	
	
	



How to Create an Account in CivicRec             
You will register for our LL@RH courses using the CIVIC REC program. 
Note: The sample screens shown on this page are what you would see if working on a desktop or laptop computer. The screens on a mobile device will look different.

[1] Begin by visiting the website: cityofrockhill.com/lifelonglearning 
[2] On this page, click on PROGRAM REGISTRATION
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1. Click the Log In/Create Account box on the top left of the screen. This will appear:
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2. You do not need legal names, please use your preferred name.

3. Enter your Phone number.  * Be sure to use a MOBILE phone number if you wish to receive TEXT updates and announcements from us. Change this box to:   CAN RECEIVE TEXT MESSAGES. (unless you do not wish to receive TEXT updates from Lifelong Learning)   

4. Include your Address and Email. You will then choose a PASSWORD that you will use to access CivicRec in the future.

5. Click on the NEXT STEP button to continue. 

6. The next screen will allow you to add another user (if you choose to) and then SAVE your account.


CONGRATULATIONS!!
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Directions for Online Registration

The directions on this page should help with online registration. Online registration if your best
option for getting into the programs you want.

- Note: The sample screens shown on this page are what you would see if working on a desktop
or laptop computer. The screens on a mobile device will look different.

[1] Begin by visiting the website: wwwcityofrockhill.comyifelonglearning
(€

[2] On this page, click off PROGRAM REGISTRATION

. 131 On this page, click the Log In/Create Account box. This will appear:

Email/Username:

i Password:
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5] Once you're logged in, click the “Activities” tab on the top ribbon and the filter for “Lifelong

Learning” on the menu on the left of the screen;

161 Scroll through the list of programs being offered and select the one(s) that interest you.
Then enter your name in the blue box for User Lookup. Then select "Add to Cart.”

[7] Repeat step 6 for all the programs you would like. Then continue through each screen to
process your payment.
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Mon
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Click “COMPLETE TRANSACTION” only once, and do not refresh the page, or you may be charged twice.
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RHPRT Sign-Up

I Step 1: Account Holder

Account holder must be an Adult.

BASICS PRRS Acdress Line 1

Account Type ‘ Individual | Organization Address Line 1+ [ Address Line 1
Name* | First Name Middle Nz | |Last Name NA v Address Line 2 Address Line 2
Date of Birth* | mm/dd/YYYY Zip Coder, City", State” Zip Code City o

Gender  Male Female

Test label - RO Test label - RO

CONTACT INFO ACCOUNT SETTINGS
Phone 1 Phone 1 Label Cannot receive te... + Primary Email* Primary Email
Phone 2 Phone 2 Label Cannot receive te... v Password Password
Phone 3 Phone 3 Label Cannot receive te... + Confirm Password* | Confirm Password
Email Preferences  Add Email Passwords must be at east 8 characters long and contain characters from at

least 3 of the following 4 categories: lower case letters, upper case letters,
Tambers, specil characiers

Cancel | Next Step: Other Account Members
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