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Free and Reduced Eligibility
Important for:
•  Households – helps families
•  Schools - Grants or Title 1 funding may be 

based on free/reduced number

• Adds additional funding to your program



Timeline
• July 1 – first date applications can be accepted
• Applications must be determined within 10 days of 

receiving
• 30-day Carryover (students can carryover their eligibility 

for 30 school days)
• Public Media Release
• October 1st – Verification begins
• November 15th – Verification ends
• December 15th Verification Summary Report is due



Important Officials
• Determining Official

 Person designated by the school to review and approve applications
• Confirming Official

Person designated by the school to confirm the initial determination of the 
application(s) chosen for verification

• Verifying Official
 Person designated by the school to conduct the verification process
• Hearing Official

Person designated to conduct a fair hearing if the parent or guardian 
requests it.

• Determining and Verifying can be the same person (min 3 staff)



Other Important Information 
and Documents
• Income Eligibility Guidelines (updated yearly)

• School use guidelines vs Public use guidelines
• Free and Reduced Application – if you alter it, please ask 

for approval from our office.
• Letter to Households – All Families must receive
• Letter Templates
• Direct Certification
• Verification
• All of this information is on our website



“State 225” Information
Use State Expanded Income Eligibility Guidelines when approving 
applications
• -IMPORTANT- Categorize students in the eligibility category in 

which they qualify.
• Four Categories of Applications – Free, Reduced, State 225, Denied
• Applications that are approved for State 225 are not subject to 

Federal Verification
• Some Funding Formulas, such as ERATE, are based on Federal 

Eligibility only



Carryover of Previous Free or Reduced 
Students

• Students previously determined as free or reduced     
can be carried over for 30 school days. 

• Use the most recent data available per student. 
• Don’t forget to remove them (commonly seen on 
Administrative Reviews)



Direct Certification
•Automatic approval for FREE meals based on 
other State/Local/School Data
• Household does not have to fill out application
• Includes SNAP, Foster, Migrant, Homeless, 
Runaway, Medicaid.

•SNAP, TANF, Medicaid come from STARS
• Check STARS for SNAP, TANF and Medicaid– 
Requirement is 3 x year.  Should do it more often.



Direct Certification
• Foster, Migrant, Homeless come from School Official

• MUST have DOCUMENTATION of qualification, i.e. 
Extended eligibility, Liaison list 

• Can Extend eligibility for SNAP, TANF and Medicaid
• Send Notification of Predetermined Eligibility

• Make sure updated civil rights statement is included
• Do not send Application







Application Sections to Check

• Income Frequency
• Adult Household member signature
• Last 4 digits of SSN
• Does Household Number Match list of members.
• Complete “For School Use Only” 







Income Frequency

• Notice how often the income is received:
• Weekly: take times 52
• Biweekly: take times 26
• Monthly: take times 12
• Bimonthly: Take times 24

• Easiest to calculate it on Annual Basis



Sharing Eligibility Information
• Activities, After School Clubs, etc.,
• The privacy and confidentiality of personal data must be 

protected, and schools must take the decision to release 
eligibility information seriously.

• Household must give consent
• Sponsor or institution receiving eligibility information cannot 

share the information with any other entity or institution. The 
institution or sponsor must also ensure that the information is 
securely stored, and the number of individuals that have access 
to it is limited. 



Release of Information
• Household must consent 

• Annually; these do not carryover
• Custodial parent signing the app

• School program receiving 
information must sign Agreement for 
confidentiality

• Who has access to info
• How it will be protected
• Certify it will not be released to anyone else.



Resources

Eligibility 
Manual, 2017

CNFD 
Website

Your Child 
Nutrition 

Team at DPI



Resources on 
our Website: 



POS Meal Counting Procedure 
Reminder

• Point of Sale must be at the END of serving line, after all
meal components have been offered.
• Any other Meal Counting Procedure must have prior approval

from DPI.
• School must submit request in writing.

• Overt Identification – any action that may result in achild
being recognized as eligible to receive free or reduced
meals.



Meal Counting Reminders
Non-allowable Meal Counting Procedures:
• Counts taken in the classroom
• Counts from the number of tickets sold/issued
• Counts based on attendance
• Head Counts
• Tray Counts
• Paid meal counts obtained by “backing out” the numbers of free 

and reduced-price meals from the total number of meals
• Adults cannot be claimed for reimbursement



Verification
• 3% of Applications as of October 1.

• Not Names, total applications
• Not including State 225
• Round Up (1.01 = 2)
• Remember to check the DC list

• October “Across the Desk” will cover Verification in Detail.
• Must complete the verification process by November 15th.
• Must submit Verification Collection Report by Dec 15th.







Non-Discrimination Statement
This project has been funded at least in part with Federal funds from the U.S. Department of Agriculture. The contents of this publication do not 
necessarily reflect the view or policies of the U.S. Department of Agriculture, nor does mention of trade names, commercial products, or 
organizations imply endorsement by the U.S. Government.

In accordance with Federal civil rights law and U.S. Department of Agriculture (USDA) civil rights regulations and policies, the USDA, its Agencies, 
offices, and employees, and institutions participating in or administering USDA programs are prohibited from discriminating based on race, color, 
national origin, religion, sex, disability, age, marital status, family/parental status, income derived from a public assistance program, political 
beliefs, or reprisal or retaliation for prior civil rights activity, in any program or activity conducted or funded by USDA (not all bases apply to all 
programs). Remedies and complaint filing deadlines vary by program or incident.
   
Persons with disabilities who require alternative means of communication for program information (e.g., Braille, large print, audiotape, American 
Sign Language, etc.) should contact the State or local Agency that administers the program or contact USDA through the Telecommunications 
Relay Service at 711 (voice and TTY). Additionally, program information may be made available in languages other than English.
 
To file a program discrimination complaint, complete the USDA Program Discrimination Complaint Form, AD-3027, found online at How to File a 
Program Discrimination Complaint and at any USDA office or write a letter addressed to USDA and provide in the letter all of the information 
requested in the form. To request a copy of the complaint form, call (866) 632-9992. 
Submit your completed form or letter to USDA by:

1. Mail: U.S. Department of Agriculture, Office of the Assistant Secretary for Civil Rights, 1400 Independence Avenue, SW, Mail Stop 9410, 
Washington, D.C. 20250-9410; 

2. Fax: (202) 690-7442; or;

3. Email: program.intake@usda.gov 

This institution is an equal opportunity provider.

https://www.usda.gov/oascr/how-to-file-a-program-discrimination-complaint
https://www.usda.gov/oascr/how-to-file-a-program-discrimination-complaint


THANK 
YOU

dpicnfd@nd.gov
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