	Job Title	
	Neighbourhood Physical Activity & Movement Officer

	Grade
	Grade 6 (SCP 21 to 25)

	Manager
	Physical Activity Manager

	Direct Reports
	None



JOB DESCRIPTION
Main Purpose of Post
The Physical Activity and Healthy Lifestyles Team works alongside health partners across the city's twelve neighbourhoods supporting each neighbourhood’s health priorities through physical activity and movement initiatives. Each post holder will work across four neighbourhoods within a given city area (North, Central or South). 
The post holder will demonstrate strong partnership working with health partners and stakeholders and will be required to work in collaboration with MCRactive's three Neighbourhood Sport Officers to ensure that MCRactive is appropriately represented and visible across the city. 

Main Duties and Responsibilities
To lead by example and uphold MCRactive's active workplace policy by championing physical activity and movement in the workplace.
To develop strong partnerships with health partners and be the voice for physical activity and movement in each neighbourhood. 
To work with partners, community groups, and community providers to design and implement physical activity and movement initiatives to prevent and manage long-term conditions.
To creatively produce and showcase good practice, learnings, and the impact of new ways of working and new initiatives.
To establish and maintain working relationships with Primary Care Networks (PCNs).
To support Manchester's Physical Activity Referral Service (PARS) to identify pathways into independent activities.
To promote and embed MCRactive's portal as the city’s activity platform. 
To quality assure all groups and community providers on an area basis in relation to the MCRactive Safeguarding guidelines.
To provide support and guidance to groups and community providers on a needs led basis.
To manage budgets and projects as and when required and produce financial reports where appropriate.
To be visible in communities and attend sessions, workshops, and meetings.
To develop grant funding applications with groups and community providers on a needs led basis.
To engage with a range of stakeholders both internally and externally to ensure the highest standard of delivery. 
To support and develop walking and cycling opportunities (active travel and recreational) in neighbourhoods.

As part of the organisations flexible and supporting culture, to show a willingness to help and enthusiasm towards supporting colleagues and peers from all sections within the organisation should an individual or team require assistance.
MCRactive is proud to support the Our Manchester Strategy.  We embrace the Our Manchester behaviours and as a part of the MCRactive team you should adopt and adhere to these behaviours and encompass them as a part of your daily working:
· We work together and trust each other; 
· We take time to listen and understand; 
· We 'own it' and aren't afraid to try new things; 
· We're proud and passionate about Manchester; and
· We show that we value our differences and treat people fairly.



PERSON SPECIFICATION
Essential
1. Passionate about the role that physical activity and movement plays on mental and physical health. 
2. Confident in approaching problems creatively and not being afraid to make mistakes.
3. Ability to connect and build strong relationships with community providers and partner organisations. 
4. An awareness of the social and economic barriers that prevent Mancunians from being active. 
5. Power to self-motivate, act on own initiative, and put the needs of each community at the forefront of the task. 
6. Knowledge of Manchester’s neighbourhoods and the current neighbourhood health landscape. 
7. Commitment to read, understand and comply with all policies and procedures relating to information assurance. Including all relevant information laws including but not limited to the EU GDPR, Data Protection Act 2018 and all other relevant national implementing legislation. Where a role is designated a place within the Data Protection Committee, the role holder will be required to perform the additional responsibilities associated with this.
8. An agile and flexible mindset with the ability and aspiration to collaborate with and support colleagues across the organisation.
9. The ability to co-design, work effectively as part of a team, and prioritise tasks. 
10. Excellent communication and administrative skills, both written and verbal.
11. Excellent IT, administrative and organisation skills.
12. Personal commitment to ensure services are equally accessible and appropriate to the diverse needs of the service users.
13. Excellent time management skills.
14. Flexibility to adapt to changing workload demands and hours depending on the programme of events and activities.
15. Personal commitment to continuous self-development.
16. If required, a willingness to consent to and apply for an enhanced disclosure check.

Desirable
17. Personal connection to given city area (North, Central or South). 
18. Drivers Licence 

__________________________________________________________________________________________
Through personal example, the post holder should show an open commitment to ensure diversity is positively valued, resulting in equal access and treatment for all in employment, service delivery and communications.
Where the post holder is disabled, every effort will be made to supply all necessary aids, adaptations, or equipment, to allow them to carry out all the duties of the job. If, however, a certain task proves to be unachievable, job redesign will be given full consideration.

