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ORACLE

Manager: Adding a Goal

About

This section describes how to:

e Log into Oracle Fusion as a manager.
e Navigate to the “My Team” Section and “Performance” Page.
e Set and weigh goals within an identified performance period.

How To

1. Navigate to the Oracle Fusion Sign-In Screen.

SIGN IN
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Password

Forgot Password
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2. Input your User ID and Password. Click “Sign In.”

SIGN IN

Patrick Smith

Forgot Password

SignIn

Engish .

ORACLE’

ST 20, 2016,

3. Click the Navigator () and under “My Team,” click the link labeled
“Performance.”
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4. Select the employee for whom you are setting goals. Click “Set Goals” under My
Next Task.

= ORACLE

Team Talent

My Manager Evaluations

«g» ) Overall Completion Progress

* Filter

A Addson, Launyn
Community Dev Analyst

Cox_Michael L
MC

Subrecip Contract Super

Dodson. Denise W.
DD

Lot Smanet &

CMEM 2 2018 Performance Appraisal

CMEM 2018 Performance Appraisal
Not Rated Yet

CMEM 2 2018 Performance Appraisal
Nat Rated Yet

CMEM 2018 Performance Appraisal
Not Rated Yet

CMEM 2 2018 Performance Appraisal

A %k ™ B & 0 racson- 8

My Next Task:
Manager Evaluation of Workers

My Nexd Task:
Set Goals

My Ned Task:
Set Goals

My Nexd Task:
Set Goals

My Tasks Let 5

My Tasks Left 6

My Tasks Let 6

My Tasks Left 6

My Tasks Let 6

5. Validate that the correct Performance Period is displayed Click “Continue.”
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6. The performance document has been created. Click “OK.” A new screen opens.

@ Confimation

The parformance docurmert was crested
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7. Click the “Add” button under “Set Goals.”
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8. A window opens on the page. Add data to the following fields: Goal Name and

Description. Click the “Save and Close” button.

AddPeformance Geoal

9} Mewgoal () Add fom goalliteary

* Goal Plan Hame  CMEN 2013 Performance Appraisal  T/1/2017 - 6302018

* Goal Hame

Description

PrOMY g v
“ startDae 207
Tamet Completion Date  £3012013
Status ot staried v

Completion Percentage 0 v

The window will close, and you will see the main performance screen for that

employee with the new goal.
A % ™ b © O raricksmn~ [8

5 Adions v Share  Sae v Submit Cancel

LA Addison, Lauryn : CMEM 2 2018 Performance Appraisal
Task Attachment
B s 60ais rane ShowMore

i set Goals

) Test Goal 1

10. To add additional goals, repeat steps 7 — 9. Repeat until you enter all goals for the

performance period.
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11. After all goals have been entered, the next step is to weigh each goal.

= ORACLE

LA

Set Goals

Task
Sl Goals

i Set Goals

SortBy Name

§ Test Goal 1

§ Test Goal 2

Addison, Lauryn : CMEM 2 2018 Performance Appraisal

Add

Attachment
Nare 4

A x ™ b O O raccsm~

£ Agions v Share  Save v Submit Cancel

Show More

Totd Weights 0%

0%

0%

12. After reviewing each goal, add weights. REMEMBER THAT THE WEIGHT OF ALL
GOALS TOGETHER MUST TOTAL 100%. Click “Submit” at the top right of the page
when you have finished.

= ORACLE
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Set Goals
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13. After clicking “Submit,” a warning box appears informing you that your document
will be submitted to the system. Click “Yes.”

A Warning X

The perioemance documere wil be subriSed. Da you wantto coninue? (HRA-350200)

14. After clicking “Yes,” a confirmation box appears to let you know your document was
submitted. Click “Ok.”

© cConfimation

The docurnent contere was submittsd.
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15. CONGRATULATIONS! Goals have been submitted for this employee
now take you back to the main performance screen.

= ORACLE

& ® W

Hy Team n Team Talent
c sation

My Manager Evaluations fo)
\
«w» ) Overall Completion Progress &
= Filter I
hl,
Adtison, Lauryn
LA CMEM 2 2018 Performance Appraisal Wy Tasks Lot §
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Subrecip Cortrect Super
b Mat Rated vet My Next Task:
Set Gaals
CMEN 2016 Performance Appraisal Wy TaskSLET B
b bt Rt Vet My Nt Task
St Gaals
Dodsan, Denise W,
DD ..o CMEM 22018 Performance Appraisal Wy TasksLet B

Caree

Learming

Performance

Reputaion

. The system will

P O O Praicksmn~
&

Last Updated: 12.13.2017

Page 9 of 9



