Event Sales Coordinator
Factory International

Closing date - 9th November 2022
Department: Development & Commercial
Locations: Office / Factory International
Remote status: Hybrid Remote
Yearly salary: £25,000 - £28,000
Employment type: Full-time

As our Event Sales Coordinator, you will become a critical part of the commercial events team. The role will involve managing all event enquiries and helping to support all areas of the Factory International’s commercial events programme across consumer and trader expos, through to e-sports, product launches, fashion and branded entertainment experiences to exceptional conferences.

Reporting to the Head of Events and partnering with our scheduling and producing departments, you will help drive exceptional events within Factory International, that mirror the organisations creativity, whilst providing valuable commercial revenue.

Key responsibilities for the Event Sales Coordinator role include:

• Schedule and manage client briefing and project timeline meetings with wider stakeholders from across the organisation. To ensure production and technical requirements are accurately documented and requested to operational teams. Ensuring that commercial event are scheduled effectively
• Responsible for day-to-day efficiency across all inbound enquiries. Converting enquiries into sales by building packages, quotes and maximizing revenue opportunities
• Attend and manage client tours of Factory International
• Working alongside the wider Commercial Events team to research and identify new market trends, projects, clients and commercial revenue opportunities
• Manage monthly sales reports, alongside Head of Events. While maintaining CRM tolls and resources
• Work with Head of Events to ensure that efficiencies are being maximized and all departments are working in unison to deliver the commercial objectives of Factory International
• Working closely with Head of Events to track and monitor against the business plan and associated P&L. • Accurately communicate spend, income and post- event billing information

Essential

• Experience within a B2B sales environment
• Experience of working across multiple successful commercial events and conferences
• Proven track record of converting event enquiries into sales
• Excellent communication and collaboration skills: ability to liaise with clients and peers within all levels of the wider organisation
• Commitment to championing representation and inclusion at every level of the organisation with a proven ability to work with people from a wide range of backgrounds

For further information and to apply please visit:
https://recruitment.factoryinternational.org/jobs/2130105-event-sales-coordinator
