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Documenting a Restraint event 
 

1. From the student menu bar, select Processes, then Seclusion/Restraint. 

 

2. Enter the Date and Location of the incident, then select Record Restraint. 

 

3. Enter the Incident Narrative. 

 

4. Add staff who restrained the student. Click Add Staff, then Search for Staff, and enter the last 
and/or first name of the staff member. Click Show Staff That Match. Note: Staff must be entered 
as EDPlan users to appear in the search. Paraprofessionals can be added with a user type of ‘No 
Login’ in order for them to appear in the staff search. 
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5. A list of matching staff members will be displayed, check to select the staff member. Click Add 
and Return. 

 

6. Staff members involved in the restraint will be displayed. Indicate Yes or No for Certified to 
Restrain. 

 

 

7. Click Add Witnesses to document any staff who may have witnessed the restraint. Click Search 
for Staff, enter the staff member’s last and/or first name, then click Show. 
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8. Select witnesses, then click Add and Return.  

 

9. Enter the name of the principal or their designee, and the time the principal was notified of the 
restraint. 

 

10. Enter the name of the parent, time, and method of notification, and who made the parent 
notification. 

 

 

11. Enter the Restraint Type, Restraint Reason, Restraint Start Time and Restraint End Time. 
Restraint Duration will be calculated based on the start and end time. 
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12. Enter information relevant to the incident in the Prior Interventions text field. 

13. Enter a description of the antecedents that immediately preceded the use of restraint and the 
specific behavior being addressed (describe why it was considered an emergency) in the 
Antecedents text field. 

14. Enter a description of the student's observed physical and verbal behavior at the end of the 
restraint in the Student Demeanor text field. 

 
15. Answer the following questions.  
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Note that a Yes answer to some questions may require additional questions to be answered. 

 

16. Enter any additional notes. 

 

17. Create a draft or final Restraint Report document.  
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Documenting a Seclusion/Isolation event 
 

1. From the student menu bar, select Processes, then Seclusion/Restraint. 
 

 

2. Enter the Date and Location of the incident, then select Record Isolation. Note: The terms 
Seclusion and Isolation are used interchangeably. 

 

3. Enter the Incident Narrative. 

 

4. Add staff who isolated the student. Click Identify Person Responsible for Isolation, then Search 
for Staff (unless you are the person responsible for Isolation), and enter the last and/or first 
name of the staff member. Click Show. Note: Staff must be entered as EDPlan users to appear in 
the search. Paraprofessionals can be added with a user type of ‘No Login’ in order for them to 
appear in the staff search. 
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5. A list of matching staff members will be displayed, check to select the staff member. Click Add 
and Return. 

 

6. Staff members involved in the Seclusion/Isolation will be displayed. Indicate Yes or No for 
Certified to Restrain. 

 

 

7. Click Add Witnesses to document any staff who may have witnessed the seclusion/isolation. 
Click Search for Staff, enter the staff member’s last and/or first name, then click Show. 
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8. Select witnesses, then click Add and Return.  

 

9. Enter the name of the principal or their designee, and the time the principal was notified of the 
seclusion/isolation. 

 

10. Enter the name of the parent, time and method of notification, and who made the parent 
notification. 

 

11. Enter the Seclusion Type, Seclusion Reason, Seclusion Start Time and Seclusion End Time. 
Seclusion Duration will be calculated based on the start and end time. 
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12. Enter information relevant to the incident in the Prior Interventions text field. 

13. Enter a description of the antecedents that immediately preceded the use of seclusion and the 
specific behavior being addressed (describe why it was considered an emergency) in the 
Antecedents text field. 

14. Enter a description of the student's observed physical and verbal behavior at the end of the 
seclusion in the Student Demeanor text field. 

 
15. Answer the following questions.  
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Note that a Yes answer to some questions may require additional questions to be answered. 

 

16. Enter any additional notes. 

 

17. Create a draft or final Seclusion Report document.  

 

 

 

 


