[image: A screenshot of a computer

Description automatically generated with medium confidence]
[image: ]

Protocol for notifying the local authority of significant events and changes 
 

All state schools are requested to inform the Learning and Skills team at the local authority of significant events and changes. 


Significant events 

Significant events fall into 3 categories: 

1. Events that require emergency service involvement.  

Such events could include, but are not limited to, the following: 
 
· Accidents that require ambulance attendance.  These may involve incidents that take place on the school premises or incidents that take place as pupils travel to and from school.  There is no need to inform the LA of accidents that take place when pupils are travelling in cars of parents/carers unless there is a known life changing or life threatening injury. 

· Incidents that require the school to call police.  These may include abusive/threatening visitors, trespassers on site and community based incidents that lead to schools entering ‘lock down’ procedures. 

· Occasions where pupils have absconded from the school site and where this has resulted in the need to involved emergency services.

Note that maintained schools are also expected to report accidents and near misses to health and safety as outlined at https://www.shropshirelg.net/health-and-safety-premises-and-security/reporting-an-accident/   

2. Ofsted inspections. All schools are asked to share the outcome of an Ofsted inspection within 48 hours of the inspection. All outcomes are treated as provisional and confidential. 
 
3. Events that lead to school closure.  This would include closure due to weather or loss of services (eg water, power).  If Property Services Group (PSG) have been informed of a closure due to power etc then schools should also notify Learning and Skills. 

Ofsted also stipulate events that require Ofsted notification.  These are typically events relating to incidents in early years.  Schools should continue to inform Ofsted of these event


Schools should also continue to record accidents and near misses in the usual way. 


Significant changes 

Significant changes typically relate to a change in leadership.  Schools are requested to inform the local authority of headteacher/head of school resignations and retirements along with details of the new headteacher/head of school and start dates. 
Schools are also asked to inform the local authority of any interim arrangements put in place due to a headteacher/head of school departure or long term absence.   
Settings are asked to notify the local authority where there is a change in Early Years premises. 

Trust changes 

Trusts are requested to notify the local authority of any changes to CEOs including the departure date of CEOs and the details of designate CEOs. 

 
All significant events should be reported via the Umbraco form on the Shropshire Learning Gateway. (Under development). In the meantime, please use the mailbox school.closures@shropshire.gov.uk for all notifications. 

Schools will receive an automated response and an officer will make further contact if required.  If the school is a maintained school then the attached adviser will also be notified. 
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