	 Job Title 
	 Capital Development Manager 

	Grade 
	 Grade 8 (SCP 31 to 35)

	Manager 
	 Capital and Facilities Strategy Manager

	Direct Reports 
	 None


  
JOB DESCRIPTION
 
Main Purpose of Post 
The Capital Development Manager will play a key role in the development and delivery of Manchester’s Playing Pitch Strategy, Built Facility Strategy and Local Sport Facility Plans.
Working with a wide range of stakeholders and local partner organisations the Capital Development Manager will provide the evidence base for Strategic Plans to influence prioritisation of capital investment and development prior to delivering the associated capital projects. 
The role holder will ensure the effective management and development of capital projects, working closely with colleagues both internally and externally across the Sport and Physical Activity Landscape, including National Governing Bodies of Sport, Sport England, Facility Operators, Council Officers and Public Sector Organisations.
The Capital Development Manager will develop, manage, and implement strategic plans and ensure that all project requirements, deadlines, and budgets are managed effectively.  
The role will include matrix management of officers across all functions of the MCRactive Team and Council / External Services to support development and implementation of Sport and Leisure Facility Strategies and Capital Plans.  
 
Main Duties and Responsibilities 
· To develop, monitor and implement Council Facility Strategies, including Playing Pitch Strategy, Built Facilities Strategy and associated National Governing Body Local Facility Sports Plans. 
· To develop and lead relationships with a wide range of stakeholders, partners, and Local Councillor’s to ensure strategic plans are implemented and the residents of Manchester are able to access suitable opportunities. 
· To lead the development of capital business cases and facility business plans, gathering the evidence base and financial information to inform the strategic consideration for facility planning and capital investment. 
· To lead Capital Investment Planning, with a particular focus on identifying, and resourcing external investment to deliver Manchester Sport and Leisure Capital Priorities. 
· To effectively manage and deliver capital projects, developing strong governance and operational structures working closely with partners and stakeholders.
· To ensure all needs are met through the planning, design, construction process, and future operation and management of facilities provide meet service needs. 
· To be accountable for managing and monitoring large capital budgets in accordance with policies, service priorities and financial targets, forecasting resource requirements as appropriate.  
· To constantly monitor and report on the progress of the programme and projects and any problems and solutions to all stakeholders.  
· To implement and manage any required changes to the programme and projects to ensure achievement of desired outputs.  
· To manage complex and contentious issues and political challenges. 
· To be proactive in identifying and supporting the implementation of change, modernisation, and improvement in support of organisational strategies. 
· To represent the service in the designated locality area plans developing local connections, building trust and confidence with local Councillor’s, residents, clubs, businesses, and other stakeholders.  
· As part of the organisations flexible and supporting culture, to show a willingness to help and enthusiasm towards supporting colleagues and peers from all sections within the organisation should an individual or team need assistance. 

MCRactive is proud to support the Our Manchester Strategy.  We embrace the Our Manchester behaviours and as a part of the MCRactive team you should adopt and adhere to these behaviours and encompass them as a part of your daily working: 
· We work together and trust each other; 
· We take time to listen and understand; 
· We 'own it' and aren't afraid to try new things; 
· We're proud and passionate about Manchester; and
· We show that we value our differences and treat people fairly.



PERSON SPECIFICATION.
Essential 
1. Excellent written and verbal communication skills.
2. Solid planning and organisational skills including attention to detail and multitasking skills to manage a multi-priority workload.
3. Strong understanding of formal project management methodologies.
4. Strong decision making skills with the ability to resolve complex issues in a pressurised environment.
5. The ability to think creatively, planning and examining potential business processes to meet the strategic needs of the business.
6. Ability to identify and prioritise objectives that are consistent with the strategic vision of the organisation.
7. Demonstrates sound business intelligence and ability to identify commercially viable opportunities and secure value for money in service delivery.
8. Highly developed communication and relationship management skills to identify and manage the relationships with external partners and stakeholders.
9. Strong working knowledge of Microsoft Office.
10. Good business analysis skills with the ability to translate analyses into business cases and to analyse data and present it through a variety of ICT channels.
11. Commitment to read, understand and comply with all policies and procedures relating to information assurance. Including all relevant information laws including but not limited to the EU GDPR, Data Protection Act 2018 and all other relevant national implementing legislation. Where a role is designated a place within the Data Protection Committee, the role holder will be required to perform the additional responsibilities associated with this.
12. Ability to plan and manage budgets and to exercise firm financial control and budgetary management across programme areas and individual projects. 
13. Ability to work as part of a team, to lead key areas of work and to mentor colleagues who are leading on other aspects.
14. Ability to negotiate with stakeholders in complex and challenging situations. 
15. Excellent interpersonal skills in group and one-to-one situations with strong negotiating, influencing and persuasion abilities.
16. Extensive knowledge of the local, regional and national sport and education sector.
17. An agile and flexible mind-set with the ability and aspiration to help and support all colleagues across MCRactive and Manchester City Council 
18. Ability to act on instructions and use own initiative.
19. Excellent time management skills.
20. Self-motivation and personal drive to complete tasks to required time scales. 
21. Flexibility to adapt to changing workload demands and hours depending on the programme of events and activities.
22. Personal commitment to continuous self-development.
23. Personal commitment to ensure services are equally accessible and appropriate to the diverse needs of the service users.
24. If required, a willingness to consent to and apply for an enhanced disclosure check.

Desirable
1. Drivers licence
___________________________________________________________________________________________  
Through personal example the post holder should show an open commitment to ensure diversity is positively valued, resulting in equal access and treatment for all in employment, service delivery and communications.
Where the post holder is disabled every effort will be made to supply all necessary aids, adaptations or equipment, to allow them to carry out all the duties of the job.  If, however, a certain task proves to be unachievable, job redesign will be given full consideration.
 

