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Scheduling an Appointment
Specific fields and buttons may vary. Screenshots are for general reference purposes.

1.	 Click Patient. 

2.	 Click on the appropriate appointment type.

3.	 Select either Office Visit or Video Visit. 
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4.	 Select a time for the appointment. Use the calendar to select a different date. 

5.	 Review the details of the appointment.  
In the Comments section, enter the  
reason for scheduling the  
appointment. 

6.	 If you do not have a MyAtriumHealth account, click Schedule for yourself.
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7.	 On the Patient Information window, fields with a * are required to continue in the scheduling 
process. Enter the following information:
•	 First name
•	 Last name
•	 Street address, City,  

State and ZIP Code

•	 Legal sex
•	 Date of birth
•	 Home phone
•	 Email address

•	 Race
•	 Ethnicity
•	 Preferred language
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8.	 Enter any insurance information.  

9.	 Click Schedule. 

10.	You will receive a message confirming the Appointment is Scheduled. 
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