IT Skill Builder

Can you do the basics in Word
but would like to do a little more,
maybe insert a table and add
data to it, create folders, save
your work into them, and be able
to find it again?

How about adding an image or
changing the margins, what
about using indents to make
your documents more
professional - then this may be
the course for you.

Learn to create a spreadsheet
where you can sort and filter da-
ta, know what BODMAS is and
how to use it. What is the IF
function? In PowerPoint what is
a transition? How can | group a
set of images together so they
move as one?

We will learn about these issues,
how to solve them and more.
Join this supportive and
encouraging group today!
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Location:

This is an online course deliv-
ered using Zoom, and Canvas
for course materials.

10" June
until
1st July 2022

Fridays
10:00- 11:30

4 sessions -

Fee Waivers available -
If you receive certain
benefits you may be
entitled to a

FREE COURSE.

Please enrol before

2nd June by ringing

0300 303 3464 or visit
wea.org.uk to enrol online.
Please quote course code
C3129069

Professional Development,
Preparation for work: IT Skill
Builder (C3129069)

(wea.org.uk)

Supported by

The WEA is a charity registered in
England and Wales (no. 1112775) and
in Scotland (n0.SC039239)
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Education & Skills
Funding Agency
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