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UPDATE INFORMATION 

 

If your information is incorrect:  

Navigate to your information 

Click on the Log in link in the upper right corner of the page. That will bring up the Sign 

in dialog box.   

Use your network user name (normally first initial followed by last name) and your 

domain password to log into the system. 

 

 

 



 

 

 

Once you log in, you can click on the Edit button to modify your information.  The edit 

button is below your data on the left hand side of the screen. 

 

 

 

  



Verify your information (phone number, job title, office/desk location)  

Once edits are complete, click the Save Changes button, located where the Edit button 

had been. 

 

 

 

 


