Making Work Easier: Practical Digital Tools for Supporting Neurodiversity
 
When: 5th August 11-12pm. 

How to book:  Direct Teams meeting link here or this Microsoft Forms has an option for requesting the recording if you are unable to attend.

We’re introducing a new session focused on how everyday digital tools can support colleagues with different working styles, including neurodiversity and hidden disabilities.
 
This practical session will explore simple ways to reduce effort in day-to-day work using tools already available in Microsoft 365.

Rather than focusing on theory, the session will show real examples of common workplace challenges, such as:

· feeling overwhelmed by long documents
· finding it hard to get started on writing
· managing multiple tasks
· struggling to remember actions from meetings
· dealing with busy or distracting work environments

This session is useful for all staff, and especially for anyone who:

· supports colleagues with different working styles or access needs
· wants practical examples of adjustments that can be made using everyday Microsoft tools
· would like a few quick, low‑effort changes that can make a big difference

We’ll demonstrate how tools such as Copilot Chat, Outlook, Word, Teams, OneNote and Windows accessibility features can help make these tasks easier, more manageable, and less stressful.

A handy PDF guide will also be shared after the session, so you can revisit the tools and tips in your own time.

You will leave with:

· practical, real-life examples you can use immediately
· simple ways to support colleagues without overcomplicating things
· clear links between common challenges and effective tools

No technical knowledge is needed, just an interest in making work more accessible and supportive for everyone.
