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	Essential Information

	Job Title:
	Apprentice

	Location:
	Woodley Kiddiwinks

	Responsible to:
	Nursery Manager

	Hours:
	40 per week

		Key Responsibilities	

	Main Duties 
1. To support fellow educators/practitioners to deliver the setting’s curriculum and standard of practice.
2. To work towards an early years qualification with support from the setting’s staff and training provider.
3. To seek support from members of the team to assist your learning.
4. To work closely with children aged 0-5 years old, looking after their daily needs such as feeding, nappy changing and toileting.
5. To work as part of a team to deliver and meet the requirements of the Early Years Foundation Stage for all children.
6. To plan, provide and support age-appropriate play opportunities in line with the curriculum and individual needs of the children in your care.
7. To ensure the safeguarding and welfare of all children in your care.
8. To observe, assess and record children’s learning and development progress. 
9. Provide an enabling environment that meets the needs of each unique individual child.
10. To build and maintain positive relationships with parents/carers.
11. To adhere to and follow the setting’s policies and procedures.
12. To attend regular team meetings. 
13. To ensure standards of health and safety, hygiene and cleanliness are maintained at all times.
14. To attend additional training events and meetings as identified by the Setting Manager for training requirements.
15. To liaise and work in partnership with external agencies (both statutory and voluntary) to support children within the setting as appropriate.
16. To undertake any other duties as deemed necessary by the Setting Manager.
17. To understand that as part of training you will be required to move to other parts of the nursery
Please note that this is not an exhaustive list of duties. You will be required to undertake any other reasonable duties outlined by the Setting Manager.
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	Criteria: (add, remove or edit as appropriate)Apprentice Person Specification
Apprentice Job Description


	
	Essential
	Desirable

	Qualifications and Experience
	
	
GCSE Maths and English or equivalent at grade 4/C or above

Experience working with children

Basic Food Hygiene certificate

Understanding of safeguarding and child protection

A Paediatric First Aid qualification completed within the last three years

	Specialist Knowledge
	
	
Understanding of the EYFS

Knowledge of The Childcare Act (2006)

The use of ICT to effectively support teaching and learning and to monitor children’s progress 

	Skills and Abilities
	Good organisation and time management skills

Ability to communicate confidently and professionally with a wide range of people, both written and verbally

To promote and portray the setting’s aims positively 

Be reflective and evaluative

Work well under pressure
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Be imaginative and creative

	A basic understanding of childcare

A good standard of IT skills

	Personal Characteristics
	Committed

Resilient

Patient

Caring

Sense of humour

Flexible

Positive 

Self-motivated

Self-reflective

Hardworking
	Desire to continue with CPD
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