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Walk through example: Annual household income 
 
All files must include an income calculation worksheet.  
 
Lenders may document their income calculations on their own in-house income worksheet, Fannie Mae Form 1008, or 
Attachment 9-B “Worksheet for Documenting Eligible Household and Repayment Income”. 
  
7 CFR 3555.10 Defines Annual Income as:  Income from all household members who live or propose to live in the 
dwelling as their primary residence for all or part of the ensuing 12 months.   Adjusted annual income is used to 
determine whether an applicant is income-eligible for a guaranteed loan, or interest assistance, if applicable.  
Adjusted annual income provides for deductions to account for varying household circumstances and expenses.     
 
When USDA reviews the lender’s income calculation, what are they looking for?   
 
Lenders must spell out how they determined income figures, show the math.  Here are two examples of income 
calculations to give an idea of what USDA is looking for, one that is correct and one that is incorrect. 
 

Incorrect calculation:   Annual Income based on Hrly Rate at 40hr/wk + YTD OT Avg (Show me the numbers!) 
 
Correct calculation:  Annual Income:  $32.50 x 40 hrs = $1,300 x 52 = $67,500 
YTD OT 7500/5.4 mos = $1,388.88 x 12 = $16,666.67 + hrly $67,500 = $84,166.67 (Beautifully documented!) 

  
 
Here are actual examples of income calculations submitted to USDA, one that is correct and one that is incorrect. 
 
Correct. Nicely done! 
 
 
 
 
 
 
  
 
 
  

https://www.rd.usda.gov/resources/usda-linc-training-resource-library
https://www.rd.usda.gov/resources/usda-linc-training-resource-library
https://eligibility.sc.egov.usda.gov/eligibility/welcomeAction.do
https://eligibility.sc.egov.usda.gov/eligibility/welcomeAction.do
https://www.rd.usda.gov/resources/directives/handbooks
https://www.rd.usda.gov/resources/directives/handbooks
https://www.rd.usda.gov/page/sfh-guaranteed-lender
https://www.rd.usda.gov/page/sfh-guaranteed-lender
https://www.rd.usda.gov/sites/default/files/rd-sfh-grhincomeworksheetattachment9b.pdf
https://www.ecfr.gov/current/title-7/subtitle-B/chapter-XXXV/part-3555
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Incorrect calculation. Double check the data and that it seems realistic. 
 
Application Highlights 

• The most recent pay stub in the file is through 11/21 for a total of 7.16 months (since he started 4/16/21). 

• When using all figures from the most recent pay stub through 11/21, it results in household income that exceeds 
the limit.  When USDA contacted the lender, they agreed the Agency Calculations were correct and requested the 
file be withdrawn. 

• RD Calculations: 
o Salary = $33.44 x  40 = $1337.60 x 52 = $69,555.20 
o OT/Call In Pay $19,312.29/7.16 = $2697.25 x 12 =  $32,367 + $69,555.20 = $101,922.20 
o Lender Calculations:  what is highlighted is what they used in GUS—lender used old information from 

VOE instead of most recent paystub. 
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Correct. Excellent example of what to do! 
 
Comments from USDA staff: This is a good example, but what makes it great are the underwriter comments. This is 
what the review specialist said when asked if this was a good or bad example of income calculation:  “Overall I would 
say it is a good example.  At first I was going to ask for additional calculations, but then found they were in the 
comments from the underwriter.  At least they matched what was input in GUS, so that helped me to see they had 
provided what we want to see.”   
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Key reminders for income calculations:  

• Look at the date of employment, date the recent paystub pays through, and the VOE.   

• Look for overtime, bonus, commission, or any additional income that should be counted and count it.   

• Make sure you are calculating your days correctly when averaging the income.   

• If there has been a recent increase in salary or hourly rate, use the higher salary or hourly rate when calculating the 
Annual Household Income.   

• #1 Reminder: Document your process. USDA reviewers look for Underwriter notes and any sort of explanation.  It 
helps them to review a file faster if they don’t have to recreate what has already been done.   
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 Common income questions submitted to the General Scenario email box (sfhgld.program@usda.gov): 
  
Q. The applicant has a history of overtime, with a substantial amount received year to date; however, the VOE 

states the overtime is unlikely to continue.  Do I need to include overtime in the annual income calculation? 
 
A. Annual income is calculated based on what is expected to be received in the ensuing 12 months.  If there is a 

history of overtime, it would need to be considered by the underwriter when calculating annual 
income.  Ultimately it is the approved lender’s responsibility to review the complete income history to 
determine what is expected to be received in the ensuing 12 months and to document the permanent loan file 
to support their lending decisions. 

  
Q. Does the IRS child tax credit need to be included in the annual income calculation? 
 
A. No, tax credits, including the Child Tax Credit are not included in the Annual income calculation. 
  
Q. Is per diem considered in annual income calculations? 
 
A. If the per diem is taxable income, then it must be included in annual income.  If the per diem is non-taxable 

income, it is considered reimbursement and therefore not included in annual income. 
  
Q. The VOE states the applicant is expected to receive a 3% pay raise within the next 3 months.  Do we have to 

count this expected increase in annual income? 
 
A. Annual income is calculated based on what is expected to be received in the ensuing 12 months, including 

bonus income, projected pay raises, etc.  If a pay raise is expected within the next 12 months, it would need to 
be included in the annual income calculation.  

  
Q. We have a borrower that is divorced and has joint custody of a child that is only claimed on the tax returns as a 

dependent every other tax year. Can we consider this child a household member for the calculation of family 
size and income eligibility? 

 
A. Applicants with shared custody may include their children as household members and receive the $480 per 

child deduction. 
 


