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Preliminary Enquiry Form
Legal Agreement for Private, Voluntary and Independent (PVI) Early Years and Childcare Provision on School Sites
This is a preliminary enquiry form and does not form any legally binding agreement; any correspondence with prospective licensees should be marked ‘SUBJECT TO CONTRACT’.
 Prospective licensees should not take occupation or start operating until a legal agreement is in place.
	Name of School

	

	Address of School


	

	Contact name and email address at the School
	

	

	Name of Licensee (Early Years and Childcare provider)
	

	Address of provider:
	



	Company number:
	Company number: 


	Provider email address, contact number and contact name
	




	OFSTED number

	Number:

	
	

	Activity/Use (highlight all that apply)

	Early Years                                        
	Breakfast
	Afterschool    
	School Holidays

	Proposed Permitted Times
	
	
	
	

	Operate on INSET days?
	Y/N

	Operate on Bank Holidays?
	Y/N

	
	

	Plans
	Please mark on plans (available to download from Concerto) areas that the licensee will occupy. Please note which areas are to be shared with the school i.e. classroom, hall, WCs, kitchen, playground etc. 

	Have licence fees been discussed/agreed? Please detail. 
	




	Any other relevant information that has been discussed.
	
















Please email the completed form and supporting documents to:          childcare.estates@westsussex.gov.uk

Further information and guidance on establishing early years and childcare provision can be found here www.westsussex.gov.uk/childcaresufficiency
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