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SSA–1696 Form

Official form for representation

Social Security acknowledges the representative

• Fill out form correctly

• Compliance with your DHS contract

Basic information about an individual and representative

Always use current version 

• www.ssa.gov/forms
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https://www.ssa.gov/forms/ssa-1696.pdf


Information and Instruction Pages
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Section 1 – Claimant’s Information 
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Section 1 - Number Holder and Section 2 - Disclosure
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Section 3 – Principal Representative 
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Section 4 – Representative’s Information
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Section 5 – Representative’s Status 
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Section 5 – Representative’s Affiliation 
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Section 5 – Representative’s Certifications 
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Section 6 – Claim Type
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Section 7 - Fee Arrangement and Section 8 - Signatures
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Submitting the SSA-1696 to SSA

Initial disability application
• Submit to Social Security after submitting the online disability application
• Print and use the cover sheet from the online application
• Fax or mail

Filing a disability appeal
• Upload the SSA-1696 at the end of the online appeal

Pending disability claim
• Submit to Social Security with a cover letter
• Use the Social Security online office locator

• Fax or mail
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https://secure.ssa.gov/ICON/main.jsp


Confirmation

Receive appointment of confirmation notice

Arrives 30-60 days after submission of SSA-1696 form

Follow up with local Social Security field office
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Submitting the SSA-1696 to DHS

Social Security Advocacy Services (SSAS) Payment System

Within 90 days after submitting:  

 Initial application

 Appeal

 Continuing disability review forms

Or within 90 days of becoming an individual’s authorized representative 
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Thank You!

Questions or suggestions?
DHS.SSAAdvocacy@state.mn.us
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