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Come along and do a course at the
Learning Centre in Leigh Park


Exciting courses available at the Learning Centre Leigh Park PO9 5AL. Have a chat with Rachel on 023 9326 9671 or email rachel.walker@hsdc.ac.uk to see how we can help you to thrive and achieve.

Courses available:  
IT for Beginners - a 10 day course 6th October to 17th October 9.30-2.45pm
Whether your completely new to using a computer or just want a refresh of your skills.  This course provides that and gives you the opportunity to develop employment and customer care skills, all whilst developing valuable IT skills.
Job Searching Skills & Employment Potential - a 4 day course 20th October to 23rd October 9.30-2.45pm 
Would you like some help or improve motivation for job searching?  This course gives you the skills to support progression into work and maximise your employment potential. You will gain skills needed to prepare for interviews, look to improve your job search methods by exploring recruitment methods and motivation for work plus, give you the skills needed to understand business culture and values.  


Business Administration Skills - a 7 day course 3rd November to 11th November 9.30-2.45pm 
Administrators need a broad range of skills to work efficiently and to help increase business productivity.  This course aims to provide introductory knowledge and skills needed to be a successful business administrator and further develop IT skills.
Introduction on becoming Self-Employed & Designing a Website - a 7 day course 3rd November to 11th November 9.30-2.45pm 
Maybe you think being self-employed is for you?  Maybe you are interested in designing a website? This, course will make you aware of self-employment opportunities, the skills and behaviours needed to be successful, the practicalities of being self-employed and support available to you.  Plus exploring different social media channels and outlining the principles of digital marketing and the use of digital and social media for business use.  Also, with the bonus of learning how to create a simple website using tools and techniques to add functionality, navigation buttons and hyperlinks and develop skills in planning and designing a website.
[bookmark: _Hlk204240135]Cyber Security Level 1 - a 2 day course 13th November to 14th November 9.30-2.45pm 
This course will cover cybercrime and the risks and effects it has on individuals and organisations. Give an understanding of routine protective methods used to maintain cybersecurity including the principles of vulnerability and penetration testing and user access control and how to be safe and responsible online.
Introduction to Accounting and Financial Awareness - a 4 day course 17th November to 20th November  9.30-2.45pm
This course is suitable for you if have an interest in a career in administration (follows on well from our Business Administration course), bookkeeping, accounting, IT or self-employment.  The course will provide you with an understanding of the language of basic accounting, apply basic mathematics in a financial context, understand the different roles and responsibilities within accounting, know how to produce business documents and understand the advantages of different IT programmes which support accounting.  It will also give you a better understanding of credit scoring, pensions, loans and factors that can positively and negatively affect finances.

Introduction to Programming (Coding) - a 5 day course 24th November to 28th November 9.30-2.45pm
Maybe you are keen to start to get to grips with programming. This qualification is designed for learners to explore the principles of computer programming, to understand how programming works and develop text-based programming skills to design and develop their own computer program.



Teaching Assistant (TA) - a 3 day course 25th November to 28th November 9.30-2.45pm
This course is specifically designed for individuals looking for work as a Teaching Assistant/Learning Support Assistant in schools, it aims to prepare the learner for working in a school environment and explores what the TA role involves.

Customer Service for the Workplace - 3 day course 1st December to 3rd December 9.30-2.45pm 
Boost your career prospects by gaining the skills, knowledge and understanding that employers look for when delivering outstanding customer service in any industry or organisation.

IT for Beginners - a 10 day course 1st December to 12th December 9.30-2.45pm
Whether your completely new to using a computer or just want a refresh of your skills.  This course provides that and gives you the opportunity to develop employment and customer care skills, all whilst developing valuable IT skills.

Cyber Security Level 1 - a 2 day course 8th December to 9th December 9.30-2.45pm 
This course will cover cybercrime and the risks and effects it has on individuals and organisations. Give an understanding of routine protective methods used to maintain cybersecurity including the principles of vulnerability and penetration testing and user access control and how to be safe and responsible online.

Cyber Security Level 2 - a 3 day course 10th December to 12th December 9.30-2.45pm 
The course follows on from the Cyber Security Level 1 course and looks to give a greater understanding of Cyber Security issues. This could be to develop personal knowledge and/or for seeking employment in a Cyber Security related role.  

We also have other courses at Havant College, IT Level 1, English, Maths, ESOL and Counselling Level 2 as well as a range of distance learning online courses.
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KINDNESS + RESPECT = INCLUSION & SUCCESS




