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BUDGET DATA COLLECTION TRAINING

This training webinar will help guide 
you on how to:

✓ PREPARE

✓ UPLOAD

✓ SUBMIT

✓ VERIFY

award-winning clean financial data in 
ODE’s Consolidated Collections.



Due to ODE by July 15 each year:

✓ School District/ESD Adopted Budget Document

E-Budget Submit to: ODE.SchoolFinance@ode.oregon.gov (PDF format)

BUDGET DATA COLLECTION DUE DATES

Due to ODE by August 15 each year:

✓Budget Revenues Electronic Data Submission

✓Budget Expenditures Electronic Data Submission

mailto:ODE.SchoolFinance@ode.oregon.gov


HOW TO PREPARE FOR DATA COLLECTION

Revenues
Account Code

Dimension

CSV File

Column 

Header

Number of 

Digits

Fund Code FundCd 3

Source Code SrcCd 4

Amount Amt 13

Expenditures
Account Code

Dimension

CSV File

Column 

Header

Number of 

Digits

Fund Code FundCd 3

Function Code FuncCd 4

Object Code ObjCd 3

Amount Amt 13

**PLEASE INPUT THE AMOUNT WITH A DECIMAL POINT**

transition to explicit decimal notes

https://district.ode.state.or.us/wma/groups/dcc/dcc2020-21/conversion-from-implied-to-explicit-decimal-formats.pdf


CSV DATA FILE -- SAMPLE

BUDGET REVENUES DATA FILE BUDGET EXPENDITURES DATA FILE



https://district.ode.state.or.us/home/

https://district.ode.state.or.us/home/


HOW TO SUBMIT FOR DATA COLLECTION





















HOW TO VERIFY FOR DATA COLLECTION



FRIENDLY REMINDERS

✓Please be sure to use a decimal in the amount field.

✓Utilize the Reports: Production Download, Revenues by Fund and Source, 

Expenditures by Fund and Function, and Expenditures by Fund and Object.

✓Duplicate record errors are best corrected by deleting errors in Error 

Management and adding a new consolidated record to 

Submission/Maintenance.



FREQUENTLY ASKED QUESTIONS
Q: Does ODE need a hard bound paper copy of the budget?

A: No, please submit one pdf copy with resolutions via email to:

ODE.SchoolFinance@ode.oregon.gov

Q: What account codes are allowed in the budget data collections?

A: Please refer to the Lookup Values Reports for rolled-up and accepted 
codes. Budget Revenue and Expenditure data can be rolled-up to Fund 200.

Q: There are too many errors to delete manually?

A: Please contact us to clear out the data for a fresh and clean upload.

mailto:ODE.SchoolFinance@ode.oregon.gov


WE LOOK FORWARD TO 

WORKING WITH YOU!
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