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Early Years Development Advisor - Record of Meeting/Visit 
Confidential



	Setting Name: 
	
	Contact Name:  
Role:
Contact Number:
	 

	Date: 
	
	Start time:  
	
	Finish time:
	

	Latest Ofsted Inspection date: 
Outcome: 
	



	Local Authority Contact Details: 
– Early Years Development Advisor (EYDA))
Email: @eastriding.gov.uk
Phone: 



	Purpose of meeting: 
	Support, Advice and Guidance.



	People present: 
	



	Safeguarding Children

	Designated Safeguarding Lead (DSL)
	

	Safeguarding discussion:







	Inclusion

	SENCo
	

	Area SENCo
	

	Discussion:








	Curriculum and Teaching 

	Discussion:








	Achievement

	Discussion:







	Behaviour, Attitudes and establishing routines

	Discussion: 








	Children’s Welfare and Well-being

	Discussion: 










	Leadership and Governance 

	Ofsted
	



	Development plans


	



	Staff development and training plans 


	

	Safer recruitment


	




	Self-reflection on practice 
	




	Occupancy / Sufficiency


	




	Wraparound
	






	Actions from last visit
	Staff responsible
	Timescale
	Comment
	Date

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	



	Other areas discussed

	

	














	Actions/ Recommendations from this visit
	Staff responsible
	Timescale
	Comment
	Date

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	



Please read and check the Record of Visit Form for accuracy. 
Contact your Early Years Development Advisor within 10 working days of receiving this form should you not agree with the content. After 10 working days this will be recorded as an accurate account of the visit 

Ofsted has strengthened the information sharing protocols with the local authority.  In addition to the duty to inform Ofsted when providers are not meeting the registration requirements the local authority should also share general information with Ofsted that raises concerns about the registered person’s ability to provide a good quality service in line with the requirements for registration. 
This is not complaint information but more general information that Ofsted, as the regulator, should know.  For further information go to www.ofsted.gov.uk

	Date and time of next visit: 
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