
 
 

 

Updating the EDPlan Calendar 
Considering recent events and school closures due to Coronavirus/COVID 19, remember to update the 
EDPlan district calendar to accurately reflect non-school days. This will recalculate the due date for any 
initial evaluations that may be currently in progress and would have been due during the time the 
district is not in session. 

 

EdPlan Administrators Instructions for editing the district calendar: 

1.  Click the calendar icon in the green menu bar. 

 

2.  Click on a day to open the ‘Edit Day Type’ screen. 
3.  Select ‘Non School Day’ from the Day Type drop list. 
4.  Enter a label describing the reason for the non- school day. 

 

 

 

OR 

5.  Enter a range of dates rather than entering each day individually. 

 

6. Click ‘Update the Database’ to save your changes. 


