[image: ]
[image: ]

	Car Parking Cancelation Form

	Only to be used when car parking is no longer required giving a minimum of 28 days’ notice.
 Please note car parking can only be cancelled in April and October of each year if the reason for leaving is not related to a move of base due to organisational change, new job within the trust or leaving the trust. 

	Name
	

	Email address: 
	

	Job Title
	

	Employer
	

	Work base
	Trafford Town Hall
	

	
	Sale Waterside
	

	
	
	

	Assignment Number
	
	Band:
	

	Salary
	
	Contracted weekly Hours
	

	Reason for Leaving the Scheme
	Leaving the Trust
	

	
	Moving Base Due to Organisational Change and No longer required
	

	
	Opting out in April or October as no longer required
	

	
	Increase in car parking fees 
	

	
	Other
	

	Cancelation date
	

	Vehicle Registration:
	Main vehicle:
	
	Second Vehicle:
	

	I understand that is my responsibility to ensure that the relevant paperwork and people are contacted to cancel my application and provide a minimum of 28 days’ notice of this. I understand that I may be charged an additional admin fee if my pass/fob is not returned within 2 weeks of leaving the scheme.  I will contact HRSalarysacrifice@trafford.gov.uk to arrange return of fob/Q card.

	Employee Signature
	
	Date
	

	Line Manager Name
	
	Date
	

	Line Manager Signature
	
	Date
	

	
	
	
	

	Please complete all fields and return to: TLCO.CarParkingScheme@mft.nhs.uk 


Last updated: April 2023
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