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Annex B: Parental Agreement and Declaration form 

Providers MUST use this form for funded early education only. 

NB: Providers must devise and use their own separate parental agreement form, covering any additional hours or services paid for by the parent, as part of operating their business.
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[bookmark: _Hlk159495326]Parental Agreement and Declaration Form for the Delivery of Funded Early Education (FEE) for 9 month – 4-year-olds 

Section 1:
	CHILD’S DETAILS:      

	Legal First Name (s):

	Legal Surname:

	Name by which child is know (if different):

	Date of birth:
	Male/Female:

	Date of Birth proof of eligibility checked: (e.g.  birth certificate/passport ):           YES / NO


	Address: 


  


Postcode:



* For foster carers where birth certificate or passport is not available, evidence from the Council will be provided.

	□  2-year-old application (for disadvantaged children)
Further information: https://fishwebsearch.eastriding.gov.uk/fishwebsearch/Parents/default.aspx

	□ Working parent entitlement for children from the age of 9 months and above application
Further information: https://educationhub.blog.gov.uk/2023/04/14/how-to-apply-for-30-hours-free-childcare-and-find-out-if-youre-eligible/  

	Code No:



	Code No (an 11-digit number):



	
	Screen shot of parental portal summary page
	
	Letter from the local authority (if issued by another LA it may not have a code)
	Code Start Date (to be completed by your provider):

	Parent/carers National Insurance Number or NASS Number (needed for 30hr and EYPP):

	


Disadvantaged 2-year-olds are eligible for 15 hours of funded early years provision if their parents meet the eligibility criteria. All 3- and 4-year-olds are entitled to 570 hours a year (universal entitlement) and some 3- and 4-year-olds from working families may be entitled to an additional 570 hours (30 hours entitlement) a year. The funded childcare available will be extended to eligible working parents of children from the age of 9 months:
· From April 2024, the 15-hour entitlement for children aged 2 years of eligible working parents
· From September 2024, the 15-hour entitlement for children from the age of 9 months of eligible working parents
· From September 2025, the 30-hour entitlement for children from the age of 9 months of eligible working parents


Is your child eligible for and in receipt of Disability Living Allowance (DLA)?
	□ Yes
	□ No



If your child is receiving the funded entitlement and is receiving child Disability Living Allowance, they are eligible for the Disability Access Fund (DAF).  
If your child is splitting their funded entitlement across two or more settings please nominate the main setting where the local authority should pay the DAF:………………………………………………………….……………..

To be completed by provider:
	DAF form completed
	□ Yes
	Proof of DLA collected
	□ Yes


Section 2:
	AGREED TIMES AND NUMBER OF FEE HOURS AT ALL PROVIDERS 
For the term starting on:  ……………………………………………………..                                                 

	Name of provider*:
	Mon
	Tues
	Wed
	Thu
	Fri
	Sat/ Sun
	Total hrs per week
	Total hours claiming if stretched **

	1)
	

	
	
	
	
	
	
	

	2)
	

	
	
	
	
	
	
	

	3)
	

	
	
	
	
	
	
	

	Total hours attending each day/week/term:
	
	
	
	
	
	
	
	

	**Number weeks funding is stretched over (for stretched offer only):

	Parent signature to agree above arrangements for this term

Signature ………………………………………………………………………..….  Date ……….……..........

	
Parent signature to confirm no changes to above arrangements for next term starting on …………….....

Signature ………………………………………………………………………..….  Date ……….……..........

	
Parent signature to confirm no changes to above arrangements for next term starting on …………….....

Signature ………………………………………………………………………..….  Date ……….……..........


* Where more than one childcare provider is used, details of ALL providers (including schools) should be shown on each parental agreement and declaration form. If the parent is paying for additional hours and services, this should be part of a separate agreement. To make amendments to the above arrangement each term, use the additional Agreed Times tables at the end of this form. Please note that the only changes to hours can be a reduction mid-term, however they cannot be taken elsewhere.
Section 3: 30hr Extended Entitlement with more than one provider
For 3 and 4 yr olds taking the 30hrs at more than one provider, the parent can choose which provider is delivering the universal 15 hrs (U) and which is providing the additional 15hrs (Ex) for that term for Headcount/Census data collection purposes ONLY. This does not affect the parent’s statutory right to choose which provider should deliver the universal 15hrs, if they become ineligible for the extended entitlement.

	
Agreed provider for universal and extended hours for term starting ……………………………

	Provider Name
	No. hrs per week
	Univ /Ext / both U & Ex

	1)

	
	

	2)

	
	

	3)

	
	

	Parent signature to agree above arrangements for this term

Signature ………………………………………………………………………..….  Date ……….……..........

	
Parent signature to confirm no changes to above arrangements for next term starting on …………….....

Signature ………………………………………………………………………..….  Date ……….……..........

	
Parent signature to confirm no changes to above arrangements for next term starting on …………….....

Signature ………………………………………………………………………..….  Date ……….……..........



Section 4: Early Years Pupil Premium ( from 9 months, children funded only )
Provider should give a copy of the EYPP letter to all parents, which lists the eligibility criteria.
a) If the parent would like to be checked for eligibility, they should provide their National Insurance number (in Section 1) and the following information for the main benefit holder:
	PARENT/GUARDIAN DETAILS:      

	First Name:
	


	Surname:
	


	Date of Birth:
	




b) For adopted children, proof of adoption should be given to the provider and retained for audit purposes.
For the provider: you will need to contact FISH to notify them of CLA (children looked after) in your setting.

Section 5:
Provider to complete:
Additional charges: Government funding is intended to deliver 15 or 30 hours a week of free, high quality, flexible early education and care. The 15 or 30 hours must be able to be accessed free of charge to parents; that is, there must not be any mandatory charges for parents in relation to the free hours. 
Government funding is not intended to cover the costs of meals, other consumables, additional hours or additional services. Providers can charge for consumables, meals and snacks, extra activities and additional hours provided they are not mandatory charges or a condition of accessing a place. 
The costs of chargeable extras should be published on provider websites or, where they do not have any website, on local authority Family Information Services. These should be clear, up-to-date and easily accessible to parents, to enable parents to make an informed choice of provider.
	
	Mon
	Tues
	Wed
	Thurs
	Fri
	Total weekly charge

	Additional charges for consumables or additional charges per day
	
	
	
	
	
	


Provide details of the charges made for consumables and additional services and itemised details of what these charges relate to:  
	












Section 6: Terms of the agreement for funded early education
The parent/carer:
1. are accessing more funded hours than eligible for then liability for payment for hours taken over eligibility will fall onto you to pay
1. is responsible for ensuring their child uses the number of hours at the times indicated in Section 2 of this agreement
1. must give a four weeks notice to terminate this agreement, unless exceptional circumstances apply. N/B The notice period does not apply outside of the term. It only applies to the term giving notice in and does not carry over into a new academic term. Therefore cannot bridge two academic terms.
1. will inform the provider if their child will be absent for any reason
1. may lose the FEE place if their child is absent without explanation for a prolonged period 
1. does not have to pay for any additional hours, meals or services in order to receive their funded entitlement
1. can take a maximum of 15 hours per week (or 30hrs per week if eligible for the extended entitlement)
1. must use no more than two sites per day
1. may make a complaint to East Riding Council if issues cannot be resolved with the provider
1. funded hours can be reduced with provider as long as four weeks’ notice is given. Any reduced hours cannot be taken elsewhere. However funded hours cannot be increased midterm.

The provider must follow all requirements and conditions set out in the East Riding Provider Agreement. A copy of this should be made available to parents on request.

	This agreement is made between:      

	Parent’s Full Name:
	


	Parent’s Address:
	


	Childcare Providers Business name:
	




Section 6: Parent/Carer/Guardian Declaration
I confirm that the information I have provided above is accurate and true. I understand and agree to the conditions set out in this document. 

I authorise my childcare provider to claim early education funding as agreed above on behalf of my child.

In collecting your data for the purposes of checking your eligibility for the two-year-old funding, 30hr extended entitlement funding, Early Years Pupil Premium (EYPP) and/or Disability Access Fund (DAF) (where applicable), The East Riding of Yorkshire Council is exercising the function of a government department and is authorised to collect this data pursuant to Section 13 of the Childcare Act 2006


I have seen a copy of the provider’s Privacy Notice and understand that my consent will be sought to share my or my child’s personal information unless the law allows this, as described above, or in accordance with the Data Protection Act 2018.  

Parent’s Signature .................................................................................................................... Date ........................................

A copy of this signed agreement must be given to the parent.





Data Privacy
The Data Protection Act 2018 (the Act) puts in place certain safeguards regarding the use of personal data by organisations, including the Department for Education, local authorities, schools and other early education providers. The Act gives rights to those about whom data is held (known as data subjects), such as children, their parents and professionals. This includes: 
• The right to know the types of data being held 
• Why it is being held; and 
• To whom it may be disclosed 

The provider’s Privacy Notice explains this in more detail and gives contacts details if you have any concerns relating to how your information or the information relating to your child/ren is being or will be used. Please note that information about whether a child is in receipt of Disability Living Allowance is, under the Act, Special Category Data which should be handled appropriately. Providers are asked to pay particular note to advice from the Information Commissioner’s Office on holding personal data including sensitive personal data available at: 

https://ico.org.uk/for-organisations/uk-gdpr-guidance-and-resources/training-videos/handling-more-sensitive-information/
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Parental Agreement and Declaration Form – additional Section 2 and 3
For amendments to termly arrangements 
	 AGREED TIMES AND NUMBER OF FEE HOURS AT ALL PROVIDERS 
For the term starting on:  ……………………………………………………..                                                 

	Name of provider*:
	Mon
	Tues
	Wed
	Thur
	Fri
	Sat/ Sun
	Total hrs per week
	Total hours claiming if stretched **

	1)
	

	
	
	
	
	
	
	

	2)
	

	
	
	
	
	
	
	

	3)
	

	
	
	
	
	
	
	

	Total hours attending each day/week/term:
	
	
	
	
	
	
	
	

	**Number weeks funding is stretched over (for stretched offer only):

	
Parent signature to agree above arrangements for this term starting on   ……………………….……….....
Signature ………………………………………………………………………..….  Date ……….……..........

	Parent signature to confirm no changes to above arrangements for next term starting on …………….....
Signature ………………………………………………………………………..….  Date ……….……..........

	
Parent signature to confirm no changes to above arrangements for next term starting on …………….....
Signature ………………………………………………………………………..….  Date ……….……..........


Section 3: 30hr Extended Entitlement with more than one provider
For 3 and 4 yr olds taking 30hrs at more than one provider, the parent can choose which provider is delivering the universal 15 hrs (U) and which is providing the additional 15hrs (Ex) for that term for Headcount/Census data collection purposes ONLY. This does not affect the parent’s statutory right to choose which provider should deliver the universal 15hrs, if they become ineligible for the extended entitlement.
	
Agreed provider for universal and extended hours for term starting ……………………………

	Provider Name
	No. hrs per week
	Univ /Ext / both U & Ex

	1)
	
	

	2)
	
	

	3)
	
	

	Parent signature to agree above arrangements for this term
Signature ………………………………………………………………………..….  Date ……….……..........

	Parent signature to confirm no changes to above arrangements for next term starting on …………….....
Signature ………………………………………………………………………..….  Date ……….……..........

	Parent signature to confirm no changes to above arrangements for next term starting on …………….....
Signature ………………………………………………………………………..….  Date ……….……..........


A copy of the amendments to this signed agreement must be given to the parent.


[bookmark: _Toc476298508][bookmark: _Toc481587837]Annex C:  Template Privacy Notice 
Please insert your details where the requested in [  ] brackets. This covers the requirements for funded early education ONLY. Providers should have their own privacy notice for all other data collected as part of their business.
	
PRIVACY NOTICE for all Funded Children in 
Early Years Settings and Schools



For the purposes of providing funded early education [insert name of provider] is a data processor on behalf of The East Riding of Yorkshire Council.
[insert name of provider] uses parent and child information, so that we can:
· care for and keep children safe and support their learning and development
· check parent’s eligibility for all funded early education, Early Years Pupil Premium funding and Disability Access Funding
· send in termly headcount data returns and annual census returns on numbers and characteristics of children taking funded early education to the local authority 
· ensure that we receive the appropriate funding to enable all eligible children to receive their entitlement to funded early education
· assess how well we are doing and the quality of our services
 [insert name of provider] collects and processes the following information:
· Personal information (such as name, date of birth and address of parents and children parent’s National Insurance or NASS number)
· Characteristics of children (such as ethnicity, gender, disability and special educational needs, and eligibility for EYPP and DAF)
· Personal circumstances of the child such as being looked after, adopted or under special guardianship orders
· The number of hours of funded early education delivered to each child, and the times and days attended, any absences and reasons for this
This information is collected and processed under the Childcare Acts of 2006 and 2016 and Children Acts of 1989 and 2004 and the following conditions of the GDPR:
· Processing is necessary for compliance with a legal obligation to which The East Riding of Yorkshire Council is subject 
· Processing is necessary for the performance of a contract to which you are party or in order to take steps at your request prior to entering into a contract
· Processing is necessary to protect the vital interests of your child
[insert name of provider] collects this information direct from parents via registration and parent declaration forms, attendance registers and local authority eligibility checking systems, and letters.
Data on funded early education for all children is shared with the Department for Education, via the local authority, and with specific providers where children are attending multiple providers for their FEE or move to a new provider. [insert name of provider] will not share parent or child data on funded early education with anyone else without the parent’s consent.
Information is only held for as long as it is needed and no longer than [insert your retention periods here] years after a child has left our setting. 
[insert name of provider] keeps your information secure by  [ provider to insert details here about how they ensure data is kept confidential and secure and in what format this is kept and where – or refer to provider policy on safe use of data as part of their overall business].
Parents have the following right to:
· access the information [insert name of provider] holds about you and can request a copy
· rectify any information we hold about you if you believe it to be incorrect so that we can amend the information accordingly
· object to the processing or limit processing of data that is likely to cause damage or distress
· in certain circumstances, have inaccurate information erased or destroyed

If you want to exercise any of your rights or know more about how we or the Council uses information, or have a concern about the way we are collecting or using your personal data, we request that you raise your concern with us in the first instance.
Contact the setting manager/provider: [insert contact name in setting]

Further information can be found from the Information Commissioner’s Office at:
https://ico.org.uk/concerns/ 

For details of how the local authority use your data go to:

http://www2.eastriding.gov.uk/council/governance-and-spending/how-we-use-your-information/find-privacy-information/general-privacy-information/

For details of how the Department of Education use your data go to:

https://www.gov.uk/guidance/data-protection-how-we-collect-and-share-research-data
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