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	Job Description

	
	Apprentice Construction Manager



	Job Purpose:
	To contribute to the success of the business by supporting the management of Construction projects

	Team:
	Operations

	1) To support the Construction Manager by managing allocated elements of a construction project
2) To coordinate and supervise construction workers to include those working directly and indirectly for our business
3) To ensure every task is undertaken in accordance with the approved method statement / risk assessment for the project.
4) To ensure health and safety commitments are complied with and all team members are working safely on site.
5) To make inspections to ensuring working practices are compliant with safety requirements
6) To ensure work records such as method statement, risk assessment, toolbox talks, registers are kept up to date and reported on as required.  
7) To keep records of daily activities (such as a site diary and labour records).
8) To assist with the planning of work activities on a daily and weekly basis.
9) To maintain an awareness of the projects’ programme, targets and undertake recording of the progress achieved against goals.
10) To plan, order and distribute resources and equipment to the site’s work force as required, ensuring the use of plant and equipment is in accordance with all health and safety requirements.

11) To liaise with all project stakeholders (such as the client construction management team, other construction professionals and members of the public) in a professional manner.
12) To undertake other duties and ad hoc projects as required by the business. 
13) To behave in a manner that supports the company’s stated vision and values and to promote the same behaviour in others, promoting fairness, inclusion policies, in particular respect at all times.
14) To act in accordance with the company’s Health, Safety and Environmental policies, procedures and practices.



Person Specification – Apprentice Construction Manager
	Competence
	Essential
	Desirable

	Professional / Technical Skills and Experience
	· Possess knowledge and have relevant training on products in our sector.
	· Achieve minimum NVQ Level 3 Construction Site Supervision or equivalent.


	Educational / Professional Qualifications


	· CSCS accreditation 
· First Aid at Work Certification.
· Demonstrable knowledge in health and safety awareness.
	· SMSTS Certification.
· CSCS accreditation to manager level. 


	Interpersonal Skills
	· Excellent verbal and written communications skills at all levels.
· High business ethics - honesty, respect for the individual, culturally unbiased.
	

	Team Orientation


	· Must have the ability to communicate and converse at all levels of the site team.

· Ability to converse at all levels within the business.
· Ability to operate in a collaborative manner to ensure other parties are fully engaged.
	

	Commercial 

Understanding
	· Strong customer focus and excellent customer service skills.
· Commercially aware.
	

	Personal Effectiveness
	· Ability to work in a busy environment.
· Experience of working under pressure.
· Strong concern for order and quality.

· Robust attention to detail.

· Excellent organisational skills, with the ability to prioritise

· Self-motivated.
	


	The main responsibilities of the post will be reviewed on a regular basis, in consultation with the post holder, to meet the changing needs of the Company in line with the Company’s Strategic Plan and the Business Management System.
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