
TECHNOLOGY CHECK 
Welcome! The webinar will begin shortly… 

In the meantime, please take a couple of minutes to prepare your 
technology for the session: 

There is no call-in line for this webinar. 
All audio will stream from your 
computer. Please check your speakers 
to ensure that the volume is turned up 
to a comfortable listening level. 

Participants will not be able to speak 
during this webinar; however, we will 
answer questions that participants 
submit in the Q&A panel. 
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Webinar Objectives 

At the conclusion of this webinar, participants will 

•  Understand the pre-application steps for the SRSA grant 
application 

•  Understand how to access the SRSA application in Grants.gov 
•  Know who to contact if they have technical questions about 

Grants.gov Workspace 
•  Know what information to insert into the required form fields 

for each SRSA application form 
•  Know how to submit the SRSA application 
•  Understand the submission confirmation process and how to 

track an SRSA application in Grants.gov 

5 



 

Webinar Procedures 

•  All attendees will be muted throughout the webinar. 

•  Please submit your questions in the Q&A panel. 

•  We will take time throughout the webinar to answer 

questions submitted through the Q&A panel. 

•  Please email REAP@ed.gov if you experience technical 

difficulties during the webinar. 
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Pre-Application Overview 

Mr. Eric Schulz 



 

Pre-Application Overview 

LEAs need the following before using Grants.gov to apply for federal grants: 

1. Data Universal Numbering System (DUNS) Number 

2. Active System for Award Management (SAM) registration 

LEAs need the following  in Grants.gov to apply for federal grants: 

1. Grants.gov Account: You only need one. Uses unique email, 
username & password. 

2. Profile(s): A user profile corresponds to an applicant organization (i.e. 
an applicant) that the user represents. Users may have multiple profiles 
within one Grants.gov account. 

8 

http:Grants.gov
http:Grants.gov
http:Grants.gov
http:Grants.gov


1. Pre-application: Acquire 
a DUNS number 

2. Pre-application: Register 
DUNS number in SAM 

• Register with DNB at 
http://fedgov.dnb.com/webfor 
m 

• Requires  TI  N  fro  m  IR  S  an  d  
organization information 

• You will be issued a DUNS number 

• Takes 1 – 2 business days 

• DNB Hotline: 1-800-234-3867 
9  

• Use DUNS to register with SAM at www.SAM.gov 

• Establish E-Business Point of Contact (EBiz POC): 
Individual who oversees all activities for 
organization within Grants.gov and approves the 
AOR 

• Establish Marketing Partner Identification Number 
(MPIN) 

• Takes 7 – 10 business days 

• SAM Hotline: 1-866-606-8220 

http:Grants.gov
http:www.SAM.gov
http://fedgov.dnb.com/webfor


 

SAM registration data is transferred to Grants.gov 

• Organization data, EBiz POC information, and MPIN are electronically transferred from SAM to 
Grants.gov 

• The organization is set up in Grants.gov and people within the organization are now able to 
register with Grants.gov and add profile to associate with organization 

• NOTE:  EBiz POC must renew (reactivate) SAM registration annually 
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3. Pre-Application: Register in Grants.gov 
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4. Pre-application: Create Workspace Profile 
Profile associates you with organization. 
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EBiz POC assigns roles to your profile. 

EBiz Point of Contact, AOR role, Manage Workspace role 

• EBiz POC approves • Each organization has one EBiz 
Authorized Organization POC 
Representatives (AORs) 

• EBiz POCs are assigned in SAM 
• AORs are allowed to 

submit grant applications • One organization 
on behalf of their can have many 
organization users with AOR role 

Questions? Call Grants.gov: 1-800-518-4726 13 
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How to Access the SRSA 
Application in Grants.gov 

Mr. Eric Schulz 
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Searching for the SRSA Application 
Using the Grants.gov Search Fields 

Insert Funding 
Opportunity Number 
ED-GRANTS-
022018-001 
or key word Rural 
Education in search 
box on Grants.gov. 
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Searching for the SRSA Application 
Search Results 

Select Opportunit  y 
Number: ED-
GRANTS-022018-
001 
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Preview Application and Apply 

•  Click on the Package tab in order to download the 
Application Package and the Application 
Instructions 

•  Click Preview link to access read-only forms and 
application instructions 

•  Click Apply to apply 
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Preview Application and Apply 

Log in to create a 
workspace to apply on 
Grants.gov 
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Overview of Grants.gov 
Workspace 

Mr. Eric Schulz 

http:Grants.gov


 

 

Completing Workspace Forms 

Key Actions: 
•  Fill out webforms 

• Lock/unlock forms 
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Completing Webforms 

• Complete online forms 
in web browser 

• Navigate by clicking 
sections 

• Tab through form fields 
• Required fields have 

red asterisk 
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Completing Webforms 

• Open text entry • Drop-down menu • Dates/calendar 
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Completing Webforms 

• Radio buttons 
(multiple choice) 

• Attach files within online form 
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Completing Webforms 

More Features: 
• Hover mouse over 

form fields for help 

• Error messages 
explain how to fill 
out form fields 
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Completing Webforms 

More Features: 
• Autosave occurs every 5 

minutes 

• Complete SF-424 first to 
pre-populate form fields 
and save time 
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Completing Webforms 

• Save: Stores your 
form data & 
attachments to 
Workspace 

• Check for Errors: 
Form validation & 
field-level errors 

• Close: Exits the 
online form 

26 



 

 

 

Workspace: Submit Application 

Process: 
• User with AOR role 

submits 
• Workspace Owner or 

user with AOR role 
may choose to 
Reopen Workspace 
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After Submitting Your Application 

• Make sure you receive an on-screen confirmation receipt 

• The date/time stamp is the official time of submission 

• Document your Grants.gov Tracking Number 

• You will also receive email confirmations from Grants.gov 
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Submission Confirmation Messages 

Receipt Email 
• Your application has been received by Grants.gov 
• Grants.gov E-mail Verifying Receipt (with Track My Application URL) 

Validation or Rejection Email 
• Grants.gov E-mail Verifying Successful Submission 
• OR Rejection Due to Errors with a description of issue 

Transmission to Agency 
• The Agency has picked up your application from Grants.gov 

Agency Emails 
• You will receive an email confirmation from the Department that has your PR 

Award Number. 
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Tracking Your Application 

Details Tab of Submitted Workspace 

• Track your 
application status 
and information 
by accessing the 
Details tab of 
the submitted 
Workspace 

• Download link 
provides a zip file 
of the submission 
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Questions? 
Grants.gov Hotline: 1-800-518-4726 
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FY 2018 SRSA Application 
Forms 

Ms. Bonny Long 



 

Complete SRSA Application In 
Grants.gov 
The application package consists of the following forms: 

 Application for Federal Assistance (SF-424) [V2.1] 
 ED GEPA 427 Form 
 U.S. Department of Education Budget Information Non-

Construction Programs 
 Assurances for Non-Construction Programs (SF-424B) 
 ED SF-424 Supplement 
 Disclosure of Lobbying Activities (SF-LLL) 
 Grants.gov Lobbying Form 
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SF 424 – Application for Federal Assistance 

Note: Webform 
may appear 
different 
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SF 424 – Application for Federal Assistance 

1. Type of Submission: Check “Application” 
2. Type of Application: Check “New” 
3. Date Received: Enter current date 
4. Applicant Identifier: Enter LEA’s NCES ID (This is a mandatory field.) 
8a. Legal Name: Enter LEA Name 
8b.  Enter LEA Employer ID/Tax ID 
8c: Organizational DUNS: Enter LEA DUNS 
8d: Address: Enter LEA Physical Address (use nine-digit zip code) 
8f: Enter name and contact information of 1st LEA point of contact (usually Business 
Manager) 
9. Type of Applicant: Select “G. Independent School District” 
10.  Name of Federal Agency is pre-populated 
12. Funding Opportunity  Number is pre-populated 
15. Descriptive Title of Applicant’s Project: Enter “SRSA Application” 
16. Congre :ssional District  Enter Congressional District  in the format of “SS-NNN” 
17.  Select the following for START  : 7/1/2018 END: 9/30/2019 
18. Estimated Funding: Enter “0” for fields a-e 
19:  Check “c. Program is not covered by E.O. 12372” 
20:  Check Yes or No, as applicable. If yes, attach explanation. 
21: Authorized Representative: Read and check box; Name and contact information 
of Authorized Representative (usually Superintendent) 
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General Education Provisions Act (GEPA) 
Form 

This form is not optional. You must upload a PDF version of your GEPA 
statement with your application. 

The General Education Provisions Act (GEPA) statement consists of: 

 A specific explanation of your LEA's proposed use(s) of SRSA 
grant funds; and 

 A specific explanation of how your LEA will use SRSA funds in a 
way that addresses barriers to access and does not discriminate 
on the basis of any federally-protected category. 

EXAMPLE: 

“Our district will use SRSA grant funds to purchase computers and 
laptops as part of our school-wide technology upgrade. Because a 
significant portion of our students are from families where Spanish is 
the primary language spoken at home, we will provide user instructions 
for the computers both in Spanish and in English.” 
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Budget Information Non-Construction 
Programs 

Section A – Budget Summary U.S. Department of Education Funds 

• Enter “0” throughout column A – “Project Year 1” 
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may appear 
different 



 

 

Budget Information Non-Construction 
Programs 

Section B – Budget Summary Non-Federal Funds 

• Enter “0” throughout column A – “Project Year 1” 

39 



 

 

 

SF 424 – Assurances for Non-Construction 
Programs 

• Read pages 1-2 
• Page 2 is pre-populated with authorizing official information 

Note: Webform 
may appear 
different 

40 



 

 

SF 424 – Supplemental Information for Non-
Construction Programs 

• Complete Mandatory fields 

Note: Webform 
may appear 
different 
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Disclosure of Lobbying Activities 

• Complete, as applicable 
• If you do not sponsor lobbying activities, complete fields 1-6 & 11, 

and type “NA” in mandatory fields for 10a, 10b 

Note: Webform 
may appear 
different 
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Certification Regarding Lobbying 

• Read and complete all mandatory fields 

Note: Webform 
may appear 
different 
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Tips for Applicants 

• Register and submit early 

• Thoroughly read and follow all of 
the application instructions 

• Use correct DUNS number in the 
SF-424 Cover Page 

• Include NCES ID in Applicant 
Identifier field (#4) of SF-424 

• Make sure you have Grants.gov 
compatible PDF software (Adobe 
Reader) 
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Resources for SRSA Grant Applicants 
Grants.gov SRSA application website www.grants.gov 

1-800-518-4726 

G5 Site where LEAs access SRSA  www.g5.gov 
grant funds 1-888-336-8930 

System for Award Required registration of DUNS www.sam.gov 
Management number 1-866-606-8220 
(SAM) 

REAP eligibility spreadsheet  https://www2.ed.gov/program 
s/reapsrsa/eligibility.html 
(Copy and paste web address 
into browser address bar.)  

SRSA/RLIS Tool that shows similarities and  https://www2.ed.gov/program 
Comparison Chart differences between SRS  A and  s/reapsrsa/reapdualeligibilitysi 

RLIS de-by-side.pdf 
(Copy and paste web address 
into browser address bar.)  

Questions? Contact your REAP program 
officer, or REAP@ed.gov 
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Questions? 
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