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Security Coordinator Notification 


Date:  August 31, 2011

Subject:  Enhancement to Reporting Center Security Reports Menu
Customer(s) Affected:  All NFC Security Coordinators


Dear Security Coordinator:  

Effective with the reporting cycle ending September 30, 2011, four new application access reports for the following Payroll Personnel System applications: IRIS, PINQ, TINQ and PMSO will be available on the Reporting Center.  These quarterly reports will be available on the Security Reports Menu, by selecting “Payroll Personnel Access Report”.   
Security Reports Menu
The Reporting Center is available on the Application Launchpad on the NFC Home Page (www.nfc.usda.gov).  Security Coordinators (SCs) must request access to these reports. The Security Reports Menu is available for SCs to perform a review of each of these four payroll personnel application access reports.  Each report identifies users within an organization with access (read and/or update, as applicable to the application) to the application selected.  For any user access modifications/deletions needed as a result of your review of each of the four application access reports, please submit security access requests via fax to 1-888-245-4060 or via e–mail to nfc.securityofc@usda.gov.   
Security Access Requests to gain access to the Security Reports Menu
The Security Access Request must include the following information:
1. User Name
1. User ID
1. Role Identifier
1. Application Name (Reporting Center)
1. Data Sensitivity (Access to sensitive data)
1. Agency Name
1. SC’s Level of Access (Organizational Structure Code) 
1. Menu Name (Security Reports Menu)
1. Report Category (Payroll Personnel Access Report)

The requests for Security Reports Menu should be sent via fax to 1-888-245-4060 or via e–mail to nfc.securityofc@usda.gov. 

The Reporting Center procedure, which is available online at the NFC Web site, is being updated to include this information.  To view and/or print this procedure, go to NFC’s Home Page and click the Publications link at the top of the page.  
Direct any questions concerning this e-mail and/or the content of the Payroll Personnel Access Reports on Reporting Center to nfc.securityrpts@usda.gov mailbox.  Please refer questions about the Reporting Center to the Payroll/Personnel Call Center at 1-800-981-3026 (Option 4).

Ivan Jackson, Chief
Information Technology Security
Information Technology Services Division
USDA, National Finance Center
(504) 426-0400
[bookmark: _GoBack]Ivan.Jackson@nfc.usda.gov 		
image1.png




