
This step by step guide walks through the process of how to use OkCARS 
to add a lien to a newly sold vehicle that is utilizing financing for the purchase.
Objective:

DEALER & LIENHOLDER
Adding a Lien

OkCARS
STEP BY STEP GUIDE

Go to okcars.service.ok.gov
Under your respective institution's header, dealer or lienholder, use the login link.
STEP 1

STEP 2 Log in using the email address 
and password for your account.

STEP 3 Click “More”.

STEP 4 Under “Electronic Lien and Title”, click “Add A Lien”.



STEP 7 Input the vehicle’s ID number. Click “Next”.

STEP 5 Review the “Service Details”. Click “Next”.

STEP 6 Select the Lienholder from the provided list. If the lien is being filed from a 
lienholder account this information will be pre-filled. Click “Next”.
Note: Type a partial name into “Filter” and hit “Enter” to find all similar names.



STEP 8 Fill in the Lien, Vehicle, and Debtor Information. Verify the address. Click “Next”.

STEP 9 Upload both sides of the title, if it is not held 
electronically. Click “Add”. Click “Choose File” and select the 
correct file from your computer. Type a description. Click “Next”.

STEP 10 Select the Licensed Operator. Click “Next”.



STEP 11 Review the Summary. Click “Submit”. 
Note: If this Add Lien is the result of a refinance or if the ownership of the vehicle is not 
changing, it is the responsibility of the lienholder to request that a new title is created.

STEP 12 Select the preferred payment method, and complete the payment. The $10 fee can 
be paid via ACH/eCheck or Credit Card. 

STEP 13 Review the Confirmation.

Note: Keep a record of the confirmation 
number, as it may be necessary if we need 
to assist with any inquiries.


