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Reference History Form
As a company that supplies catering services to the world’s airlines, we are governed by the Civil Aviation Authorities regulations. Therefore, we are required to obtain a full 5-year reference history and criminal record check for any prospective new starters.
Please complete the form below and bring it with you when you attend the next stage of your recruitment journey.
	Full Name (as on Passport):
	

	Phone Number:
	
	
	
	
	
	
	
	
	
	
	

	National Insurance Number:
	
	
	
	
	
	
	
	
	

	Email:
	

	Home Address:

	

	Position you are applying for:
	

	If referred by a dnata employee, what is their name?
	



Referencing History
Please complete the below stating all periods of employment (including self-employment), education, voluntary work and any periods you were claiming benefits in the last 5 years.
	Fromyyyy
dd
mm

	Toyyyy
dd
mm


	/            /
	/            /

	Type of Reference (please select the applicable for the date period above): 
☐ Employed         ☐ Education        ☐ Self-Employment         ☐ Voluntary       ☐ Agency                ☐ Unemployed Claiming Benefits      ☐ Unemployed NOT Claiming Benefits

	Company Name:
	

	Contact Email:
	

	Contact Number:
	

	Address:
	

	Fromyyyy
dd
mm

	Toyyyy
dd
mm


	/            /
	/            /

	Type of Reference (please select the applicable for the date period above): 
☐ Employed         ☐ Education        ☐ Self-Employment         ☐ Voluntary       ☐ Agency                ☐ Unemployed Claiming Benefits      ☐ Unemployed NOT Claiming Benefits

	Company Name:
	

	Contact Email:
	

	Contact Number:
	

	Address:
	



	Fromyyyy
dd
mm

	Toyyyy
dd
mm


	/            /
	/            /

	Type of Reference (please select the applicable for the date period above): 
☐ Employed         ☐ Education        ☐ Self-Employment         ☐ Voluntary       ☐ Agency                ☐ Unemployed Claiming Benefits      ☐ Unemployed NOT Claiming Benefits

	Company Name:
	

	Contact Email:
	

	Contact Number:
	

	Address:
	



	Fromyyyy
dd
mm

	Toyyyy
dd
mm


	/            /
	/            /

	Type of Reference (please select the applicable for the date period above): 
☐ Employed         ☐ Education        ☐ Self-Employment         ☐ Voluntary       ☐ Agency                ☐ Unemployed Claiming Benefits      ☐ Unemployed NOT Claiming Benefits

	Company Name:
	

	Contact Email:
	

	Contact Number:
	

	Address:
	


[bookmark: _GoBack]Character References
Please provide the details of 2 people who have known you for at least 5 years, who will be willing to provide a personal character reference for you
This cannot be a previous employer, a relative or someone who lives in the same household as you 
	Full Name:
	

	Relationship:
	

	Address:
	


	Contact Number:
	

	Contact Email:
	



	Full Name:
	

	Relationship:
	

	Address:
	


	Contact Number:
	

	Contact Email:
	



5-year Address History
	Address
	Moved In
	Moved Out

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	



Criminal Records and Convictions
Do you have any criminal convictions which are not yet ‘spent’ under the Rehabilitation of Offenders Act 1974?Yes   		No

If yes, please provide details below

	





Declaration
· I agree that in the event of a successful offer of employment, Dnata catering UK in conjunction with the Civil Aviation Authority are required to undertake a Basic Criminal Record Check.
· I understand that Dnata catering UK require a comprehensive and detailed account of my 5- year referencing history within the previous 5 years in accordance with the Civil Aviation Authority regulations. I understand that the collection and processing of personal data which has been provided is a company requirement for security and recruitment purposes in order to progress my application or offer of employment.
· I confirm that I authorise and consent for Dnata catering UK to submit my personal data for processing in order to verify information to include my full name, my date of birth, my address and my national insurance number. I understand that Dnata catering UK will share this data with third parties such as former employers, educational establishments, government agencies and all other referees listed within this application form for the purpose of verifying dates of employment and / or those that require confirmation, compulsory vetting and additional basic security questions.
· I declare that the information given in this application is complete and accurate and understand that providing inaccurate, misleading or incomplete information may be a ground for refusal of employment or disciplinary proceedings or, in appropriate cases, may result in criminal proceedings.
· I understand that should I be successful in my application, any misrepresentation of the facts contained within this form which are subsequently identified may be deemed to be an act of gross misconduct and may result in dismissal from the Company or, in appropriate cases, may result in criminal proceedings
· I confirm that should I be deployed on an activity listed under Schedule 11-3, I authorize and consent for the Civil Aviation Authority or it’s agents to carry out a CTC and that deployment on any such activities is conditional on the satisfactory result of such a check
By signing below, you indicate your understanding, agreement and consent of the above declaration. Failure to sign the below will indicate a non-consent; in this event your application or offer of employment will not be progressed and may be withdrawn.
	
Hand Signature
	

	Print Name
	

	Today’s Date (DD/MM/YYYY)
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Reference History Form


 


As 


a company that supplies catering services to the world


’


s airlines, we are governed by the 


Civil Aviation Authorities regulations.


 


Therefore, we are required to obtain


 


a full 5


-


year 


reference history 


and 


criminal record


 


check 


for any prospective new starters.


 


Please complete the form below and bring


 


it


 


with you 


when you attend the next stage of your 


recruitment journey


.


 


Full 


Name (as on Passport):


 


 


Phone Number:


 


 


 


 


 


 


 


 


 


 


 


 


National Insurance Number:


 


 


 


 


 


 


 


 


 


 


Email:


 


 


Home 


Address:


 


 


 


Position you are applying for:


 


 


If referred by a dnata 


employee, what is their name?


 


 


 


Referencing History


 


Please complete 


the below 


stating all periods of employment (including self


-


employment),


 


education, voluntary work and any periods you were claiming benefits


 


in the last 5 years.


 


From


 


To


 


/    


 


 


 


     


/


 


/     


 


 


     


/


 


Type of Reference (please select the applicable for the date period above): 


 


?


 


Employed         


?


 


Education        


?


 


Self


-


Employment         


?


 


Voluntary       


?


 


Agency                


?


 


Unemployed Claiming Benefits      


?


 


Unemployed NOT Claiming Benefits


 


Company Name:


 


 


Contact 


Email


:


 


 


Contact Number:


 


 


Address:


 


 




1         Reference History Form   As  a company that supplies catering services to the world ’ s airlines, we are governed by the  Civil Aviation Authorities regulations.   Therefore, we are required to obtain   a full 5 - year  reference history  and  criminal record   check  for any prospective new starters.   Please complete the form below and bring   it   with you  when you attend the next stage of your  recruitment journey .  

Full  Name (as on Passport):   

Phone Number:             

National Insurance Number:           

Email:   

Home  Address:     

Position you are applying for:   

If referred by a dnata  employee, what is their name?   

  Referencing History   Please complete  the below  stating all periods of employment (including self - employment),   education, voluntary work and any periods you were claiming benefits   in the last 5 years.  

From  To  

/                 /  /                /  

Type of Reference (please select the applicable for the date period above):    ?   Employed          ?   Education         ?   Self - Employment          ?   Voluntary        ?   Agency                 ?   Unemployed Claiming Benefits       ?   Unemployed NOT Claiming Benefits  

Company Name:   

Contact  Email :   

Contact Number:   

Address:   

