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goowes Pyrpose of this guidance
To provide setting SENCOs with information on transition
arrangements for children with SEND

* Providing documents that can be used to ensure a consistent
and manageable process for planning and preparing
transitions

= A step-by-step guide for managing each stage of the process

= Promoting parent/carer involvement and ensuring consent to
share information is obtained

= Consistent approaches in communications and sharing of
Information with next placement

= |deas on useful resources / websites to support transition that

N

can be shared with parents/carers



Can take place...

Types of transition

Room move within the same setting As a mid-year move

With little or no warning
(child just leaves setting)

Setting to setting move

Setting to childminder move In summer term for move in September

(i.e. next academic year)

Setting to mainstream school nursery
The Guidance document that

Setting to mainstream school reception follows provides information
pertinent to all types of transitions
Setting to specialist provision nursery and there is a section at the end
with information related to
Setting to specialist provision reception transition to school.
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m Transition for a child with SEND

: For all children in the setting
Universal moving on to next placement

cp For all children on the setting
SEND SpECIfIC SEND Support Register

Transition for a child with Special Educational Needs or disability (SEND) may
need a more individualised transition process with additional or different
planning to ensure that it is smooth and successful from the beginning.
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gy oeniosn SEND Code of Practice 2015

LA 20N
Department Department
for Education of Health

Transition

This section sets out duties
In relation to:

Special educational

needs and disability " Planning and preparing for
. transition

code of practice: | _ _

0 to 25 years = Sharing of information

Statutory guidance for organisations who - Parental inVOIVement and

work with and support children and young ag reement Within the

people with special educational needs and ...

disabilities transition process
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w Transition for children with SEND
Chapter 5; Early years providers

Transition

5.47 ‘SEN Support should include planning and preparing
for transition, before a child moves into another setting or
school. This can also include a review of the SEN support
being provided or the EHC Plan. To support the transition,
Information should be shared by the current setting with the
receiving setting or school. The current setting should agree
with the parents the information to be shared as part of the
planning process’

SEND Code of Practice 0 — 25 years (January 2015) Para 5.47 Page 88
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w Documents you will need

Universal
Completed by setting for all children

= One Page Transition to School Summary

= Child Protection Record File Transfer
(if applicable)

Provided by the Early Years & Childcare Advisors
Hounslow Family Service Directory.
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https://eur01.safelinks.protection.outlook.com/?url=https%3A%2F%2Ffsd.hounslow.gov.uk%2Fsynergyweb%2FEYDOCSLAND21.aspx&data=05%7C02%7CHeidi.Williams%40hounslow.gov.uk%7Cf4a49f6c98394194f81908dc6462ed86%7C5b62666662464c9bacc7716a5a94bd03%7C0%7C0%7C638495623275893144%7CUnknown%7CTWFpbGZsb3d8eyJWIjoiMC4wLjAwMDAiLCJQIjoiV2luMzIiLCJBTiI6Ik1haWwiLCJXVCI6Mn0%3D%7C0%7C%7C%7C&sdata=GhgTFvAjbFGU9HPltI70DOd4VD6ark1w0B7YN3JBlfY%3D&reserved=0

m Documents you will need

SEND Specific
Completed by setting for all children on the
SEND Support Register

= Early Years SEND Individual Progress Tracker
Assessment Information Birth to 5 Matters — Tab 2
Excel spreadsheet or Word version

= Transition Information for Child on SEND Support
Register —Tab 3 Excel spreadsheet or Word version

* Transition EY SEND - Parent / Carer Consent Form

= Transition EY SEND — SENCO Prompt Sheet

&, London Borough
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Make sure you read all documents so that you }'@




w Step by step process

‘ Planning and Preparation A suggested step
" | by step guide to
Tasks and Timescales support you to
~ |manage each
Parent/Carer consent stage of the
v ~ |transition
. Sharing Information arrangements to
enable the
Meeting (Face to face / Virtual) smooth transition

of children with
Action(s) SEND

? i, London Borough
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Woomon . StEP 1 — Planning and Preparation
SEND Support Register

SEN & Disabilities (SEND) Support Reqister

Name of Setting Name of SENCO

Term Name of Manager

Level of
SEN/ g

Professionals Involved Census Plac_eme "ﬂF!‘"d'"g

R information

tion

Additional Information

Name of Child

Non-funded (Parent or Carer paying cost

of placement

3- and 4- year funded (15 hrs or 30 hrs)
Early Years Pupil Premium (EYPP)

Health CCG/Trust Hounslow Y/N
(i.e. - Borough of GP)

Speech Language Therapist
Physiotherapist

Occupational Therapist
Paediatrician (CDC)

(Portage, SENSS HI andior VI etc.)
Education Health Care Plan

2- year funded

Disability Living Allowance (DLA)

SEN Support

Other

z Check that the setting SEND Support Register contains current
\ and accurate information for all children on the register.




wStep 1 — Planning and Preparation

= Ensure that the child’s individual file / record is in order so
that information can be readily accessed

= Ensure that all relevant supporting documents are filed by
agency/professional and date order

= Check that EYFS levels best fit judgements provided by
the key person / additional adult are accurate

= Note the date of the most recent assessment as this will
be needed when completing transition documents

w’% London Borough
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wStep 2 — Tasks and Timescales

= Familiarise yourself with all transition documents
that need to be completed (both universal and
specific to child with SEND)

= Consider what information you already have access to and
what you may need to obtain from either the parent/carer
or a colleague

= Liaise with colleagues to decide who Is best placed to
provide accurate information and/or complete sections of
each document

= List and order by priority any key actions that you will need
to complete

%ﬁ% London Borough
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= |dentify all key dates in the transition process
and plan tasks to ensure you adhere to required
deadlines

= Check the information on next placement and that the

place has been confirmed by the parent.

= Consider timescales to factor in a communication with
parent/carer to obtain consent to share information

%ﬁ% London Borough
“@¢X of Hounslow



w Step 3 — Parent/Carer Consent

SEND Code of Practice 2015
Chapter 5; Early years providers

Transition

5.47 "SEN Support should include planning and preparing
for transition, before a child moves into another setting or
school. This can also include a review of the SEN support
being provided or the EHC Plan. To support the transition,
iInformation should be shared by the current setting with the~
receiving setting or school.

SEND Code of Practice 0 — 25 years (January 2015) Para 5.47 Page 88
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wStep 3 — Parent/Carer Consent

The information that you plan to share with next
placement as part of transitions for a child with SEND
must be discussed with the parent/carer so that they
understand ‘;

Why this information is being shared
What is being shared

How the information will be shared
With whom the information will be share

WHAT? WHO?

WHEN? | WHERE?

The parent/carer must give consent to share information
with next placement

&, London Borough
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i o s Step 3 — Parent/Carer Consent

Parent/carer Consent
Form

Sharing Information with
Next Placement

A document to support
you with obtaining
relevant information
from parent/carer that is
needed and as evidence
that parent/carer
consent has been
obtained for your own
records

¥, London Borough
#s®" of Hounslow

Transition - Early Years SEND
Parent/Carer Consent Form
Sharing Information with Next Placement

The information that you share with next placement as part of transitions for a child on your SEND
Support Register must be discussed with the parent/carer so that they understand:

+ Why this information is being shared

+ What is being shared

+ How the information will be shared

+ With whom the information will be shared

As part of good practice for transition and as stated in the SEND Code of Practice 0-25 years
(January 2015 Para 5.47 Page 88):

“SEN Support should include planning and preparing for transifion before a child moves into another sefting or
school. This can also include a review of the SEN support being provided or the EHC plan. To support the
fransition, information should be shared by the current setting with the receiving seffing or school. The current
setting should agree with the parents the information to be shared as part of the planning process.’

Please ensure that you have obtained consent to share any information you share with next
placement from the Parent/Carer of the child named in this document. Please keep this
document for your records.
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Homsow . OtEP 3 — Parent/Carer Consent

» Ensure next placement is

confirmed >
SEND information to be shared

with next placement

Attendance information >

Next placement information

Next placement has been informed that child
has SEND by the parent

Name & role of professional - point of contact

Only to be completed if the chi

Information to be shared with next placement (Please tick each box to confirm that parent/carer has given
consent to share this information with next placement).
] Information on child (name, dob, home language etc.)

[[] Early Years Foundation Stage (EYFS) best fit stage of development / Birth to Five Matters non-statutory
guidance age range judgements (e.g., Early Years SEND Individual Progress Tracker)

[[] Areas of need and stage of SEN Support
[] Additional funding accessed by the setting
[[] Professionals / Agencies involved (current or previous)

[[] Other relevant information (stage of toilet training, allergies, dietary requirements etc.)

Attendance Information (Please tick relevant boxes to confirm that parent/carer has given consent to share
this information with next placement).

[C] child has had excellent attendance

|:| Child has had regular attendance

] child has had infrequent attendance

[[] Relevant information (reasons for infrequent attendance e.g., hospital stay / holiday etc)




iy Lot S Step 3 — Parent/Carer Consent

Slppnrdng npomand assessments (Confirm who will be sharing mlsm!wmuﬂmmnenpiawnam
and the

v

= Supporting reports and
assessments (check who will be
sharing these with next o
placement) T

ssessments / reports from Child Development Clinic (Paediatrician)

ssessments / reports from Child Development Team (e.g., Multi-Disciplinary SCD Assessment)

Meeting between setting SENCO and professional from next placement (Parent/Carer is aware that this
meeting will be organised to share information on their child and is in agreement to this).

« Confirm if meeting between setting
SENCO and professional from ——
next placement (best practice
would be that parent/carer also
attends meeting)



iy Lot S Step 3 — Parent/Carer Consent

Please tick how consent from Parent/Carer has been obtained:

v

+ Tick how consent has beer

obtained

Early Years Provider Declaration:

L] D e C I arati O n S e Cti O n to CO n fi rm th at The following have been discussed with the parent/carer and they understand the following:

parent/care fully understands the

Why, What, How and With who I

guestions and is agreement to e e

S h are i n fo rm ati O n Informed consent has been obtained from parent/carer to share all the information that has been ticked in the

above section ‘Information to be shared with next placement’.

\4

Parent/carer has been made aware that a meeting between the setting and school will be organised to share
information on their child to support a smooth transition and have given consent for this to take place.

pame erprofessionat _
peslanatedrole _




w Step 4 — Sharing Information

Universal
Transition to School One Page Summary

London Borough Transition to school One Page Summary
nf Huunslow ‘ments are based on the skills, ledge. ding and behavi that the child d

1 Iy and independentl
1Ty snuw e pes it stage of development for children during the last term before they transition to school using the inf: From ob . P and
practitioner knowledge.
Mame of Setting and Key Person: %
Contact details: and emotional
Child's Name: If you are using Birth to Five Matter non-statutory guidance - please be aware that your jud. For Physical D ] Sell
Health and Self-Care will come under PSED- Managing Self. Managng Sell
Buihng
Child's Date of Birth: Areas of Development Reelationships
A lating to Ed ional P Communication
D jud ae | P I, Social |C ioato] . = = and langusge__
ate made: F . Social ommunicatio| po o) Und ding th E ive B tering n
- ysical - - the p rts .
Please refer to Tab 2 =l '7. pational 0 iﬂd Literacy Mathematics Vorld and Design s;:almg
1] Languaage
L) o Memsmment i rdiem i | [ BR Lau s GHS FHS [3 wR w n ne PP FCC TH cwH EBIE Ginss Mator Skils
age related expectations Fing Mckor Sk
areas
Working at or above Literacy
C
Working towards Word Rending
- Winting
Working below Mathamatics
Nurmibsd
Working significantly below Numseical Patiams.
If the child’s best-fit judgement is “working below” or “working significantly below® please refer to SEND transition documents for further information. Zf.‘:‘:,.,‘ Tk
People, Culture and
s
Other information <= [ T Hotol Vo
_— prassive
Characteristics of Effective Craating with
rming PI fer to SEND Specific Information Tab 3 Doy
0 - maginalie
Child’s Interests and behavioural ease reler to pecilic Information 1a and Erpreasan

traits:

Other professionals involved with

child: Please refer to SEND Specific Information Tab 3

You may wish to provide a short
summary of development in the |Please refer to SEND Specific Information Tab 3
prime areas PSED, C&L and PD

Any other additional information
such as home language(s). any
skills that the child needs suppornt
with.

Please refer to SEND Specific Information Tab 3

London Boroug
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https://eur01.safelinks.protection.outlook.com/?url=https%3A%2F%2Ffsd.hounslow.gov.uk%2Fsynergyweb%2FEYDOCSLAND21.aspx&data=05%7C02%7CHeidi.Williams%40hounslow.gov.uk%7Cf4a49f6c98394194f81908dc6462ed86%7C5b62666662464c9bacc7716a5a94bd03%7C0%7C0%7C638495623275893144%7CUnknown%7CTWFpbGZsb3d8eyJWIjoiMC4wLjAwMDAiLCJQIjoiV2luMzIiLCJBTiI6Ik1haWwiLCJXVCI6Mn0%3D%7C0%7C%7C%7C&sdata=GhgTFvAjbFGU9HPltI70DOd4VD6ark1w0B7YN3JBlfY%3D&reserved=0

i Step 4 — Sharing Information
Early Years SEND Individual Progress Tracker

London Borough
of Hounslow

Early Years SEND Individual Progress Tracker

Child's name Child's date of birth

Chronological Age of the Child /
Assessment Period by colour

B-12mths | 12-14mths | 14-16mths | 16 - 18mths | 18- 20mths | 20- 22mths | 22 - 24mths | 24 - 32mths | 28- 32mths | 32--36mths | 36 - 40mths | 40 - 44mths - 48-52mths |52 to 56mths | 56 - 60mths

Range 2 Range 3 Range 5
Prime Areas of Learning 12 -18mths 18 -24mths 36 - 48mths
D D D

Making Relationships

Sense of Self

Understanding Emotions
Listening & Attention
Understanding

Speaking

Moving and Handling
Health & Self-care

Assessment Period Age in months Comments [ Additional Notes

On entry

1st assessment period

Early Years SEND Individual Progress Tracker (Tab 2)




W oomon " Step 4 — Sharing Information

Assessment Information: Birth to 5 Matters (Non-statutory guidance for EYFS)

London Borough
" of Hounslow

Assessment Information: Birth to 5 Matters (Non-statutory guidance for the Early Years Foundation Stage)

‘Child's name ‘ ‘ Child's date of birth ‘ ‘

Chronological Age of the Child /
N O-4mths | 4-8mths | 8-12mths | 12-14mths | 14-16mths | 16 - 18mths | 18- 20mths | 20 - 22mths | 22 - 24mths | 24 - 32mths | 28 - 32mths | 32--36mths | 36 - 40mths | 40 - 44mths | 44 - 4Bmths | 48 - 52mths |52 to S6mths | 56 - 60mths
Assessment Period by colour
Range 2 Range 3 Range 5
Prime Areas of Learning 12 -18mths 18 -24mths 36 - 48mths

E D s E D D S E D s E D s E D s

Making Relationships

Sense of Self
Understanding Emotions

Listening & Attention

Understanding

Speaking

Moving and Handling
Health & Self-care

Assessment Period ‘ ‘ Age in months | Comments / Additional Notes

Final assessment before transition to school ‘ ‘ |

Assessment Information: Birth to 5 Matters (Tab 2)
To be completed if Early Years SEND Individual Progress
Tracker not used by setting
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Transition EY SEND - Transition Information for Child on SEND Support Register

| Setting Information
| Name of setting

| Name of SENCO

[Emal

| Telephone

| Name of Next Placement Information
| Name of Provision/School

| Name of SENCO/Point of Contact

[Emal

[Telephone

| Information on child
| SURNAME (in upper case)

[First Name:

|Preferred name i different from first name

|Gender

[Date of Birth (e.0. 01.01.2000)

|National Curriculum Year (NCY) from Seplember 2024

| Address and postcode

[Borough of residency

|Home language

| Current Provision
| Start date at current provision

|Any other provison that the chid attends.

| Information sharing with next placement
| School acceptance letter/sAdmissions has been submitied

‘ Next placement has been informed that child has SEND

[Next placement has confirmed attendance at mesting

[Next Placement has arranged a visit to meet chid
| Universal Records (if sent separately)
|Transttion / Cover Letter Summer 2024

|One Page Transtion to School Summary sent

Child Protection Record Fie Transfer (if appicable)

|Universal Record sent (if sent separately)

| SEND Information
| Main / Primary need

| Stage of SEN Support

f undergoing EHC needs

Gate agreed:

|Targeted Plan Humber

| Does the child require / have a health care plan?

|Does the child require / have a risk

|Does the chid require / have any specialist equipment?

|Any potential staff training nesds
I

An additional column has been included
to capture any key information.

Step 4 — Sharing Information

Drop down boxes have been
incorporated to aid with completion

Personal So

of the document

| Three Prime Areas [provide one key { summary statement for each areal

Making Fielationzhipz

Sense of Self

Understanding Ematiors
C. ication and L

Listering and Attention

Understanding

Maving and Handling

Heslth and S=lf Cars

Specialinterests { What the child =njoys doing ¢ ke

Additional Funding Streams
SEM Inchusion Fund

IFyou answered *'es’ to SEM Inclusion Fund (Level of Meed]

iz ability Access Fund [DAF]

Early v'ears Pupil Premium [EYPF]

Health

Professional { Agency Involvement (Current or Previous)

Audiclagy

Health Wisitar

Occupational Therpaist
P aediatrician [COC/COT)

Phyzlotherapist

Speech and Langugage Therapist

Other
Ed

Educational Pzychologist

Portage Home Wisiting Team

SEM Specialist Suppart HI

SEM Specialist Suppart Wl

Other

Social Care

Child Pratection

Childin Need

Wulnerable

Looked after Child ILAC)

Other relevant information
Stage of Tolet Training

Bllergies

Special Dietary Requirements

Attendance Pattern

Eucellent [ 100%4] Regular (353 or abowe] Infrequent (345 or below)

Obtained

Parent!Carer consent obtained to share information with next placement

How Consent Obtained

Parent!Carer’s Wiews

Transition Information for a Child on SEND Support
Register (Tab 3) (Versions available in Word and Excel




wStep 4 — Sharing Information

Information / documents to be shared with next placement

= Suggested statement added to the Transition to School
One Page Summary document (see Slide 20 for further
Information ) Tab 1 Excel / Word version available

= Early Years SEND Individual Progress Tracker /
Assessment Information Birth to 5 Matters to Tab 2 Excel /
Word version available

= Complete all sections of the Transition Information for
Child on SEND Support Register (drop down boxes have
been incorporated to aid completion of some sections) Tab
3 Excel / Word version available

&, London Borough
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w Supporting documents and paperwork

- You are likely to have collected a large amount of supporting
documents for a child/children on your setting SEND Support
Register

- If you have kept each child’s folder in order during their time
at the setting, sorting documents should be a relatively
straight forward process

- Remember to send only relevant supporting documents and
paperwork (agree with parent who is sharing documents)

- Ensure parent/carer knows what supporting evidence you are
sending to next placement

w’% London Borough
“@¢X of Hounslow



wStep 4 — Sharing Information

Sending information to next placement

= Ensure that all documents are sent securely to next
placement, to adhere to recommended deadline dates
(Note to remain GDPR compliant).

= |n your communication you will need to make it clear that
there is additional information on the second and third tab
for a child with SEND and ask that this be shared with the
school SENCO

* |nclude a request to hold a meeting proposing some
provisional dates and times and ask who this will be with
(name and role)

= Request a return email confirming receipt of document(s)
and supporting records / reports (if applicable)

&, London Borough

459" of Hounslow



wStep 5 — Meeting

= For a child with SEND moving on to next placement the
expectation, as part of best practice, would be that a meeting
IS held in the term before transition and that a professional
from next placement attends and that a subsequent visit is
arranged

= The meeting could be face to face or an audio or video call
between the setting SENCO and relevant professional from
the setting (e.g. Key Person, SENCO, EYFS Lead or Class
Teacher) and could be dependent on the child’s level of need
and/or school professional’s capacity to attend

= Best practice would be for parent/carer to be invited to this
but If not possible relevant points from discussions
agreed actions / next steps should be shared with

parent/carer N
g %‘% London Borough

e’ of Hounslow



London Borough

of Hounslow Step 5 — Meetlng

A tool to support
preparing for a
meeting providing
prompts to ensure key
Information sharing by
both setting and
school

SENCO Prompt
Sheet for use during a
meeting to inform
discussions with
Professionals from the
next placement and
agree next steps

% London Borough
of Hounslow

Transition Early Years SEND
Arrangements for Children with SEND

SENCO Prompt Sheet for Discussions / Meeting with next placement

For a child with SEND moving on to a new placement the expectation, as part of best practice, is to:
* Hold a transition meeting with parent/carer and relevant professionals, including a

professional from next placement, in the term before child moves to new placement to share
relevant information

Invite a professional from next placement to visit the setting, meet the child and hold

discussions with the setting SENCO and relevant early years practitioners to gain a better
picture of the child and their needs to support an effective and smooth transition.

A face to face or virtual meeting can be arranged. The virtual meeting could be an audio or video
call between the setting SENCO with a relevant professional from the next placement (e.g., Key
Person, SENCO, Early Years Foundation Stage Lead or Class Teacher)

The purpose would be to have a two-way conversation for:

* Setting to share information on the child during their time at the setting (to further inform
information sent in EY SEN — Transition Information for child on SEND Support Register

* Next Placement to share transition arrangements for preparing the child.
When sending all relevant transition documents to the next placement, include in your
communication a request to hold a meeting (face to face or virtual) proposing some provisional
dates and times and ask for confirmation on who this meeting will be with (their name and role).
Remember to log on the child’s communication log:

+ Date of meeting

« Names and roles of professionals involved in discussions

Best practice would be for the parent/carer to be invelved in this meeting. If this is not possible,
relevant points from discussions and agreed next steps/actions should be shared with parel




i Step 5 — Meeting

Additional information requested by the early years provision/school professional not
covered in the transition documents that were sent to the next placement

Prompts to consider in preparation for meeting with early years professionals from the next
placement. (This /st provides some suggestions on possible topics / subjects /information that you
could ask to support the parent/carer and child in preparing for transition to the next placement).

Communications with parent/carer

Who is the best point of contact for the
parent if they need to talk to someone or
have any concerns about their child
starllng at the next pla:.ement'? (Name,

+ How will the setting be corresponding
with parents?

+ |fthe parent/carer has any reports andfor
updates from outside agencies /
professionals who should these be
shared with?

= Check if there is anything else the
professional would like to know

D ——

that was not covered In transition
documents

= Confirm who should be the main

point of contact in the next
placement for the parent / carer
(this may be the SENCO, Key
Person or class teacher if
transitioning to school)




% London Borough
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Settling in activities / events

Will there be any school events this term
or at the beginning of September 2023
and how will these be arranged?

* Will the school be arranging a home visit
and if so, will it be this term or at the
beginning of September 20237
Special interests
What the child enjoys doing

Does the school provide transition books
and if so, when and how will this be
shared with the parent/carer?

+ What information / photographs are
included in the transition book and is
there any additional information that
would be important fo include in the book
for the child?

Preparing for the first day

Will the child be able to bring a
transitional object to school e.g., favourite
toy or blanket?

« Wil there be any additional
arrangements in place that the
parent/carer will need to be aware of jn_
arder to prepare their child e.g..
handwashing / new routines?

Additional support
+ What arrangements will be made to
provide additional support?

Step 5 — Meeting

|

|

|

|

Ask about events the next placement
are planning to support transition.
Will there be any additional activities
required to support move?

Will the next placement be arranging a
transition book? (Do they need any
additional photos from you or parent?
How will this be shared with parent?)

Confirm on first day arrangements

What additional support arrangements
have been put in place? (this may be
human resource and/or additional
funding)




o

amson . StEP 5 — Meeting

Additional information provided by the early years professional not covered in the above

Systems for sharing supporting documents e.g., Targeted Plans and relevant heaith
professional reports

Confirm who will be providing supporting
documents i.e., setting or parent/carer
Provide list of reports / assessments to be
shared

Confirm date when documents will be
sent

Confirm how documents will be sent
(ensure if being sent by setting that they
are sent by a secure method)

Agreed actions / next steps

School / Next Placement Parent / Carer

Check if there is anything else that
you or the parent/carer would like to
know that was not covered

Confirm who will be providing
supporting documents and how these
will be sent to school (Check who
these should be delivered to and ask
the professional to confirm by email
once received)

Agree actions / next steps (a
suggestion would be to add a date

for when actions need to be
completed)




w Step 6 —Actions

Actions arising from the meeting / contact

= Action any next steps that have been agreed from the
meeting/contact with early years professional

= Share relevant points from discussions with parents/carers
and inform them of any actions they are responsible for

= Ensure all documentation relating to transitions is stored
confidentially

= Update, where necessary, any Communication Logs

= Consider additional arrangements to support
effective transitions

&, London Borough
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w Support from the Early Years SEN Team

Your attached Early Years SEN
Advisory Teacher will be available
to provide you with any support
relating to transitions for children
with SEND

Please emall or telephone your
attached Early Years SEN
Advisory If you have any questions

% London Borough
of Hounslow



iy LondonBorough EA Qs — specific to transition for SEND?;

" of Hounslow

Still prepare the transition
What do | do if the child’s documents and send to the
placement is not confirmed parent/carer and ask that they
before the end of term? share with the next placement,
once confirmed. Keep a copy
for your records.

Still prepare the transition
documents and send to the
parent/carer to request they
share with next placement.

Keep a copy for your records.
Log that consent to share not
given.

What if the parent/carer will
not agree to sharing
iInformation with next

placement?




iy LondonBorough EA Qs — specific to transition for SEND?;

" of Hounslow

Advice would be to still
prepare the transition
documents and send to the
parent/carer and ask that they
share with the next placement,
once confirmed. Keep a copy
for your records.

What is my responsibility if

parent has given notice that

their child will not be coming
back to the setting?

Still prepare the transition
documents and send to the
What if | cannot get a parent/carer and request that
response from the parent? they share with school. Keep
a copy for your records. Log
number and type of contacts.
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Transitions resources

Guidance
8IRTH To s by the sector, High Quality Transitions - extended article based on the Birth to 5 Matters section on transitions

Transitions case studies - additional material for the Birth to 5 Matters quidance

BACKGROUND v  BIRTHTO 5 MATTERS GUIDANCE  ADDITIONALRESOURCES v DOWNLOAD OR BUY A COPY DCSF (2007 Allzbout. ransfons,EYFS guidance

Transitions

Guidance
sIRTH To 5 by the sector,

WLRRILELE For the sector
High quality transitions

Key points:

Transition is a process, not an event.
High quality transitions recognise the importance of feeling ML e )] Guidance
by the sector,
“known”. LLAREUED For the sector
Some children are particularly vulnerable to at times of transition. Transitions: Case studies
Transitions are opportunities for professional dialogue.

The key person makes essential connections.

Transition includes moving from EYFS to KS1.

All About...transitions

Birth to 5 Matters: High quality transitions

Transitions — Birth To 5 Matters



https://birthto5matters.org.uk/transitions/

m Transitioning to School

Please consider the following points that
apply where a child is transitioning to a
school placement.

@ London Borough
of Hounslow



w Contact Lists for School Professionals

You will need contact details for Early
Years Foundation Stage Leads and
school SENCOs (Hounslow Schools)

You will be emailed a list of the contact details
for Early Years Foundation Stage Lead by EY &
Childcare colleagues and contact detalls for
school SENCOs by the Early Years SEN Team

@4 London Borough
#9n" of Hounslow



wStep 1 — Planning and Preparation

= Ensure that the child’s individual file / record is in order so
that information can be readily accessed

= Ensure that all relevant supporting documents are filed by
agency/professional and date order

= Check that EYFS levels best fit judgements provided by
the key person / additional adult are accurate

= Note the date of the most recent assessment as this will
be needed when completing transition documents

w’% London Borough
“@¢X of Hounslow



wStep 2 — Tasks and Timescales

Timescales

= Check school offer and acceptance dates so that you have )
iInformation on next placement e

https://www.hounslow.qgov.uk/info/20028/primary admissions

= Recommended deadline for completing all transitions is

Friday 28 June 2024 (this is a recommended date as most
placements will be confirmed and will allow schools time to put
In place transition arrangements / required resources)

&, London Borough

‘4% of Hounslow


https://www.hounslow.gov.uk/info/20028/primary_admissions

amson . St€p 3 — Parent/Carer Consent

e @0 |
= Ensure next placement is e el R
confirmed (acceptance has been——
completed online via eAmissions
website)

bt e ot i e _

Information to be shared with next placement (Please tick each box to confirm that parent/carer has given
consent to share this information with next placement).

S E N D | nfo rm atl O n to b e S h are d — [T Information on child (name, dob, home language etc.)

[[] Early Years Foundation Stage (EYFS) best fit stage of development / Birth to Five Matters non-statutory

With n ext p I ace m e nt guidance age range judgements (e.g., Early Years SEND Individual Progress Tracker)

[[] Areas of need and stage of SEN Support
[] Additional funding accessed by the setting
[[] Professionals / Agencies involved (current or previous)

[[] Other relevant information (stage of toilet training, allergies, dietary requirements etc.)

Attendance Information (Please tick relevant boxes to confirm that parent/carer has given consent to share
this information with next placement).

v

Attendance information

[C] child has had excellent attendance
|:| Child has had regular attendance
] child has had infrequent attendance

[[] Relevant information (reasons for infrequent attendance e.g., hospital stay / holiday etc)




iy Lot S Step 3 — Parent/Carer Consent

Please tick how consent from Parent/Carer has been obtained:

v

+ Tick how consent has beer

obtained (this will be included in
information sent to school) -

Early Years Provider Declaration:

L] D e C I arati O n S e Cti O n to CO n fi rm th at The following have been discussed with the parent/carer and they understand the following:

parent/care fully understands the

Why, What, How and With who I

guestions and is agreement to e e

S h are i n fo rm ati O n Informed consent has been obtained from parent/carer to share all the information that has been ticked in the

above section ‘Information to be shared with next placement’.

\4

Parent/carer has been made aware that a meeting between the setting and school will be organised to share
information on their child to support a smooth transition and have given consent for this to take place.

pame erprofessionat _
peslanatedrole _




w Step 4 — Sharing Information

Universal
Completed by setting for all children

LDI'IdOH BOI’DUgh Ensure from children's
of Hounslow _ registration with you that

parental permission has been
PN granted to share information e
7 7 with their child's next .y
- f provision. i.e. this would L >
o usually be through your T >
~ privacy notice ~

Send on with the Parent (this
option may not allow for
teachers to plan for childrens'
individual needs prior to
children starting with the
nursery or reception class)

Ensure key persons’
assessment judgements
are accurate

Transferring
Records to

Schools

Process

Complete the Hounslow
one page transition to
schoaol summary record.

Hand deliver to schools

If there are Safeguarding
concemns please indicate that
the school can contact you
directly for further information
(please see transfer of child
protection records)

Send by registered post

The Early Years Advisory
Ensure you use options for Team will provide you with a
transfering these records cover letter to go with the
that meet Data Protection Fgﬂ::;;gg_.%rggz"féggs
3 and are g%rg%llant et B (Hounslow Schools Only)
EYA Team April 2024 contacts will be sent to you by
= email

London Borough

e’ of Hounslow




wStep 4 — Sharing Information

Sending information to next placement

* Ensure that all documents are sent securely to next
placement, and you adhere to recommended deadline
date of Friday 28 June 2024

= |n your communication you will need to make it clear that
there is additional information on the second and third tab
for a child with SEND and ask that this be shared with the
school SENCO

* |nclude a request to hold a meeting proposing some
provisional dates and times and ask who this will be with
(name and role)

= Request a return email confirming receipt of document(s)
and supporting records / reports (if applicable)

&, London Borough

459" of Hounslow



wStep 5 — Meeting

= For a child with SEND moving on to next placement the
expectation, as part of best practice, would be that a meeting
IS held in the term before transition and that a professional
from school attends and that a subsequent visit is arranged

= The meeting could be face to face or an audio or video call
between the setting SENCO and relevant professional from
the school (e.g. SENCO, EYFS Lead or Class Teacher) and
could be dependent on the child’s level of need and/or school
professional’s capacity to attend

= Best practice would be for parent/carer to be invited to this
but if not possible relevant points from discussions and
agreed actions / next steps should be shared with

parent/carer

%ﬁ% London Borough
“@¢X of Hounslow



w Step 6 —Actions

Actions arising from the meeting / contact

= Action any next steps that have been agreed from the
meeting/contact with school professional

= Share relevant points from discussions with parents/carers
and inform them of any actions they are responsible for

= Ensure all documentation relating to transitions is stored
confidentially

= Update, where necessary, any Communication Logs

= Consider additional arrangements to support
effective transitions

&, London Borough

‘4% of Hounslow
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What if you have emailed the
school professional and/or left
a telephone message with the
office to make arrangements
for the transition meeting and
Visits but are not getting a
response from the school?

What if the school professional
IS invited but unable to attend
a transition meeting and/or
VISIt?

by Londonoruh EA QS — specific to transition for SEND‘?«;
@/

Make two attempts to call,
follow up with email to suggest
a date and time when you are

available if the school
professional would like to
make contact with you. Log
contact.

Agree with the school
professional as to how they
would like to share information
e.g., via a telephone call, MS
Teams. Log contact.
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a GETTING READY FOR SCHOOL 3

Supporting Children with Special Educational Needs / Disability (SEND)

This sheet is part of a series of Information Sheets designed to provide parents /
carers with advice and information on supporting children with Special
Educational Needs and / or a Disability to get ready for Nursery or Reception
Class at school. The focus of this sheet is to support you and your child through
the journey to starting school.

As a parent / carer of a chid with SEND, starting school can be an exciting and equally
ing time. You may have been on a long joumey so far in leaming about your child’s nee
working to support them Taking the next big step along that joumey may understandat
worrying. Whether your child is going to a mainstream schodl, a school with an attache
source centre or a speaal school you may have many questions or worres about it beit
right place for your child. Equally, you may feel happy and confident with the choice of ¢
and want to get started to support your child fhrough the transition from home fo school

Either way, starting school is an important step in your chiid’s lifelong developm
and you will not be alone in having many questions, thoughts and worries about
Ing school: *

Who do I talk to if |
have concerns?

The information in this sheet will consider the questions above as well as:
* Provide informafion on why getting ready for school / transition is important
*  What getting ready for school means for children with SEND ﬁ

* How best to prepare yourself, your child and their schod for the pumey
from home to school to be as smooth and happy as possible

*
Early Years SEN Team Apnl 2023

Getting Rea

L o

~

a ~
GETTING READY FOR SCHOOL

The Importance of Transitions

Moving to school ~ the importance of getting ready for school.

Preparning for, or getting ready for school requires helping your child
with their social interaction skills, ability to separate from you and
ability to develop their independence skills ~ at their developmental
level

Getting ready for school is important to ensure a smooth transition to school. This
will help your child expenence the change as a positive one and enable them to
settle in so that they can continue their leaming joumey with minimal disruption

For children with SEND, there may need to be additional planning as each child is
unique and so the transition to school may need to be individualised for them
Getting ready for school and the joumey to that will be unique to your child

Getting ready for the transition to school will be about supporting you, your child and
the school. It can be heipful to think about getting ready for and transition to school
as a process rather than a single event This process is part of your child's lifelong
development ~ smooth transitions in the early years can greatly help future lifelong
transitions.

Paving the way for a smooth transition to school.
The key factors to a smooth transition can indude:

Communicating with and sharing information with the
school in advance of your child starting with them

Agreeing with the school any transition support that may
be required for your child

Supporting your child with leaming any new skills that
might help them to seftle in

Carrying out activities with your child to help them
hande the changes o their routines / setting into a new
environment

Early Yoars SEN Team Apnl 2023

dy for School Information Sheets

The Early Years SEN
Team has created a
series of Information
Sheets to provide
parents/carers with

advice and
information on
supporting children
with SEND to get ready
for school

<&, London Borough

‘of Hounslow




Getting Ready for School Information Sheets

Londan Barough

j¢., London Borough
of Hounslow &o' No\nslo:mg

GETTING READY FOR SCHOOL GETTING READY FOR SCHOOL

Personal, Social and Emotional Skills Independence Skills

This sheet is part of a series of Information Sheets designed to This sheet is part of a series of Information Sheets gned to provide p: !
@ @ provide parents / carers with advice and information on supporting carers with advice and information on supporting children with Special

children with Special Educational Needs and / or a Disability with A
! their Personal, Social and Emotional Development in preparation Educational Needs and / or a Disability to get ready for Nursery or Reception class

for Nursery or Reception class at school. at school. The focus of this information sheet is to support skills of independ
such as undressing / undressing and skills relating to lunchtimes at school.

Helping your child on their journey to be ready for starting school can
raise lots of worries and anxieties along the way. This can be because changes can be

" ) y - - Helping your child with their independence skills will give you reassurance that you are
stressful for some children with SEND, particularly if they may have difficulty:

supporting your child to be able to manage aspects of their day such as P.E, putting on
Separating from you. their coats for break times and being able to manage lunchtimes. For children with
Settling into new environments. SEND, independence skills will be unique to their individual needs. The aim of your
support will be to help them get to their next steps at

Man.aglng ch.ange. of tr.ansmons With all this in mind, Skills that may be useful to work on in preparation for school include:
Making relationships with new people. knowing where to

Managing their emotions and behaviour. start in helping your § ? *  Getundressed '
child to get ready ) 0
Transition activities for each school may vary for school may feel Getting dressed
e.g. some schools may be holding virtual confusing D
visits and others may be face to face. Managing lunch times

If you have concerns be sure to share these with the school
SENCO and/or Class Teacher.

You may have some worries and / or questions about how your
You may not be alone in thinking about: child may manage aspects of their school day, especially if your ? f?

child requires support with their independence skills. There may
How your child will settle in at school and what might happen if they be many reasons why your child may require additional support

L] L]
take a very long time to seftle. ; with their independence skills. They may have physical and / or
. sensory needs or may have learning needs which require skills to be taught step
[ ]

by step.
Who you can talk to at school about your child's needs. The information in this sheet is to p g on how you can

support your child in preparation for school by breaking down the skills in order to
Whether anyone will understand your child and be able to help them. teach your child their next step in d ing / un-d ing and feeding

Whether you will be able to stay with them on the first day. H

If your child's Class Teacher will know how to calm your child when they are upset. Before thinking about skills to teach, it can be helpful to find out
the school’s routines for P.E and lunchtimes. Some useful ques-
Whether your child will respond to the Class Teacher's attempts to help them. tions to ask are on the next page ~ it can also be useful to share =

with the school p: y in relation to ¢
How your child will relate to other children and manage their frustrations. your child’s feeding needs.

This list is likely to go on. This information sheet will provide you with some advice or
suggestions or how to support your child to be emotionally ready for starting school.

Early Years SEN Team April 2023 Early Years SEN Team April 2023
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Getting Ready for School Information Sheets
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GETTING READY FOR SCHOOL

Toileting Skills ~ Preparing your child for School

This sheet is part of a series of Infor ion Sheets designed to provide

parents / carers with advice and information on supporting children with

Special Educational Needs and / or Disability with their toileting

development in preparation for starting at school in either the Nursery
Class or in Reception.

What is toilet training?

Toilet training requires a process of learning actions, language, routines and skills

as well as developing physical readiness and independence to be able to go to the

toilet. Children with Special Educational Needs and/or Disability may require | can go to the toil
additional support to help them to learn some of these skills in small steps. Working

on one skill at a time can be very helpful in making your child’s

toileting journey more manageable for your child and you. Each 1

step will take you and your child closer to the stage of more
formal toilet training. Information in this sheet will provide

guidance and advice on how best to support your child in
relation to their toileting development. ?
T T =T | do not neec
You may have some questions and worries about supporting your child with their -
toileting development, particularly in preparation for school. Do any of these
questions sound familiar? The information in these sheets will help you to nappy ar

° s to these q
2

When should | start
toilet training?

My child is not showing
signs of being ready for toi-
let training. Can | still work
on toilet training?

Does my child have to be
toilet trained before they
start school?

| can now wear pants. | can

How do | know my child is

ready for toilet training? choose which pants | want to

wear.
Early Years SEN Team April 2023 3
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wStory books to support transition
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Go to School
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Spot Goes
to School

Exric Hill
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Busy Day ot Schcml
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Utbarwe firtt Experncer

Gom9 to SckOOI

&,
First Week at Cow Lucy and Tom Go to Spot Goes to School Peppa and the Busy Day | Usbourne First Experience -
School School By Eric hill at School Going to School
By Andy Cutbill By Shirley Hughes By Candlewick Press By Anne Civardi and Stephen
Cartwright
* Gae You Later, My, e

«)eﬁjf
W Y& h Dsfzi) ]

Janet and Allan Ahlberg

See You Later Mum!
By Jennifer Northway

Maisy Goes to Nursery
By Lucy Cousins

Harry and the Dinosaurs Go
to School
By lan Whybrow

Starting School
By Janet and Allan
Ahlberg

Charlie and Lola - | am Too
Absolutely Small for School
By Lauren child

London Borough
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w | Can’s Talking Point

Home > | CAN's Talking Point > Parents > Questions to ask your child's school

https://ican.org.uk/i-cans-talking-
point/parents/questions-to-ask-
your-childs-school/

ICAN's Talking Point ~ Workingwithus {3 |

About Us Support Us Training & Licensing  Services to support children  Shop News  Contact

Questions to ask your child's Primary School

If you have a child with speech, language and communication needs, you will want to ensure your child is

receiving the best support at school to ensure they can take part, learn and make friends.

We have put together a series of questions below for parents to consider discussing with their child's class

teacher to ensure that there is plenty of support on a daily basis in the classroom for all children with SLCN, in

both primary and secondary provisions. F

Useful
information to

G viith

parent/carer

What sort of training have all your staff had about

Communication Needs? Would you be willing for th

What changes to the school setting do you make fol
who have SLCN? What do you do that is different?

Can you tell me about the ways in which you have been able to support children

with SLCN in your school in the past?

g% London Borough
‘492" of Hounslow



w Other Useful Websites / Resources

https://www.evalliance.org.uk/hello-big-school-manaqing-
transitions

https://www.pacey.orq.uk/working-in-childcare/spotlight-
on/being-school-ready/#childcarer

https://www.yourkidsot.com/blog/sensory-considerations-
for-dressing

https://hungrylittleminds.campaign.gov.uk/#0

% London Borough
of Hounslow
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