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Guidelines for Completing the Digital Transfer Record 2026- Not Classified -

This year the working group for transition (made up of schools and EY providers) have developed a digital transfer record which shows your pre-school children as a cohort. 
The aims of the new digital transfer record are:
· More efficient and easier completion for EY settings
· More accessible analysis by schools at cohort level of Year R children
What will happen:
· You will receive a digital spreadsheet for your setting which has been pre-populated with all your pre-school children who are starting school in September 2026. This will be sent securely from the EY Inclusion email address.
· The questions on the digital spreadsheet are the same as the previous transfer record which was used to share information about individual children. 
· There is one new section, asking you to indicate if the child is on track in the three prime areas of learning.
· Please complete the spreadsheet by clicking on the drop-down boxes to respond.
· If you have any children missing from the pre-populated list, please add them on to the bottom of the spreadsheet.
· When complete, please send the digital spreadsheet to eyinclusion@portsmouthcc.gov.uk 
· Please return your completed digital transfer record to EY Inclusion by Friday 17th April 2026.
· If you have any questions about the completion of the digital transfer record, please email eyinclusion@portsmouthcc.gov.uk and put QUESTION TRANSFER RECORD in the title
· Please share the information sharing statement (included in the covering email regarding the digital transfer record) and link to the privacy notice on the PCC website with your parents for those children you are completing the digital   transfer record for.
Thank you for your time and work to complete the transfer record. It really does support transition into school and alerts the Year R teachers to any children who may need to adapt provision and plan to meet any additional needs.
