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7th May 2024

      Dear Colleague

      Phonics Screening 2024 – Data Collection

Schools should administer the check during the week beginning Monday 10 June. If a 
pupil is absent during the check week; you can administer the check to them until Friday 
21 June.
All state-funded schools including academies, free schools and special schools are required to follow the following DfE guidance
2024_assessment_and_reporting_arrangements__phonics_screening_check_.pdf (publishing.service.gov.uk)
Key stage 1: phonics screening check administration guidance - GOV.UK (www.gov.uk) for the phonics screening check and submit pupil level data to their local authority if they have:
 • year 1 pupils in the 2023 to 2024 academic year; and/or
 • year 2 pupils in the 2023 to 2024 academic year who did not meet the expected standard for phonics decoding or were absent or disapplied from the check in year 1 and year 2 pupils whose results were annulled or missing or who have not taken the check for other reasons.

Submission of the marks for the screening check for Year 1 and those Year 2 pupils required to be re-checked should be submitted to the Research & Assessment team no later than Friday 21st June.

It would be greatly appreciated if schools can submit their data as soon as possible before this date. This will enable our team time to process the returns and resolve any errors or queries with schools before the end of the summer term.

All phonics results for 2024 (i.e. including both Year 1 and those Year 2 pupils who have taken the check) should be included in a single file.

Please ensure you have double checked your data before submission, this will save you re-submitting.


DfE Guidance:
Pupils who should take the check
Pupils who have reached the age of 6 by the end of the academic year and who have completed the first year of the KS1 English programme of study (most pupils will be in year 1) must take the check in June 2024.
Pupils who have reached the age of 7 by the end of the academic year (most pupils will be in year 2) must also take the check in June 2024, if they have not taken the check before or if they did not meet the expected standard in the June 2023 check.
Pupils who should not take the check
Pupils should not take the check if any of the following apply:
· they have shown no understanding of grapheme-phoneme correspondences
· they have not completed the first year of the KS1 English programme of study
· they have recently moved to the country and are unable to understand letters and sounds in English
· they use British Sign Language or other sign-supported communication, such as communication boards, to spell out individual letters
· they are non-verbal, or selectively mute

Pupils who do not take the check should be marked as ‘D’ (headteacher decided it was inappropriate for the pupil to take the check). 

Alternatively, if they have been absent during the check window – if a pupil does not take the check during this period and returns to school after Friday 21 June, they must be recorded as absent.

How schools can check which year 2 pupils should retake the check:

In most cases schools should be aware which year 2 pupils need to take the check. If unsure, they can use the ‘Searchable data’ function of the Get Information About Pupils (GIAP) website to search for those pupils by their Unique Pupil Number (UPN). Pupils who do not need to take the check again will be indicated by a phonics outcome of ‘Wa’ (meaning they have demonstrated they are working at the expected standard).

Users wanting to access GIAP now first need to login to ‘DfE Sign-in’ and GIAP will appear as an option.

If a school is unsure if a pupil should take the check again and a search of GIAP finds no data for the pupil, they may wish to contact the pupil’s previous school directly.

It is also possible to contact the Research and Assessment team and we will be able to check GIAP on your behalf and confirm whether the pupil will need to be rechecked.








The file should be sent securely to: research.assessment@wolverhampton.gov.uk
Please only send your Phonics CTF and name the subject of your email Phonics. and ensure to include any relevant information relating to specific pupils in your email.

If you have difficulties creating a CTF file, please contact your MIS support.
For schools and settings who do not have access to a MIS a Phonics excel file can be used and submitted, please contact me for this to be forwarded to you.

All CTF files must be submitted to the Research & Assessment team by 21st June at the very latest.

If you have any problems in meeting this deadline, please let me know as soon as possible. 
If you have any queries, please contact the Research and Assessment Team.

Yours sincerely

Donna Evison

Research & Assessment Manager
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