  p a r t i c i p a t i o n  i n  a  
v a r i e t y  o f  s p e c i a l i z e d  p r o g r a m s  a n d  e l e c t i v e  c o u r s e w o r k ,  i n c l u d i n g : 11 
•  E n g l i s h  l e a r n e r  s e r v i c e s ;  

•  S p e c i a l  e d u c a t i o n ;  

•  G i f t e d  a n d  t a l e n t e d  e d u c a t i o n ;  

•  S u b j e c t - s p e c i f i c  r e m e d i a l  c o u r s e s ;  

•  F i n e  a r t s  a n d / o r  m u s i c ;  

•  C a r e e r  a n d  t e c h n i c a l  e d u c a t i o n ;  

•  H o n o r s  c o u r s e s ;  

•  I n t e r n a t i o n a l  B a c c a l a u r e a t e  ( I B )  c o u r s e s ;   

•  A d v a n c e d  P l a c e m e n t  ( A P )  c o u r s e s ;  a n d  

•  D u a l  e n r o l l m e n t  c o u r s e s .  

 
I d e a l l y ,  m a s t e r  s c h e d u l e s  w i l l  f a c i l i t a t e  s t u d e n t  p a r t i c i p a t i o n  i n  t h e  s p e c i f i c  c o u r s e s  a n d  
i n t e r v e n t i o n s  t h e y  r e q u i r e  t o  b e  c o l l e g e -  a n d  c a r e e r - r e a d y  w h i l e  a l s o  a l l o w i n g  f o r  t h e  g r e a t e s t  
d e g r e e  o f  f l e x i b i l i t y  f o r  s t u d e n t s  e n r o l l  i n  t h o s e  e l e c t i v e  o r  a d v a n c e d  c o u r s e s  t h a t  m o s t  i n t e r e s t  
t h e m . 12 A l l  s t u d e n t s  m u s t  b e  a b l e  t o  p a r t i c i p a t e  i n  c o u r s e s  t h a t  a l l o w  a c c e s s  t o  f o u n d a t i o n a l  g r a d e -
l e v e l  c u r r i c u l a  ( i . e . ,  T i e r  1  o r  u n i v e r s a l  i n s t r u c t i o n )  a n d  b e  g i v e n  o p p o r t u n i t i e s  t o  p a r t i c i p a t e  i n  
i n t e r v e n t i o n s  a n d  e n r i c h m e n t  a c t i v i t i e s  i n  l i n e  w i t h  t h e i r  e d u c a t i o n a l  n e e d s  a n d  a s p i r a t i o n s  ( i . e . ,  
T i e r  2  o r  t a r g e t e d  i n t e r v e n t i o n s  a n d  e n r i c h m e n t s ;  T i e r  3  o r  i n t e n s i v e  i n t e r v e n t i o n s  a n d  
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e n r i c h m e n t s ) . 13 S i m p l y  p u t ,  m a s t e r  s c h e d u l e s  s h o u l d  m i n i m i z e  
c o n f l i c t s  b e t w e e n  t h e  t i m i n g  o f  r e q u i r e d  o r  e l e c t i v e  c o u r s e s  
a n d  m a n d a t e d  p e r i o d s  f o r  s p e c i a l i z e d  p r o g r a m s  i n  t h e i r  b a s i c  
d e s i g n  ( e . g . ,  o v e r l a p p i n g  t i m e  f o r  A P  C a l c u l u s  a n d  A P  
S t a t i s t i c s ;  o v e r l a p p i n g  t i m e  f o r  s p e c i a l  e d u c a t i o n  r e s o u r c e  
r o o m  c l a s s e s  a n d  p o p u l a r  e l e c t i v e s ) . 14  
15 
A t  t h e  s a m e  t i m e ,  p r i n c i p a l s  a n d  t h e i r  c o l l a b o r a t o r s  m u s t  a l s o  
b e  r e a l i s t i c  a b o u t — a n d  c a n d i d  w i t h  s t u d e n t s ,  s t a f f ,  a n d  
f a m i l i e s  r e g a r d i n g — t h e  c o m p l e x i t y  o f  m a s t e r  s c h e d u l i n g  a n d  
e x i s t i n g  l i m i t a t i o n s  i n  a c c o m m o d a t i n g  c o u r s e  p r e f e r e n c e s  
b e y o n d  t h e  p r o v i s i o n  o f  t h e  s t a t e - m a n d a t e d  c o r e  a c a d e m i c  
p r o g r a m . 16 W h i l e  r e s o u r c e  c o n s t r a i n t s  ( e . g . ,  q u a l i f i e d  f a c u l t y ,  
l a b  s p a c e s )  w i l l  l i m i t  t h e  a v a i l a b i l i t y  o f  s p e c i f i c  c o u r s e s  a n d ,  
u l t i m a t e l y ,  r e s u l t  i n  s c h e d u l i n g  c o n f l i c t s ,  m a s t e r  s c h e d u l e s  
s h o u l d  b e  a s  f l e x i b l e  a s  p o s s i b l e  t o  r e d u c e  i n e q u i t i e s  i n  
s t u d e n t s ’  a b i l i t y  t o  a c c e s s  r i g o r o u s  l e a r n i n g  o p p o r t u n i t i e s  
t h a t  e n c o m p a s s  s t a t e - m a n d a t e d  c o u r s e w o r k  a t  a n  

a p p r o p r i a t e  l e v e l  o f  c h a l l e n g e  ( e . g . ,  “ r e g u l a r ”  v e r s u s  h o n o r s  s e c t i o n s )  a n d  p u r s u i t  o f  t h e i r  p e r s o n a l  
a r e a s  o f  i n t e r e s t  ( e . g . ,  l a n g u a g e s  o t h e r  t h a n  E n g l i s h ) . 17 
 
A l o n g s i d e  t h e s e  s t u d e n t - f o c u s e d  c o n c e r n s ,  p r i n c i p a l s  s h o u l d  c o n s i d e r  s c h e d u l i n g  p a r a m e t e r s  t h a t  
w i l l  d i v e r s i f y  a n d  b a l a n c e  c l a s s  r o s t e r s  a n d  m a x i m i z e  c o l l a b o r a t i o n  t i m e  b e t w e e n  s t a f f  m e m b e r s  
t o  i m p r o v e  t e a c h e r s ’  a b i l i t y  t o  m e e t  t h e  n e e d s  o f  s t u d e n t s . 18 T h i s  m e a n s  s c h e d u l i n g  c l a s s e s  t o  
f a c i l i t a t e  c l a s s  r o s t e r s  t h a t  r e f l e c t  t h e  d e m o g r a p h i c s  o f  t h e  l a r g e r  s t u d e n t  p o p u l a t i o n  a n d  t h a t  
m a i n t a i n  v i a b l e  s t u d e n t - t o - t e a c h e r  r a t i o s  b a s e d  o n  t h e  d e m a n d s  o f  t h e  p r o g r a m  o r  d i s c i p l i n e . 19 I n  
a d d i t i o n ,  m a s t e r  s c h e d u l e s  s h o u l d  i n c l u d e  a s  m u c h  c o l l a b o r a t i v e  p l a n n i n g  t i m e  a s  p o s s i b l e  s o  t h a t  
t e a c h e r s  c a n  e n g a g e  i n  c o - p l a n n i n g  a n d  s h a r e d  p r o f e s s i o n a l  l e a r n i n g  w i t h i n  t h e i r  g r a d e s  a n d  
d i s c i p l i n e s  a n d  w i t h  s t a f f  f r o m  o t h e r  d e p a r t m e n t s . 20 N o t a b l y ,  b y  a s s i g n i n g  t e a c h e r s  a  r e a s o n a b l e  
n u m b e r  o f  s t u d e n t s  t o  t e a c h  a n d  b y  p r o v i d i n g  c o l l a b o r a t i v e  p l a n n i n g  t i m e ,  p r i n c i p a l s  c a n  h e l p  e n s u r e  
t h a t  t e a c h e r s  s h a r e  i n s i g h t s  w i t h  c o l l e a g u e s  a b o u t  t h e  n e e d s  o f  s t u d e n t s — a s  i n d i v i d u a l s  a n d  
g r o u p s — a n d  i m p l e m e n t  e f f e c t i v e  p e d a g o g i e s  t h a t  w i l l  b e n e f i t  s t u d e n t s  w i t h  v a r y i n g  n e e d s  a n d  f r o m  
d i v e r s e  b a c k g r o u n d s . 21 

 

F i g u r e  D :  I m p o r t an t  R e s o u r c e s  f o r  M a s t e r  S c h e d u l i n g  in  V i r g i n ia   

Virginia schools must ensure that master schedules adhere to the 
Regulations Establishing Standards for Accrediting Public Schools in 
Virginia (linked here). These regulations include a number of 
mandates that schools are legally obligated to follow, including the 
provision of academic coursework aligned to Virginia’s Standards of 
Learning for the covered grades and equitable accommodation of 
students with specialized learning needs in the school’s academic 
program (e.g., English learners, students with disabilities).  

 The Virginia Department of Education’s Master Schedule Collection 
(linked here) includes technical documents and presentations related 
to course scheduling and other complementary items. Topics range 
from licensing requirements for teachers leading online courses, to 
gathering data for compliance with state and federal regulations, to 
student placement scenarios. Such resources can support Virginia’s 
schools and school principals develop schedules that adhere to 
established state mandates and policies. 

Source: Virginia Department of Education22 

 

Procedures to Develop Effective Master Schedules  

D e v e l o p m e n t  o f  a  m a s t e r  s c h e d u l e  f o r  a n y  g i v e n  s c h o o l  y e a r  i s  a  p r o c e s s  t h a t  r e q u i r e s  m u l t i p l e  
a c t i o n s  a n d  c o l l a b o r a t i o n  a m o n g  s t a f f — w h i c h  w i l l  l i k e l y  e x t e n d  a c r o s s  a  l a r g e  p o r t i o n  o f  t h e  
p r e c e d i n g  s c h o o l  y e a r . 23 I n d e e d ,  c r e a t i n g  a n  e f f e c t i v e  m a s t e r  s c h e d u l e  f o r  t h e  f o l l o w i n g  s c h o o l  y e a r  
i s  a  p r o c e s s  t h a t  p r i n c i p a l s  a n d  t h e i r  s t a f f  s h o u l d  d e v o t e  s i g n i f i c a n t  t i m e  a n d  e n e r g y  t o w a r d  f r o m  
t h e  e a r l i e s t  m o n t h s  o f  t h e  c u r r e n t  s c h o o l  y e a r . 24 T h u s ,  p r i n c i p a l s  s h o u l d  b e g i n  c o l l a b o r a t i o n  w i t h  
o t h e r  s c h o o l  l e a d e r s  a n d  t e a c h i n g  s t a f f  a s  e a r l y  a s  p o s s i b l e  i n  t h e  c a l e n d a r  ( e . g . ,  J a n u a r y ) . 25 

F i g u r e  C :  C o m p l e x i t y  i n  
S c h e d u l in g  In d i v i d u a l  S t u d e n t s  

Principals can calculate the possible number of 
course combinations that students may enroll in 
for a given scheduling unit (e.g., semester) using 
the formula below. Via this formula, principals can 
gain some insight into how complex the overall 
master scheduling and individual student 
scheduling processes will be in their schools. 
 

𝑪(𝒏, 𝒓) =  
𝒏!

𝒓! (𝒏 − 𝒓)!
 

 

C = number of class combinations 

n = classes from which students can choose 

r = number of classes that students may choose 
 

Source: Education Advanced, Inc.15 

https://law.lis.virginia.gov/admincode/title8/agency20/chapter131/
https://law.lis.virginia.gov/admincode/title8/agency20/chapter131/
https://www.doe.virginia.gov/info_management/data_collection/master_schedule_collection/index.shtml
https://www.doe.virginia.gov/info_management/data_collection/master_schedule_collection/index.shtml
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B e l o w ,  F i g u r e  E  o u t l i n e s  t h e  b r o a d e r  p h a s e s  o f  i n v e s t i g a t i o n  a n d  a c t i o n  t h a t  p r i n c i p a l s  a n d  s c h o o l  
s t a f f  s h o u l d  e n g a g e  i n  t o  f o r m u l a t e  t h e  m o s t  e f f e c t i v e  m a s t e r  s c h e d u l e .  S u c h  a c t i o n  i t e m s  i n c l u d e  
s e t t i n g  p r i o r i t i e s  f o r  s c h e d u l i n g  b a s e d  o n  s c h o o l  a n d  d i s t r i c t  o u t c o m e s  a n d  p h i l o s o p h i e s ,  e x p l o r i n g  
m u l t i p l e  o p t i o n s  f o r  s c h e d u l e  c o n s t r u c t i o n  b a s e d  o n  s t u d e n t  n e e d s  a n d  r e s o u r c e  a v a i l a b i l i t y ,  a n d  
s e l e c t i n g  a n d  f i n a l i z i n g  t h e  s e l e c t e d  m a s t e r  s c h e d u l e  m o d e l  f o r  t h e  u p c o m i n g  s c h o o l  y e a r . 26 
P r i n c i p a l s  s h o u l d  a v o i d  c o m p l e t i n g  t h i s  w o r k  i n  i s o l a t i o n ,  a n d  i n s t e a d ,  t h e y  s h o u l d  f o r m  a  t e a m  
c o m p o s e d  o f  a d m i n i s t r a t o r s ,  t e a c h e r s ,  g u i d a n c e  c o u n s e l o r s ,  a n d  o t h e r  s t a f f  w h o  c a n  c o n t r i b u t e  t o  
t h e  p r o c e s s . 27 M o b i l i z i n g  a  t e a m  o f  e d u c a t o r s  f r o m  d i f f e r e n t  d e p a r t m e n t s  a n d  w i t h  d i v e r s e  r o l e s  w i l l  
h e l p  e n s u r e  t h e  g r e a t e s t  a m o u n t  o f  o p p o r t u n i t y  f o r  a l l  s t u d e n t s  t o  r e c e i v e  e f f e c t i v e  i n s t r u c t i o n  i n  
c o r e  c u r r i c u l a  a l o n g s i d e  o p p o r t u n i t i e s  f o r  a c a d e m i c  e n r i c h m e n t ,  t a r g e t e d  a n d  i n t e n s i v e  
i n t e r v e n t i o n s ,  a n d  e n g a g e m e n t  i n  e l e c t i v e  c o u r s e w o r k . 28 
 

F i g u r e  E :  C o r e  P h a s e s  o f  t h e  M a s t e r  S c h ed u l i n g  Pr o c e s s  

 
 

 
 

 

REFLECT ON AND SET SCHOOL PRIORITIES 

TO GUIDE SCHEDULING 
➔ 

EXPLORE SCHEDULE OPTIONS, TRADEOFFS, 
AND STAFFING IMPLICATIONS 

➔ 
DESIGN AND IMPLEMENT A MASTER 

SCHEDULE IN LINE WITH PRIORITIES 

A school’s master schedule defines which 
teachers meet with which students, for 
how long, and about what topics. The 
priorities it represents, whether explicit or 
implicit, are a critical aspect of defining 
how learning takes place in the school. 
Setting explicit priorities and expressing 
their relative importance are critical steps 
in developing a strategic schedule. 

➔ 

 

This phase is about identifying options, 
considering trade-offs, understanding 
staffing implications, and finally selecting 
options that are the best fit. Setting aside 
time to explore a variety of schedule 
options is important to understanding 
how to best develop a schedule that meets 
school needs. After reviewing options, 
school teams can decide what schedule 
components they want and can feasibly 
incorporate. 

➔ 

 

Once school teams reflect on their 
priorities and consider available options, 
they can create a master schedule. In this 
phase, school teams should seek to design 
and implement a master schedule that 
addresses school priorities and meets 
student needs using available resources 
and operating in compliance legal and 
contractual mandates (e.g., maximum 
occupancy in instructional spaces, teacher 
contracts). 

Source: Education Resource Strategies29  

 
W h i l e  c o m p l e t i n g  t h e s e  t h r e e  p r o c e d u r a l  p h a s e s ,  p r i n c i p a l s  a n d  t h e i r  c o l l a b o r a t o r s  s h o u l d  u s e  t h e  
g u i d i n g  q u e s t i o n s  i n c l u d e d  i n  F i g u r e  F  t o  e n s u r e  t h a t  t h e  d e v e l o p i n g  m a s t e r  s c h e d u l e  a d d r e s s e s  
e s s e n t i a l  p r i o r i t i e s . 30 T h e  l i s t e d  q u e s t i o n s  w i l l  h e l p  p r i n c i p a l s  a n d  t h e i r  t e a m s  d e t e r m i n e  h o w  w e l l  
t h e  m a s t e r  s c h e d u l e  a l i g n s  w i t h  s c h o o l  g o a l s  a n d  p r o v i d e s  e q u i t a b l e  a c c e s s  t o  r o b u s t  l e a r n i n g  
o p p o r t u n i t i e s  f o r  a l l  s t u d e n t s . 31 
 

F i g u r e  F :  G u i d i n g  Q u e s t i o n s  f o r  M a s t e r  S c h e d u l in g  

FOCUS AREA GUIDING QUESTIONS 

F u l f i l l m e n t  
o f  P r i o r i t i e s  

• Is there a clear link from the schedule to the school goals? 

• Does the schedule accomplish the scheduling vision that the team created? If not, why? Was that a deliberate choice? 

• Are there short blocks of time in the schedule (e.g., under 30 minutes)? If so, does the principal believe that time can be 
used effectively? 

• What would a student’s experience be in the schedule? [Think of a specific student and follow them through their day.] 

• Does the schedule create unnecessary transitions? 

• In middle and high school, do period lengths align with student and teacher needs and abilities? [Consider content needs, 
student attention spans, and teacher capacity to plan effective lessons.] 

I n s t r u c t i o n a l  
T i m e   

• How much time is spent in core subjects? Specials and electives? Does this align with student need and school priorities? 

• How much time is spent on each subject? Does this align with student need and the school’s priorities? 

• In what ways does the schedule create flexibility to adjust time or class/group size depending on student need? Is flexibility 
a priority? 

• What are the highest priority subjects/classes? Are they scheduled during the “right” portions of a student’s day? 
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FOCUS AREA GUIDING QUESTIONS 

I n t e r v e n t i o n  
a n d  

E n r i c h m e n t   

• Are intervention and enrichment periods staggered throughout the day or happening across the school at the same time? 
Is the principal aware of the trade-offs associated with each model? 

• Which teachers and staff will be utilized during intervention and enrichment? How are they going to be used, and how are 
they going to be set up to be successful? Will their assignments be aligned with their expertise? 

• Are teachers used in capacities beyond their assigned course load, content expertise, or professional qualifications? 

• How often will students be grouped/regrouped? 

• When will teams of teachers plan together for intervention and enrichment? 

P l a n n i n g  
T i m e  

• How much total planning time does this schedule create for teachers?  

• Of the total planning time, how much is going to be used for collaboration? Independent planning? Are there at least 90 
minutes of collaborative planning time for teachers per week?  

• How long are the collaborative team planning blocks? What are students doing during this time?  

• Who is facilitating collaborative planning time, and is it clear from the schedule that that person is also available during that 
time? 

• Which teams of teachers are able to collaborate together in the schedule? Content area? Grade level? How often are these 
teams collaborating?  

• Are support staff able to collaborate with teams of teachers they support? 

S u p p o r t  
S e r v i c e s  

• How are special program teachers (e.g., special education teachers) and support service providers (e.g., school 
psychologists) being utilized? 

Source: Education Resource Strategies32 

 

Supplemental Resources  

T h e  f o l l o w i n g  r e s o u r c e s  p r o v i d e  a d d i t i o n a l  i n f o r m a t i o n  o n  e f f e c t i v e  s t r a t e g i e s  a n d  p r o c e d u r e s  f o r  
p r i n c i p a l s  t o  s u p p o r t  e f f e c t i v e  m a s t e r  s c h e d u l i n g  p r a c t i c e s  a t  t h e i r  s c h o o l s  b e y o n d  t h a t  a l r e a d y  
i n c l u d e d  i n  t h i s  i n f o - b r i e f .  
 

F i g u r e  F :  R e s o u r c e s  an d  T o o l s  t o  S u p p o r t  M a s t e r  S c h e d u l i n g   

RESOURCE PUBLISHER TYPE SHORTENED URL QR CODE 

Building New Master Schedules for 
Hybrid Learning33 

Minnesota Rural Education 
Association 

Webpage https://qrgo.page.link/DS5Hw  

 

Common Planning: A Linchpin Practice 
in Transforming Secondary Schools34 

Academy for Educational 
Development 

PDF 
report 

https://qrgo.page.link/tn1rc  

 

Creating a Student-Centered 
Schedule That Works35 

Michigan Virtual Webinar https://qrgo.page.link/hU47v  

 

Elementary School Scheduling 
Template36 

Education Resource Strategies 
Excel 

workbook 
https://qrgo.page.link/9p4PG  

 

Episode 28: How Well Does Your 
Master Schedule Reflect Your Core 

Values, Mission, and Vision37 
School Leadership Reimagined Podcast https://qrgo.page.link/s3tUu  

 

https://qrgo.page.link/DS5Hw
https://qrgo.page.link/tn1rc
https://qrgo.page.link/hU47v
https://qrgo.page.link/9p4PG
https://qrgo.page.link/s3tUu
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RESOURCE PUBLISHER TYPE SHORTENED URL QR CODE 

Finding Time for Collaborative 
Planning38 

Education Resource Strategies 
PDF 

report 
https://qrgo.page.link/KrifP  

 

Inclusive Practice Tool: Master 
Schedule Review39 

Massachusetts Department of 
Elementary and Secondary 

Education 

PDF 
report 

https://qrgo.page.link/TkwJ5  

 

Information Brief: RTI Scheduling 
Processes for Middle Schools40 

National Center on Response 
to Intervention 

PDF 
report 

https://qrgo.page.link/f1RvY  

 

Master Schedule Guide41 
College and Career Academy 
Support Network, University 

of California at Berkeley 

Online 
resource 

https://qrgo.page.link/X6oEf  

 

MTSS Master Schedule Form42 
SWIFT Education Center, 

University of Kansas 
Excel 

workbook 
https://qrgo.page.link/eLqgU  

 

Promising and Effective Practices in 
Student-Centered Scheduling: 

Lessons and Artifacts from New York 
City Transfer Schools43 

Springpoint and Eskolta School 
Research and Design Inc. 

PDF 
report 

https://qrgo.page.link/cSaaU  

 

Resource Guide for Elementary 
Master Scheduling44 

Montgomery County Public 
Schools (MD) 

PDF 
report 

https://qrgo.page.link/PDkFE  

 

Secondary School Scheduling 
Template45 

Education Resource Strategies 
Excel 

workbook 
https://qrgo.page.link/WqwRx  

 

Staffing Tool46 Education Resource Strategies 
Excel 

workbook 
 https://qrgo.page.link/iGPe9  

 

Strategies for Scheduling: How to Find 
Time to Intensify and Individualize 

Intervention47 

National Center on Intensive 
Intervention, American 
Institutes for Research 

PDF 
report 

https://qrgo.page.link/Stmdq  

 

Video Series: Leading Through the 
Master Schedule48 

Unlocking Time | Always Be 
Learning, Inc. 

Video 
library 

https://qrgo.page.link/jeJBb  

 

Source: QR Code Generator49  

https://qrgo.page.link/KrifP
https://qrgo.page.link/TkwJ5
https://qrgo.page.link/f1RvY
https://qrgo.page.link/X6oEf
https://qrgo.page.link/eLqgU
https://qrgo.page.link/cSaaU
https://qrgo.page.link/PDkFE
https://qrgo.page.link/WqwRx
https://qrgo.page.link/iGPe9
https://qrgo.page.link/Stmdq
https://qrgo.page.link/jeJBb
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Endnotes 
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L e a r n i n g ,  I n c .  h t t p s : / / w w w . a b l s c h o o l s . c o m / s c h o o l - m a s t e r - s c h e d u l i n g - t o o l  
2 [ 1 ]  S c h w a r t z ,  K .  “ W h y  a  S c h o o l ’ s  M a s t e r  S c h e d u l e  I s  a  P o w e r f u l  E n a b l e r  o f  C h a n g e . ”  K Q E D ,  O c t o b e r  2 4 ,  2 0 1 6 .  
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h t t p s : / / w w w . e r s t r a t e g i e s . o r g / c m s / f i l e s / 3 6 1 8 - 2 0 - s c h o o l - d e s i g n - s c h e d u l i n g - c h e c k l i s t - p d f . p d f  [ 2 ]  B u t t e r f o s s ,  J .  “ 7  
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E q u i t y ?  M o r e  T h a n  Y o u  T h i n k . ”  E d S u r g e ,  A p r i l  2 0 ,  2 0 1 9 .  h t t p s : / / w w w . e d s u r g e . c o m / n e w s / 2 0 1 9 - 0 4 - 2 0 - w h a t - d o e s -
y o u r - s c h o o l - s c h e d u l e - s a y - a b o u t - e q u i t y - m o r e - t h a n - y o u - t h i n k  
12 [ 1 ]  E r i n .  “ 4  W a y s  t o  B u i l d  a  B e t t e r  S c h e d u l e . ”  G e t t i n g  S m a r t ,  F e b r u a r y  1 8 ,  2 0 1 8 .  
h t t p s : / / w w w . g e t t i n g s m a r t . c o m / 2 0 1 8 / 0 2 / 4 - w a y s - t o - b u i l d - a - b e t t e r - s c h e d u l e /  [ 2 ]  W h i t m a n ,  G .  “ U s i n g  N e u r o s c i e n c e  t o  
L a u n c h  a  R e s e a r c h - I n f o r m e d  S c h o o l  S c h e d u l e . ”  E d S u r g e ,  F e b r u a r y  2 0 ,  2 0 1 9 .  h t t p s : / / w w w . e d s u r g e . c o m / n e w s / 2 0 1 9 -
0 2 - 2 0 - u s i n g - n e u r o s c i e n c e - t o - l a u n c h - a - r e s e a r c h - i n f o r m e d - s c h o o l - s c h e d u l e  
13 [ 1 ]  “ D e s i g n i n g  a  M a s t e r  S c h e d u l e  t o  M e e t  S t u d e n t  N e e d s . ”  E n r i c h i n g  S t u d e n t s .  
h t t p s : / / w w w . e n r i c h i n g s t u d e n t s . c o m / d e s i g n i n g - a - m a s t e r - s c h e d u l e - t o - m e e t - s t u d e n t - n e e d s /  [ 2 ]  S p r i n g e r ,  C .  “ F r o m  
T h e o r y  t o  P r a c t i c e :  A  J i g s a w  A p p r o a c h  t o  a n  E l e m e n t a r y  M a s t e r  S c h e d u l e . ”  S c h o o l R u b r i c ,  S e p t e m b e r  2 8 ,  2 0 2 0 .  
h t t p s : / / w w w . s c h o o l r u b r i c . c o m / f r o m - t h e o r y - t o - p r a c t i c e - a - j i g s a w - a p p r o a c h - t o - a n - e l e m e n t a r y - m a s t e r - s c h e d u l e /  
14 [ 1 ]  “ D e l i n e a t i n g  A r g u m e n t s :  C a s e  S t u d y . ”  O d e l l  E d u c a t i o n .  h t t p s : / / n y s e d -
p r o d . e n g a g e n y . o r g / f i l e / 9 3 8 4 1 / d o w n l o a d / m o d e l - a r g u m e n t - c o u r s e - s c h e d u l i n g . p d f  [ 2 ]  “ D i r e c t i o n s  f o r  M a s t e r  S c h e d u l e  
B u i l d i n g . ”  J m c .  p p .  1 3 – 1 5 .  h t t p : / / r e s o u r c e s . j m c i n c . c o m / u p l o a d s / f i l e s / S i x _ S t a g e s _ J M C _ S c h e d u l i n g . p d f  [ 3 ]  “ S c h e d u l i n g  
t h e  E s s e n t i a l  S c h o o l . ”  C o a l i t i o n  o f  E s s e n t i a l  S c h o o l s ,  S e p t e m b e r  1 2 ,  1 9 8 9 .  h t t p : / / e s s e n t i a l s c h o o l s . o r g / h o r a c e -
i s s u e s / s c h e d u l i n g - t h e - e s s e n t i a l - s c h o o l /  
15 F i g u r e  a d a p t e d  f r o m :  D u n n ,  A .  “ 3  W a y s  t o  P r e v e n t  S e m e s t e r  S a b o t a g e . ”  E d u c a t i o n  A d v a n c e d ,  I n c . ,  O c t o b e r  2 8 ,  
2 0 2 0 .  h t t p s : / / e d u c a t i o n a d v a n c e d . c o m / r e s o u r c e s / b l o g / 3 - w a y s - t o - p r e v e n t - s e m e s t e r - s a b o t a g e  
16 [ 1 ]  “ M a k i n g  C o l l e g e  a n d  C a r e e r  R e a d i n e s s  t h e  M i s s i o n  f o r  H i g h  S c h o o l s :  A  G u i d e  f o r  S t a t e  P o l i c y m a k e r s . ”  A c h i e v e  
a n d  T h e  E d u c a t i o n  T r u s t ,  N o v e m b e r  2 0 0 8 .  p p .  1 2 – 1 7 .  
h t t p s : / / w w w . a c h i e v e . o r g / f i l e s / M a k i n g C o l l e g e a n d C a r e e r R e a d i n e s s t h e M i s s i o n f o r H i g h S c h o o l . p d f  [ 2 ]  “ C o r e  C o u r s e  o f  
S t u d y . ”  G l o s s a r y  o f  E d u c a t i o n  R e f o r m  |  G r e a t  S c h o o l s  P a r t n e r s h i p ,  A u g u s t  2 9 ,  2 0 1 3 .  
h t t p s : / / w w w . e d g l o s s a r y . o r g / c o r e - c o u r s e - o f - s t u d y /  [ 3 ]  D u n n ,  O p .  c i t .  
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17 [ 1 ]  “ S t u d e n t - C e n t e r e d  S c h e d u l i n g . ”  I n d e p e n d e n t  S c h o o l  M a n a g e m e n t ,  J u n e  2 9 ,  2 0 1 2 .  
h t t p s : / / i s m i n c . c o m / a d v i s o r y / p u b l i c a t i o n s / t h e - s o u r c e / s t u d e n t - c e n t e r e d - s c h e d u l i n g  [ 2 ]  “ M a s t e r  S c h e d u l e  G u i d i n g  
P r i n c i p l e s ,  P r i o r i t i e s ,  M i l e s t o n e s ,  a n d  M e t r i c s . ”  C o l l e g e  a n d  C a r e e r  A c a d e m y  S u p p o r t  N e t w o r k ,  U n i v e r s i t y  o f  
C a l i f o r n i a  a t  B e r k e l e y .  p p .  1 ,  4 – 6 .  h t t p s : / / c a s n . b e r k e l e y . e d u / w p -
c o n t e n t / u p l o a d s / r e s o u r c e _ f i l e s / S 1 _ M S _ P r i n c i p l e s _ P r i o r i t i e s _ M i l e s t o n e s _ M e t r i c s . p d f  [ 3 ]  W i n e s ,  L . ,  J . A .  N e l s o n ,  a n d  
D .  E c k s t e i n .  “ R e f r a m i n g  C l a s s  S c h e d u l i n g :  S e v e n  S c h o o l  C o u n s e l o r  B e n e f i t s ,  C h a l l e n g e s , . ”  A m e r i c a n  S c h o o l  
C o u n s e l i n g  A s s o c i a t i o n .  p p .  1 2 – 1 6 .  h t t p s : / / f i l e s . e r i c . e d . g o v / f u l l t e x t / E J 9 0 1 1 7 7 . p d f  
18 [ 1 ]  H i b b e l n ,  O p .  c i t .  [ 2 ]  F l e m i n g ,  “ H o w  t o  B u i l d  a  S u c c e s s f u l  M a s t e r  S c h e d u l e , ”  O p .  c i t .  [ 3 ]  M a t h e w s o n ,  T . G .  “ D o e s  
L u n c h  H a v e  t o  B e  4 5  M i n u t e s ?  R e t h i n k i n g  S c h o o l  S c h e d u l e s  t o  S u p p o r t  I n n o v a t i o n . ”  T h e  H e c h i n g e r  R e p o r t ,  J u l y  1 1 ,  
2 0 1 9 .  h t t p s : / / h e c h i n g e r r e p o r t . o r g / d o e s - l u n c h - h a v e - t o - b e - 4 5 - m i n u t e s - r e t h i n k i n g - s c h o o l - s c h e d u l e s - t o - s u p p o r t -
i n n o v a t i o n /  [ 4 ]  F l e m i n g ,  L .  “ O p i n i o n :  H o w  4 5 - M i n u t e  C l a s s  P e r i o d s  S t a l l  L e a r n i n g . ”  T h e  H e c h i n g e r  R e p o r t ,  J a n u a r y  
2 5 ,  2 0 1 8 .  h t t p s : / / h e c h i n g e r r e p o r t . o r g / o p i n i o n - 4 5 - m i n u t e - c l a s s - p e r i o d s - s t a l l - l e a r n i n g /  
19 [ 1 ]  “ C l a s s  S i z e  M a t t e r s . ”  C a l i f o r n i a  T e a c h e r s  A s s o c i a t i o n .  h t t p s : / / w w w . c t a . o r g / o u r - a d v o c a c y / c l a s s - s i z e - m a t t e r s  [ 2 ]  
“ C l a s s  S i z e . ”  G l o s s a r y  o f  E d u c a t i o n  R e f o r m  |  G r e a t  S c h o o l s  P a r t n e r s h i p ,  J a n u a r y  1 4 ,  2 0 1 5 .  
h t t p s : / / w w w . e d g l o s s a r y . o r g / c l a s s - s i z e /  [ 3 ]  G e r b e r ,  N .  “ A  S i z a b l e  O p p o r t u n i t y :  T h i n k i n g  S t r a t e g i c a l l y  A b o u t  C l a s s  
S i z e . ”  N a t i o n a l  C o u n c i l  o n  T e a c h e r  Q u a l i t y ,  J u n e  2 7 ,  2 0 1 9 .  h t t p s : / / w w w . n c t q . o r g / b l o g / A - s i z a b l e - o p p o r t u n i t y : -
t h i n k i n g - s t r a t e g i c a l l y - a b o u t - c l a s s - s i z e  [ 4 ]  “ W h y  C l a s s  S i z e  M a t t e r s  T o d a y . ”  N a t i o n a l  C o u n c i l  o f  T e a c h e r s  o f  E n g l i s h ,  
A p r i l  1 ,  2 0 1 4 .  h t t p s : / / n c t e . o r g / s t a t e m e n t / w h y - c l a s s - s i z e - m a t t e r s /  [ 5 ]  R h o d e s ,  D .  “ D e m o g r a p h i c s  a n d  D i v e r s i t y . ”  
E d u c a t i o n  W r i t e r s  A s s o c i a t i o n ,  M a y  2 0 2 0 .  h t t p s : / / w w w . e w a . o r g / d e m o g r a p h i c s - d i v e r s i t y  
20 [ 1 ]  “ S c h e d u l i n g  f o r  S u c c e s s :  C o m m o n  P l a n n i n g  T i m e . ”  I n c l u s i v e  S c h o o l s  N e t w o r k ,  A u g u s t  2 6 ,  2 0 1 5 .  
h t t p s : / / i n c l u s i v e s c h o o l s . o r g / s c h e d u l i n g - f o r - s u c c e s s - c o m m o n - p l a n n i n g - t i m e /  [ 2 ]  M a n y ,  T . W .  “ M a k e  T i m e  f o r  
C o l l a b o r a t i o n . ”  T e x a s  E l e m e n t a r y  P r i n c i p a l s  a n d  S u p e r v i s o r s  A s s o c i a t i o n ,  M a y  2 0 0 9 .  p p .  8 – 9 .  
h t t p s : / / w w w . a l l t h i n g s p l c . i n f o / f i l e s / u p l o a d s / m a k e _ t i m e _ f o r _ c o l l a b o r a t i o n . p d f  [ 3 ]  M e r r i t t ,  E . G .  “ T i m e  f o r  T e a c h e r  
L e a r n i n g ,  P l a n n i n g  C r i t i c a l  f o r  S c h o o l  R e f o r m . ”  P h i  D e l t a  K a p p a n ,  D e c e m b e r  1 ,  2 0 1 6 .  h t t p s : / / k a p p a n o n l i n e . o r g / t i m e -
t e a c h e r - l e a r n i n g - p l a n n i n g - c r i t i c a l - s c h o o l - r e f o r m /  
21 [ 1 ]  H a i m s o n ,  L .  “ B e n e f i t s  o f  C l a s s  S i z e  R e d u c t i o n . ”  C l a s s  S i z e  M a t t e r s ,  J u n e  4 ,  2 0 1 3 .  p p .  1 – 2 .  
h t t p s : / / w w w . c l a s s s i z e m a t t e r s . o r g / w p - c o n t e n t / u p l o a d s / 2 0 1 3 / 0 6 / C S R - n a t i o n a l - f a c t - s h e e t 1 . p d f  [ 2 ]  M e r e n b l o o m ,  E . Y .  
a n d  B . A .  K a l i n a .  “ S c h e d u l i n g  C o m m o n  P l a n n i n g  T i m e  I s  V i t a l  f o r  I n t e r d i s c i p l i n a r y  I n s t r u c t i o n . ”  A s s o c i a t i o n  f o r  
M i d d l e  L e v e l  E d u c a t i o n ,  M a y  2 0 1 5 .  
h t t p s : / / w w w . a m l e . o r g / B r o w s e b y T o p i c / W h a t s N e w / W N D e t / T a b I d / 2 7 0 / A r t M I D / 8 8 8 / A r t i c l e I D / 5 1 5 / S c h e d u l i n g -  [ 3 ]  
“ C o m m o n  P l a n n i n g  T i m e . ”  G l o s s a r y  o f  E d u c a t i o n  R e f o r m  |  G r e a t  S c h o o l s  P a r t n e r s h i p ,  O c t o b e r  8 ,  2 0 1 3 .  
h t t p s : / / w w w . e d g l o s s a r y . o r g / c o m m o n - p l a n n i n g - t i m e /  
22 F i g u r e  a d a p t e d  f r o m :  [ 1 ]  “ V i r g i n i a  A d m i n i s t r a t i v e  C o d e  -  T i t l e  8 .  E d u c a t i o n  -  A g e n c y  2 0 .  S t a t e  B o a r d  o f  E d u c a t i o n  -  
C h a p t e r  1 3 1 .  R e g u l a t i o n s  E s t a b l i s h i n g  S t a n d a r d s  f o r  A c c r e d i t i n g  P u b l i c  S c h o o l s  i n  V i r g i n i a . ”  C o m m o n w e a l t h  o f  
V i r g i n i a .  h t t p s : / / l a w . l i s . v i r g i n i a . g o v / a d m i n c o d e / t i t l e 8 / a g e n c y 2 0 / c h a p t e r 1 3 1 /  [ 2 ]  “ V i r g i n i a  A d m i n i s t r a t i v e  C o d e  -  
T i t l e  8 .  E d u c a t i o n  -  A g e n c y  2 0 .  S t a t e  B o a r d  o f  E d u c a t i o n  -  C h a p t e r  1 3 1 .  R e g u l a t i o n s  E s t a b l i s h i n g  S t a n d a r d s  f o r  
A c c r e d i t i n g  P u b l i c  S c h o o l s  i n  V i r g i n i a  -  8 V A C 2 0 - 1 3 1 - 7 0 .  P r o g r a m  o f  I n s t r u c t i o n  a n d  L e a r n i n g  O b j e c t i v e s . ”  
C o m m o n w e a l t h  o f  V i r g i n i a .  h t t p s : / / l a w . l i s . v i r g i n i a . g o v / a d m i n c o d e / t i t l e 8 / a g e n c y 2 0 / c h a p t e r 1 3 1 / s e c t i o n 7 0 /  [ 3 ]  
“ S t a n d a r d s  o f  A c c r e d i t a t i o n . ”  V i r g i n i a  D e p a r t m e n t  o f  E d u c a t i o n .  h t t p s : / / w w w . d o e . v i r g i n i a . g o v / b o e / a c c r e d i t a t i o n /  [ 4 ]  
“ M a s t e r  S c h e d u l e  C o l l e c t i o n . ”  V i r g i n i a  D e p a r t m e n t  o f  E d u c a t i o n .  
h t t p s : / / w w w . d o e . v i r g i n i a . g o v / i n f o _ m a n a g e m e n t / d a t a _ c o l l e c t i o n / m a s t e r _ s c h e d u l e _ c o l l e c t i o n / i n d e x . s h t m l  
23 “ P l a n n i n g  a n d  D e v e l o p i n g  a  C a m p u s  M a s t e r  S c h e d u l e  a n d  S c h e d u l i n g  S t u d e n t s . ”  H o u s t o n  I n d e p e n d e n t  S c h o o l  
D i s t r i c t  ( T X ) .  p p .  1 – 2 .  h t t p s : / / b l o g s . h o u s t o n i s d . o r g / h i s d a c a d e m i c m e m o s / w p -
c o n t e n t / u p l o a d s / s i t e s / 1 5 / g r a v i t y _ f o r m s / 2 - b 1 8 b 1 5 8 c 2 f 2 7 9 c f 2 5 b 6 0 0 c 3 9 b a e 0 4 7 7 8 / 2 0 1 5 / 0 4 / M a s t e r - S c h e d u l e -
B u i l d i n g . p d f  
24 J a c k s o n ,  R .  “ E p i s o d e  2 8 :  H o w  W e l l  D o e s  Y o u r  M a s t e r  S c h e d u l e  R e f l e c t  Y o u r  C o r e  V a l u e s ,  M i s s i o n ,  a n d  V i s i o n . ”  
S c h o o l  L e a d e r s h i p  R e i m a g i n e d ,  D e c e m b e r  2 0 ,  2 0 1 8 .  h t t p s : / / s c h o o l l e a d e r s h i p r e i m a g i n e d . c o m / e p i s o d e 2 8 /  
25 [ 1 ]  “ T e a c h e r s  P a r t n e r  w i t h  S c h o o l  A d m i n i s t r a t i o n  t o  C r e a t e  Q u a l i t y  M a s t e r  S c h e d u l e s . ”  U n l o c k i n g  T i m e  |  A l w a y s  B e  
L e a r n i n g ,  I n c .  h t t p s : / / w w w . u n l o c k i n g t i m e . o r g / t i m e - s t r a t e g i e s - f o r - s c h o o l s / i n v o l v e - t e a c h e r s - i n - c r e a t i n g - m a s t e r -
s c h e d u l e s  [ 2 ]  “ B u i l d i n g  a  M a s t e r  S c h e d u l e :  S e t t i n g  a  R e a l i s t i c  T i m e l i n e . ”  A s s o c i a t i o n  o f  C a l i f o r n i a  S c h o o l  
A d m i n i s t r a t o r s .  h t t p s : / / c o n t e n t . a c s a . o r g / a r t i c l e s / b u i l d i n g - a - m a s t e r - s c h e d u l e - s e t t i n g - a - r e a l i s t i c - t i m e l i n e  
26 D a i g n e a u ,  R .  “ T h r e e  S t e p s  t o  a  S t r a t e g i c  S c h e d u l e . ”  E d u c a t i o n  R e s o u r c e  S t r a t e g i e s ,  J u n e  6 ,  2 0 1 7 .  
h t t p s : / / w w w . e r s t r a t e g i e s . o r g / n e w s / t h r e e _ s t e p _ s t r a t e g i c _ s c h e d u l e  
27 [ 1 ]  “ Q u o t e s  A b o u t  M a s t e r  S c h e d u l i n g / T h e  M a s t e r  S c h e d u l e ,  T h e  U s e  o f  T i m e  i n  S c h o o l s . ”  C o l l e g e  a n d  C a r e e r  
A c a d e m y  S u p p o r t  N e t w o r k ,  U n i v e r s i t y  o f  C a l i f o r n i a  a t  B e r k e l e y .  p p .  4 – 5 .  h t t p s : / / c a s n . b e r k e l e y . e d u / w p -
c o n t e n t / u p l o a d s / r e s o u r c e _ f i l e s / Q u o t e s _ M a s t e r _ S c h e d u l e _ I . p d f  [ 2 ]  C a s i l l a s ,  O p .  c i t .  
28 [ 1 ]  “ I s  Y o u r  S c h e d u l e  S t u d e n t - C e n t e r e d ? ”  I n d e p e n d e n t  S c h o o l  M a n a g e m e n t ,  A p r i l  1 9 ,  2 0 1 9 .  
h t t p s : / / i s m i n c . c o m / a d v i s o r y / p u b l i c a t i o n s / t h e - s o u r c e / y o u r - s c h e d u l e - s t u d e n t - c e n t e r e d  [ 2 ]  “ Q u i c k  R e f e r e n c e  G u i d e :  
S t a t e  L e v e l  M e a n i n g f u l  a n d  R i g o r o u s  L e a r n i n g  O p p o r t u n i t i e s  T h a t  B u i l d  o n  E n g l i s h  L e a r n e r s ’  A s s e t s . ”  M a s s a c h u s e t t s  
D e p a r t m e n t  o f  E l e m e n t a r y  a n d  S e c o n d a r y  E d u c a t i o n .  p p .  1 – 2 .  h t t p s : / / w w w . d o e . m a s s . e d u / e l e / b l u e p r i n t / q r g / 3 4 1 -
p 3 b 1 - s t a t e . p d f  [ 3 ]  “ B e s t  P r a c t i c e s  f o r  I n c l u s i v e  S c h e d u l i n g . ”  F l o r i d a  I n c l u s i o n  N e t w o r k .  p p .  1 – 2 .  
h t t p s : / / w w w . f l o r i d a i n c l u s i o n n e t w o r k . c o m / w p - c o n t e n t / u p l o a d s / 2 0 1 9 / 0 1 / F I N A L - C u e C a r d - I n c l u s i v e - S c h e d u l i n g -
1 1 . 1 9 . 1 8 . p d f  
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29 F i g u r e  c o n t e n t s  q u o t e d  v e r b a t i m ,  w i t h  m i n o r  a d a p t a t i o n s ,  f r o m :  D a i g n e a u ,  O p .  c i t .  
30 “ P o s t - S c h e d u l i n g  R e v i e w . ”  E d u c a t i o n  R e s o u r c e  S t r a t e g i e s ,  2 0 1 4 .  p p .  1 – 2 .  
h t t p s : / / w w w . e r s t r a t e g i e s . o r g / c m s / f i l e s / 2 3 7 0 - p o s t - s c h e d u l i n g - r e v i e w . p d f  
31 “ M a s t e r  S c h e d u l e  G u i d e  S t a g e  1  -  P l a n n i n g . ”  C o l l e g e  a n d  C a r e e r  A c a d e m y  S u p p o r t  N e t w o r k ,  U n i v e r s i t y  o f  
C a l i f o r n i a  a t  B e r k e l e y .  h t t p s : / / c a s n . b e r k e l e y . e d u / m a s t e r - s c h e d u l e - g u i d e / m a s t e r - s c h e d u l e - g u i d e - s t a g e - 1 - p l a n n i n g /  
32 F i g u r e  c o n t e n t s  q u o t e d  v e r b a t i m ,  w i t h  m i n o r  a d a p t a t i o n s ,  f r o m :  “ P o s t - S c h e d u l i n g  R e v i e w , ”  O p .  c i t . ,  p p .  1 – 2 .  
33 “ B u i l d i n g  N e w  M a s t e r  S c h e d u l e s  f o r  H y b r i d  L e a r n i n g . ”  M i n n e s o t a  R u r a l  E d u c a t i o n  A s s o c i a t i o n ,  J u n e  1 9 ,  2 0 2 0 .  
h t t p : / / w w w . m r e a v o i c e . o r g / b u i l d i n g - n e w - m a s t e r - s c h e d u l e s - f o r - h y b r i d - l e a r n i n g /  
34 L e g t e r s ,  N . ,  D .  A d a m s ,  a n d  P .  W i l l i a m s .  “ C o m m o n  P l a n n i n g :  A  L i n c h p i n  P r a c t i c e  i n  T r a n s f o r m i n g  S e c o n d a r y  
S c h o o l s . ”  A c a d e m y  f o r  E d u c a t i o n a l  D e v e l o p m e n t .  h t t p s : / / w w w 2 . e d . g o v / p r o g r a m s / s l c p / f i n a l c o m m o n . p d f  
35 F l y n n ,  K .  e t  a l .  “ C r e a t i n g  a  S t u d e n t - C e n t e r e d  S c h e d u l e  T h a t  W o r k s . ”  M i c h i g a n  V i r t u a l ,  M a r c h  2 6 ,  2 0 1 9 .  
h t t p s : / / m i c h i g a n v i r t u a l . o r g / w e b i n a r / c r e a t i n g - a - s t u d e n t - c e n t e r e d - s c h e d u l e - t h a t - w o r k s /  
36 “ E l e m e n t a r y  S c h o o l  S c h e d u l i n g  T e m p l a t e . ”  E d u c a t i o n  R e s o u r c e  S t r a t e g i e s .  D o w n l o a d a b l e  a t  
h t t p s : / / w w w . e r s t r a t e g i e s . o r g / t a p / s c h o o l _ s c h e d u l i n g _ t o o l s  
37 J a c k s o n ,  O p .  c i t .  
38 R o s e n b e r g ,  D . ,  R .  D a i g n e a u ,  a n d  M .  G a l v e z .  “ F i n d i n g  T i m e  f o r  C o l l a b o r a t i v e  P l a n n i n g . ”  E d u c a t i o n  R e s o u r c e  
S t r a t e g i e s ,  J a n u a r y  2 0 1 8 .  h t t p s : / / w w w . e r s t r a t e g i e s . o r g / c m s / f i l e s / 3 8 7 6 - f i n d i n g - t i m e - f o r - c o l l a b o r a t i v e - p l a n n i n g . p d f  
39 “ I n c l u s i v e  P r a c t i c e  T o o l :  M a s t e r  S c h e d u l e  R e v i e w . ”  M a s s a c h u s e t t s  D e p a r t m e n t  o f  E l e m e n t a r y  a n d  S e c o n d a r y  
E d u c a t i o n .  h t t p s : / / w w w . d o e . m a s s . e d u / e d e v a l / g u i d e b o o k / 8 b - m a s t e r s c h e d r e v i e w . p d f  
40 “ I n f o r m a t i o n  B r i e f :  R T I  S c h e d u l i n g  P r o c e s s e s  f o r  M i d d l e  S c h o o l s . ”  N a t i o n a l  C e n t e r  o n  R e s p o n s e  t o  I n t e r v e n t i o n ,  
J u l y  2 0 1 1 .  
h t t p : / / d e s e . a d e . a r k a n s a s . g o v / p u b l i c / u s e r f i l e s / S p e c i a l _ P r o j e c t s / P l a y b o o k / S c h e d u l i n g / R T I _ S c h e d u l i n g _ P r o c e s s _ f o r _ M i
d d l e _ S c h o o l . p d f  
41 “ M a s t e r  S c h e d u l e  G u i d e . ”  C o l l e g e  a n d  C a r e e r  A c a d e m y  S u p p o r t  N e t w o r k ,  U n i v e r s i t y  o f  C a l i f o r n i a  a t  B e r k e l e y .  
h t t p s : / / c a s n . b e r k e l e y . e d u / m a s t e r - s c h e d u l e - g u i d e / a l l - m a s t e r - s c h e d u l e - g u i d e - r e s o u r c e s /  
42 M c C a r t ,  A .  a n d  D .  M i l l e r .  “ M T S S  M a s t e r  S c h e d u l e  F o r m . ”  S W I F T  E d u c a t i o n  C e n t e r ,  U n i v e r s i t y  o f  K a n s a s .  
h t t p s : / / g u i d e . s w i f t s c h o o l s . o r g / r e s o u r c e / 1 0 5 / s w i f t - m a s t e r - s c h e d u l e  
43 “ P r o m i s i n g  a n d  E f f e c t i v e  P r a c t i c e s  i n  S t u d e n t - C e n t e r e d  S c h e d u l i n g :  L e s s o n s  a n d  A r t i f a c t s  f r o m  N e w  Y o r k  C i t y  
T r a n s f e r  S c h o o l s . ”  S p r i n g p o i n t  a n d  E s k o l t a  S c h o o l  R e s e a r c h  a n d  D e s i g n  I n c .  
h t t p s : / / w w w . s p r i n g p o i n t s c h o o l s . o r g / m e d i a / 2 0 1 8 / 0 8 / s p r i n g p o i n t _ s t u d e n t -
c e n t e r e d _ s c h e d u l i n g _ m e m o _ a n d _ a r t i f a c t s _ 2 0 1 6 - 1 0 - 1 0 f i n a l _ . p d f  
44 “ R e s o u r c e  G u i d e  f o r  E l e m e n t a r y  M a s t e r  S c h e d u l i n g . ”  M o n t g o m e r y  C o u n t y  P u b l i c  S c h o o l s  ( M D ) ,  2 0 0 9 .  
h t t p s : / / w w w . m o n t g o m e r y s c h o o l s m d . o r g / u p l o a d e d F i l e s / c u r r i c u l u m / f i n e a r t s / s t a f f / E S % 2 0 m a s t e r s c h e d u l i n g % 2 0 g u i d e . p
d f  
45 “ S e c o n d a r y  S c h o o l  S c h e d u l i n g  T e m p l a t e . ”  E d u c a t i o n  R e s o u r c e  S t r a t e g i e s .  D o w n l o a d a b l e  a t  
h t t p s : / / w w w . e r s t r a t e g i e s . o r g / t a p / s c h o o l _ s c h e d u l i n g _ t o o l s  
46 “ S t a f f i n g  T o o l . ”  E d u c a t i o n  R e s o u r c e  S t r a t e g i e s .  D o w n l o a d a b l e  a t  
h t t p s : / / w w w . e r s t r a t e g i e s . o r g / t a p / s c h o o l _ s c h e d u l i n g _ t o o l s  
47 W e i n g a r t e n ,  Z . ,  T . R .  B a i l e y ,  a n d  A .  P e t e r s o n .  “ S t r a t e g i e s  f o r  S c h e d u l i n g :  H o w  t o  F i n d  T i m e  t o  I n t e n s i f y  a n d  
I n d i v i d u a l i z e  I n t e r v e n t i o n . ”  N a t i o n a l  C e n t e r  o n  I n t e n s i v e  I n t e r v e n t i o n ,  A m e r i c a n  I n s t i t u t e s  f o r  R e s e a r c h ,  2 0 1 9 .  
h t t p s : / / i n t e n s i v e i n t e r v e n t i o n . o r g / s i t e s / d e f a u l t / f i l e s / N C I I - S c h e d u l i n g - 5 0 8 . p d f  
48 “ V i d e o  S e r i e s :  L e a d i n g  T h r o u g h  t h e  M a s t e r  S c h e d u l e . ”  U n l o c k i n g  T i m e  |  A l w a y s  B e  L e a r n i n g ,  I n c .  
h t t p s : / / w w w . u n l o c k i n g t i m e . o r g / r e s o u r c e s  
49 S h o r t e n e d  U R L s  a n d  Q R  c o d e s  c r e a t e d  u s i n g :  “ G e n e r a t e . ”  Q R  C o d e  G e n e r a t o r .  h t t p s : / / w w w . t h e - q r c o d e -
g e n e r a t o r . c o m /  


