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Dear xxxx

I wish to acknowledge receipt of your letter dated xxxx and your concerns expressed to be under section 44 of the Employment Law Act are noted. In response to this we wish to make it clear that WSCC and (insert school name) always take the concerns of employees seriously, with the aim of understanding and resolving them.  Whilst your comments regarding advice from SAGE are noted, we have always followed the position as set out by the government, and would urge any member of staff with health and safety concerns to discuss these with the headteacher first so that the relevant risk assessment can be reviewed and updated where needed.

However, due to the change in government position and following the Prime Minister’s statement on Monday evening, we believe that the matter has been superseded by the partial closure of schools until mid-February when a review will take place.  In the meantime, I note from your letter that you are/were:

“Willing to carry out any of our duties that can be undertaken from home, including planning, preparing and delivering on-line learning including supporting colleagues; and being in school supporting the learning of key worker and vulnerable children where necessary”

I have/will therefore be/been in contact to confirm working arrangements and the activity within your role requiring you to attend the workplace in order to support keyworkers’ children and vulnerable children.

and would like to confirm that we have agreed xxxxx.
or
Please make yourself available during working hours to enable any required discussions and as always if you have any individual concerns, please do not hesitate to raise these with me.
or
Please make yourself available during working hours to enable any required discussions and review of your current individual risk assessment. As always if you have any individual concerns, please do not hesitate to raise these with me.

We understand that this is a challenging time for all of our school community and wish to continue to work with you to support you and also provide the essential education and safe environment for the children of West Sussex.

Yours sincerely

