






For attn. of SEND Co-ordinator
«School_Name»
«Add_Line_1»
«ADDRESS_LINE_2»
«ADDRESS_LINE_3»
«TOWN»,      «UK_POST_CODE_PT1» «UK_POST_CODE_PT2»

Date: 08-02-21


Dear Colleague,

I write to you with a request for support regarding JCQ guidance in respect of exam access arrangements when a pupil changes centre, e.g. when a student finishes school in Year 11 and arrives in the College for Year 12.  In order to be able to review the whole of the JCQ guidance, please follow link https://www.jcq.org.uk/exams-office/access-arrangements-and-special-consideration 

The transition from school to Further Education is an exciting time as well as a significant step, for which our students need as much support as possible.  The arrangements in effect give ownership of exams access paperwork, such as Form 8s to the pupils themselves, the benefit of which is clearly to mitigate any risk of that essential support lapsing during transition. As an inclusive college, we have many students, particularly of a SEND background, who are at risk if the associated paperwork doesn’t travel with them.

Our request is for you to instruct your SENCOs and examinations officers to present any live exam access paperwork (original copy) to the students concerned in order that they may take it to whichever post 16 education provider they choose to enrol with. At the same time, here at The Manchester College, we will advise our Transition Officers to have conversations with SENCOs to reinforce the message and build it firmly into our transition and enrolment processes.

[bookmark: _GoBack]I do hope you can support us with this initiative.

Yours faithfully
pp[image: ]

Andrew Hulme
Director of SEND Learning and Support
The Manchester College
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