Friday, October 9, 2020

ADDENDUM 1 to RFP
Cognitive Behavioral Curriculums
Answers to Questions Received; Sample Contract Attachment; and, Fillable Forms Information

e ANSWERS TO QUESTIONS RECEIVED BY 10.8.20

1. QuEsTION: Will the DOC provide second facilitators at our request or is it at the discretion of the DOC?
ANSWER: All responders need to provide at least two trained facilitators. DOC staff may assist in co-
facilitating with one contracted facilitator depending on the curricula proposed and at the discretion of the
DOC.

2. QUESTION: Is it expected that groups will meet 52 weeks per year or may we propose less than 52 weeks
(48, for example) to allow for vacations, holidays, etc. of our facilitators?
ANSWER: Groups will not meet every week. Typically when a group falls on a holiday, it is rescheduled at
the team’s discretion. There are also weeks where supplemental groups may be inserted by other
contractors to allow for breaks in group cycles and vacations; however, as noted in the RFP, a second
group facilitator should be available via the agency to cover vacations or sick leave.

3. QUESTION: We are certified as Small or Woman Owned Business through CERT but our application for
OEP certification as a Targeted Group is still pending. Is there a deadline by which we have to receive
OEP certification as a Targeted Group to qualify for preference points for this RFP?

ANSWER: OEP was contacted for a response to this question. However, a satisfactory answer was not
obtained by the publication deadline for this addendum. | suggest that vendors reach out to OEP directly
for any questions regarding pending certifications. They can be reached at 651.201.2402 or
procurement.equity@state.mn.us.

e Sample Contract Attachment
The RFP “TABLE OF CONTENTS” listed the following as included in the Solicitation Attachments:

Sample Contract

Exhibit A: Contract Terms

Exhibit B: Insurance Requirements

Exhibit C: Specifications, Duties, and Scope of Work
Exhibit D: Pricing

The Sample Contract was inadvertently left out of the published version, so it is attached to this
addendum and made part of the RFP.

o Fillable Forms
If you would like fillable, Word versions of Attachment C: Cost Detail and/or Attachment E: Technical
Proposal please email jana.carr-weerts@state.mn.us. Note: It is requisite that these aftachments are used
as the template for responses to this RFP
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Addendum 1 to RFP for Cognitive Behavioral Curriculums

State of Minnesota Contract

MINNESOTA

[remove consecutive zeroes in front of numbers] SWIFT Contract No.:

delete all instructions
r to assist with encumbering

Instructions: Instructions for completing this form are in red. Fill in every blan
before sending this to the Contractor. Include an encumbrance worksheet i
the money for this Contract.

er of [insert name of
ated business address

This Contract is between the State of Minnesota, acting through its Example:
agency or board]” or “Director of [insert name]” (“State”) and [
is [Contractor’s business address] (“Contractor”). State and Con

Recitals

1. Stateissued a solicitation identified as [ ion i ] [SWIFT Event No.] on [Solicitation date] for
[brief narrative describing purpose of soli i ;

| date (e.g., April 1, 2019)], or the date the State obtains all required

. . § 16C.05, subd. 2, whichever is later. The Contractor must not begin work
til this Contract is fully executed and the Contractor has been notified by the
presentative to begin the work.

under this Contrac
State’s Authori

1.2 Expiration date. [Spell out full date (e.g., March 31, 2020)], or until all obligations have been
satisfactorily fulfilled, whichever occurs first. The contract may be extended for up to an additional [##

months/years], in increments as determined by the State, through a duly executed amendment.

2. Contractor’s Duties
The Contractor shall perform all duties described in this Contract to the satisfaction of the State.

The Contractor, who is not a State employee, shall:
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[Provide sufficient detail in the duties so that you can determine whether to approve the goods or services or
hold the Contractor accountable for this work. Do this by either: 1) listing the Contractor’s duties, deliverables,
and completion dates with precise detail here, or 2) using an exhibit that contains the precise duties,
specifications, and deliverables.

Attaching the Contractor’s proposal as an exhibit is not the preferred way of incorporating the Contractor’s
scope of work into the Contract; however, when it is necessary, be sure to delete all problematic/illegal contract
clauses from the proposal then add the following clause to this Contract section, “no terms or conditions of the

Contractor's proposal will be construed to modify, diminish, or derogate the terms and conditions of this
Contract.”]

3. Representations and Warranties

3.1 Under Minn. Stat. §§ 15.061 and 16C.03, subd. 3, and other applicab
authorization if necessary] the State is empowered t

ert additional statutory
as deemed necessary.

3.2 Contractor warrants that it is duly qualified and
accordance with the commercially reasonah :
industry, trade, or profession, and in acca i i in this Contract, to
the satisfaction of the State.

3.3 Contractor warrants that it posse ontract and that it has
taken all actions required by its pro
and to lawfully authorize its undersig
to bind Contractor to i

4. Time

5.

reimbursement for travel and subsistence expenses actually and necessarily

esult of this Contract will not exceed S [Insert total travel budget here. If
none, insert “50.00"; p
the same manner and in n@'greater amount than provided in the current "Commissioner’s Plan” established
by the Commissioner o nesota Management and Budget which is incorporated in to this Contract by
reference. The Co will not be reimbursed for travel and subsistence expenses incurred outside
Minnesota unless it has received the State’s prior written approval for out-of-state travel. Minnesota will be

considered the home state for determining whether travel is out of state.”]
5.1 Consideration. The State will pay for performance by the Contractor under this Contract as follows:

5.1.1 Compensation. The Contractor will be paid [Explain how the Contractor
will be paid].
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Examples: “in accordance with the breakdown of costs as set forth in Exhibit D.” or “Following
acceptance of the deliverables described in this Contract.”

Note: Exercise caution if payment to the Contractor if based on an hourly rate. If deliverables can be
succinctly defined, it is generally preferable to structure payment based on the successful completion
and acceptance of specific tasks or deliverables.

5.1.2 Total obligation. The total obligation of the State for all compensation and
reimbursements to the Contractor under this Contract will not exceed $
[##]. [This must be the combined total pensation and travel
expenses, if applicable.]

5.2 Payment.
5.2.1 Invoices. The State will p
performed, and the
invoiced goods @
according to
[Example: “upon completion of th i es, list how much will be
paid for each deliverable. The Sta € time; all payments must be

tied to the completion of work.]

is Contract may be paid until the final
been reviewed by the State. The balance due

le federal, state, and local laws, ordinances, rules, and
including business registration requirements of the Office of
the Secretary of State. The Contractor will not receive payment for work
found by the State to be unsatisfactory or performed in violation of
federal, state, or local law.

6. Authorized Representat

The State's Autho resentative is [name, title, address, telephone number], or his/her successor or
delegate, and has the responsibility to monitor the Contractor’s performance.

Contractor’s Authorized Representative. The Contractor's Authorized Representative is [name, title] at the
following business address and telephone number: [insert business address and telephone number], or
his/her successor. If the Contractor’s Authorized Representative changes at any time during this Contract,
the Contractor must immediately notify the State.

SAMPLE CONTRACT ATTACHMENT




Addendum 1 to RFP for Targeted Housing for High Risk Individuals Transitioning from Prison to Hennepin & Ramsey Counties

7. Exhibits

[Note: Be mindful of this order of precedence when deciding where to include additional exhibits in this clause.]
The following Exhibits are attached and incorporated into this Contract. In the event of a conflict between the
terms of this Contract and its Exhibits, or between Exhibits, the order of precedence is first the Contract, and

then in the following order:

Exhibit A: Contract Terms

Exhibit B: Insurance Terms

Exhibit C: Specifications, Duties, and Scope of Work
Exhibit D: Price and Payment Schedule

Exhibit E: [optional, if needed]

N
N
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Exhibit A: Contract Terms
1. Prompt Payment and Invoicing.

1.1 Prompt Payment. The State will pay the Contractor pursuant to Minn. Stat. § 16A.124, which requires
payment within 30 days following receipt of an undisputed invoice, or merchandise or service, whichever is
later. Terms requesting payment in less than 30 days will be changed to read “Net 30 days.” Notwithstanding
the foregoing, the State may pay the Contractor in advance for purchases as allowed pursuant to Minn. Stat.
§16A.065.

The payment for each order will only be made for goods received or services actually performed that have been
accepted by the ordering entity, and meet all terms, conditions, and specifi€ations of the Contract and the ordering
document.

1.2 Invoicing. The invoice must be in the same format as the sample invoice form.approved as Exhibit D,
Supplement 1 with the Contract, unless an alternative format is approved in‘writing by the State Authorized
Representative, or delegate. See Exhibit D, Supplement 1 for alist of minimum inveice requirements.

2. Assignment, Amendments, Waiver, and Contract Complete.

2.1 Assignment. The Contractor may neither assign ner transferiany rights'or ebligations under this Contract
without the prior consent of the State and a fully'executed assignment agreement, executed and approved by
the authorized parties or their successors.

2.2 Amendments. Any amendment to this Contract must be in\wkiting and will not be effective until it has been
executed and approved by the authorized ‘partiesiontheir successors.

2.3 Waiver. If the State fails to.enforcelany provision of this Contract, that failure does not waive the provision or
its right to enforce it.

2.4 Contract Complete.This Contract contains all negotiations and agreements between the State and the
Contractor. No otherunderstanding regarding this Contract, whether written or oral, may be used to bind
either party.

3. Termination.

3.1 Termination for Convenience. The State or Commissioner of Administration may cancel this Contract at any
time, with or without,cause, upon 30 days’ written notice to the Contractor. Upon termination for
convenience, the Contractorwill be entitled to payment, determined on a pro rata basis, for services or goods
satisfactorily performed or delivered.

3.2 Termination forBreach. The State may terminate this Contract, with cause, upon 30 days’ written notice to
Contractor of the alleged breach and opportunity to cure. If after 30 days, the alleged breach has not been
remedied, the State may immediately terminate the Contract.

3.3 Termination for Insufficient Funding. The State may immediately terminate this Contract if it does not obtain
funding from the Minnesota Legislature, or other funding source; or if funding cannot be continued at a level
sufficient to allow for the payment of the services addressed within this Contract. Termination must be by
written notice to the Contractor. The State is not obligated to pay for any services that are provided after
notice and effective date of termination. However, the Contractor will be entitled to payment, determined on
a pro rata basis, for services satisfactorily performed to the extent that dedicated funds are available. The
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State will not be assessed any penalty if the Contract is terminated because of the decision of the Minnesota
Legislature, or other funding source, not to appropriate funds. The State must provide the Contractor notice of
the lack of funding. This notice will be provided within a reasonable time of the State’s receiving notice.

4. Force Majeure.

Neither party shall be responsible to the other or considered in default of its obligations within this Contract to the
extent that performance of any such obligations is prevented or delayed by acts of God, war, riot, disruption of
government, or other catastrophes beyond the reasonable control of the party unless the act or occurrence could have
been reasonably foreseen and reasonable action could have been taken to prevent the delay or failure to perform. A
party relying on this provision to excuse performance must provide the other party prompt written notice of the inability
to perform and take all necessary steps to bring about performance as soon as practicable.

5. Indemnification.

5.1 In the performance of this Contract, the Indemnifying Party must indemnify, save, and hold harmless the
State, its agents, and employees, from any claims or causés ef action, including attorney’s fees incurred by the
State, to the extent caused by Indemnifying Party’s:

¢ Intentional, willful, or negligent acts or omissions; or
e Actions that give rise to strict liability; or
e Breach of contract or warranty.

The Indemnifying Party is defined to include the Contractor, Centractor’s reseller, any third party that has a business
relationship with the Contractor, or Contractor’s agents or employees, and to the fullest extent permitted by law.
The indemnification obligations of this section doinotapply in the event the claim or cause of action is the result of
the State’s sole negligence. This clause will not be construed to bar anylegal remedies the Indemnifying Party may
have for the State’s failure to falfillitssebligation under thisiContract.

5.2 Nothing within this Contract, whetherexpress or implied, shall be deemed to create an obligation on the part
of the State to indemnify, defend, held harmless,or release the Indemnifying Party. This shall extend to all
agreements related toithe subject matter of this‘Contract, and to all terms subsequently added, without
regard to order of precedence.

6. Governing'Law, Jurisdiction,and Venue.

Minnesota law, without regard to its echoice-of-law provisions, governs this Contract. Venue for all legal proceedings out
of this Contract, or its breach, must be'in the appropriate state or federal court with competent jurisdiction in Ramsey
County, Minnesota.

7. [Optional —only if included'in RFP = @nd requires OSP approval] Foreign Outsourcing of Work Prohibited.

All services under this contract shall be performed within the borders of the United States. All storage and processing of
information shall be performeddwithin the borders of the United States. This provision also applies to work performed by
all subcontractors.

8. Subcontracting and Subcontract Payment.
8.1 Subcontracting Allowed. A subcontractor is a person or company that has been awarded a portion of the
Contract by Contractor. Only subcontractors that have been approved by the Contract Administrator can be

used for this Contract.

After the effective date of the Contract, the Contractor shall not, without prior written approval of the Contract
Administrator, subcontract for the performance of any of the Contractor’s obligations that were not already
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approved for subcontracting when the Contract was awarded. During this Contract, if an approved subcontractor is
determined to be performing unsatisfactorily by the Contract Administrator, the Contractor will receive written
notification that the subcontractor can no longer be used for this Contract.

The provisions of the Contract shall apply with equal force and effect to all approved subcontractors engaged by the
Contractor. Notwithstanding approval by the State, no subcontract shall serve to terminate or in any way affect the
primary legal responsibility of the Contractor for timely and satisfactory performances of the obligations
contemplated by the Contract.

8.2 Subcontractor Payment. Contractor must pay any subcontractor in accordance with Minn. Stat. § 16A.1245.

9. Data Disclosure.

Under Minn. Stat. § 270C.65, subd. 3 and other applicable law, the Contractoriconsents to disclosure of its social security
number, federal employer tax identification number, and Minnesota tax identification number) already provided to the
State, to federal and state agencies, and state personnel involved in the payment of'staté obligations. These
identification numbers may be used in the enforcement of federal and,state laws which could result in action requiring
the Contractor to file state tax returns, pay delinquent state tax liabilities)if any, or pay othenstate liabilities.

10. Government Data Practices.

The Contractor and State must comply with the Minnesota Government Data Practices Act, Minn. Stat. Ch. 13, (or, if the
State contracting party is part of the Judicial Branch, withithe Rules of Public Access to Reeords of the Judicial Branch
promulgated by the Minnesota Supreme Court asfthe same'may,be amended from time to time) as it applies to all data
provided by the State under this Contract, and as it.applies to all data created, collected, received, stored, used,
maintained, or disseminated by the Contractor under this,Contract. The civil remedies of Minn. Stat. § 13.08 apply to the
release of the data governed by the Minnesota GovernmentiPractices Aet, Minn. Stat. Ch. 13, by either the Contractor or
the State.

If the Contractor receives a request to release the data referred toiinithis clause, the Contractor must immediately notify
and consult with the State’s Authorized Representative as'to,how the'Contractor should respond to the request. The
Contractor’s response tothe,request shall comply with:applicable law.

11. Intellectual Property Rights.

11.1 Definitions. For the purpose ofithis Section, the following words and phrases have the assigned
definitions:

11.1.1“Documents” are the originals of any databases, computer programs, reports,
notes, studies, photographs, negatives, designs, drawings, specifications,
materials, tapes, disks, or other materials, whether in tangible or electronic forms,
prepared by the Contractor, its employees, agents, or subcontractors, in the
performance of this Contract.

11.1.2“Pre-Existing Intellectual Property” means intellectual property developed prior to
or outside the scope of this Contract, and any derivatives of that intellectual
property.

11.1.3“Works” means all inventions, improvements, discoveries (whether or not
patentable), databases, computer programs, reports, notes, studies, photographs,
negatives, designs, drawings, specifications, materials, tapes, and disks conceived,
reduced to practice, created or originated by the Contractor, its employees,
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agents, and subcontractors, either individually or jointly with others in the
performance of this Contract. “Works” includes Documents.

11.2 Ownership. The State owns all rights, title, and interest in all of the intellectual property rights, including
copyrights, patents, trade secrets, trademarks, and service marks in the Works and Documents created and
paid for under this Contract. The Documents shall be the exclusive property of the State and all such
Documents must be immediately returned to the State by the Contractor upon completion or cancellation of
this Contract. To the extent possible, those Works eligible for copyright protection under the United States
Copyright Act will be deemed to be “works made for hire.” The Contractor assigns all right, title, and interest it
may have in the Works and the Documents to the State. The Contractor must, at the request of the State,
execute all papers and perform all other acts necessary to transfer or record the State’s ownership interest in
the Works and Documents.

11.3 Pre-existing Intellectual Property. Each Party shall retain ownership of its réspective Pre-Existing
Intellectual Property. The Contractor grants the State a perpetual, irrevocablef non-exclusive, royalty free
license for Contractor’s Pre-Existing Intellectual Propertythat are incorporated in, the products, materials,
equipment, deliverables, or services that are purchased through,the Contract.

11.4 Obligations.

11.4.1Notification. Whenevex any invention, improvements or discovery (whether or not
patentable)disimade oriconceived for the first time oractually or constructively
reduced to practice by the Contractor, including its employees and subcontractors,
in the performanceof this Contract, the Contractor will immediately give the
State’s Authorized Representativelwritten notice thereof, and must promptly
furnish the State’s Authorized Representative with complete information and/or
disclosure thereon.

11.4.2RepresentationyThe Cantractormust perform all acts, and take all steps necessary
to ensure, that allintellectual property rights in the Works and Documents are the
sole property of the State)and that neither Contractor nor its employees, agents,
or subcontracters retain any interest in and to the Works and Documents. The
Contractor represents and warrants that the Works and Documents do not and will
not infringe upon‘any intellectual property rights of other persons or entities.

11'4.3Indemnification. Notwithstanding any other indemnification obligations addressed
within this Contract, the Contractor will indemnify; defend, to the extent
permitted by the Attorney General; and hold harmless the State, at the
Cantractor’s expense, from any action or claim brought against the State to the
extent that it is based on a claim that all or part of the Works or Documents
infringe upon the intellectual property rights of others. The Contractor will be
responsible for payment of any and all such claims, demands, obligations,
liabilities, costs, and damages, including but not limited to, attorney fees. If such a
claim or action arises, or in the Contractor’s or the State’s opinion is likely to arise,
the Contractor must, at the State’s discretion, either procure for the State the right
or license to use the intellectual property rights at issue or replace or modify the
allegedly infringing works or documents as necessary and appropriate to obviate
the infringement claim. This remedy of the State will be in addition to and not
exclusive of other remedies provided by law.
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12. Copyright.

The Contractor shall save and hold harmless the State of Minnesota, its officers, agents, servants and employees, from
liability of any kind or nature, arising from the use of any copyrighted or noncopyrighted compositions, secret process,
patented or nonpatented invention, article or appliance furnished or used in the performance of the Contract.

13. Contractor’s Documents.

Any licensing and maintenance agreement, or any order-specific agreement or document, including any pre-installation,
linked or “click through” agreement that is allowed by, referenced within or incorporated within the Contract whenever
the Contract is used for a State procurement, whether directly by the Contractor or through a Contractor’s agent,
subcontractor or reseller, is agreed to only to the extent the terms within any such agreement or document do not
conflict with the Contract or applicable Minnesota or Federal law, and only to thedextent that the terms do not modify,
diminish or derogate the terms of the Contract or create an additional financial obligation to the State. Any such
agreement or document must not be construed to deprive the State of its sovereign immunity, or of any legal
requirements, prohibitions, protections, exclusions or limitations of liability applicable to this Contract or afforded to the
State by Minnesota law. A State employee’s decision to choose “accept” or an equivalent option associated with a “click-
through” agreement does not constitute the State’s concurrence oraceeptance of terms, ifisuch terms are in conflict
with this section.

14. State Audits.

Under Minn. Stat. § 16C.05, subd. 5, the Contractor’s b&oks, records, documents, and accousting procedures and
practices relevant to this Contract are subject to examination,by the State, the State Auditor, or Legislative Auditor, as
appropriate, for a minimum of six years from thefexpiration or termination of this Contract.

15. Diverse Spend Reporting.

If the total value of the Contract may exceed $500,000, including all extension options, Contractor must track and
report, on a quarterly basis, the amount paid to diverseibusinesses both:1)\directly to subcontractors performing under
the Contract, and 2) indirectly to diverse businesses that provide supplies/services to your company (in proportion to
the revenue from this Contract compared to‘Contractor’s overall revenue). When this applies, Contractor will register in
a free portal to help report the Tier 2 diverse, spend, and the requirement continues as long as the Contract is in effect.

16. Publicity and Endorsement.

16.1 Publicity. Any publicity‘regarding the subject matter of this Contract must identify the State as the
spohsoring agency andimust nét be released without prior written approval from the State’s Authorized
Representative. For purposés of this provision, publicity includes notices, informational pamphlets, press
releases, information posted on corporate or other websites, research, reports, signs, and similar public
noticesypreparédby,or forithe Contractor individually or jointly with others, or any subcontractors, with
respecttotheprogramj publications, or services provided resulting from this Contract.

16.2 Endorsement. The Contractor must not claim that the State endorses its products or services.

17. Debarment by State, its Departments, Commissions, Agencies, or Political Subdivisions.

Contractor certifies that neither it nor its principals is presently debarred or suspended by the Federal government, the
State, or any of the State’s departments, commissions, agencies, or political subdivisions. Contractor’s certification is a
material representation upon which the Contract award was based. Contractor shall provide immediate written notice
to the State’s Authorized Representative if at any time it learns that this certification was erroneous when submitted or
becomes erroneous by reason of changed circumstances.
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18. [Delete if no federal funds. If federal funds will or may be used, add any specific terms or requirements to Exhibit E.]
Federal Funds.

18.1 Compliance with Federal Requirements. Federal money will be used or may potentially be used to pay
for all or part of the goods, construction or services under the Contract. The Contractor is responsible for
compliance with all federal requirements imposed on the funds and accepts full financial responsibility for any
requirements imposed by the Contractor’s failure to comply with federal requirements.

18.2 Certification regarding Debarment, Suspension, Ineligibility, and Voluntary Exclusion. Federal money will
be used or may potentially be used to pay for all or part of the work undeggthe Contract, therefore Contractor
certifies that it is in compliance with federal requirements on debarment, suspension, ineligibility and
voluntary exclusion specified in the solicitation document implementing Executive Order 12549. Contractor’s
certification is a material representation upon which the Contract award was based.

[Note: If no solicitation was done (e.g., single source procurement), you must insert'stan@-alone debarment and
suspension language here. Standard language can be found at http#/Wwww.mmd.admin.state.mn.us/doc/debarsusp.doc.
Questions about debarment and suspension can be directed to OSP at651-201-2456.]

19. Contingency Fees Prohibited.
Pursuant to Minn. Stat. § 10A.06, no person may act as@r employ a lobbyist for. compensation, that is dependent upon
the result or outcome of any legislation or administrative‘action.

20. Certification of Nondiscrimination (in accordance,with Minn:Stat. § 16C.053).

If the value of this Contract, including all extensions)is.$50,000 ormore, Contractor certifies it does not engage in and
has no present plans to engage in discrimination against Israel, or against persons or entities doing business in Israel,
when making decisions related to the,operation of the «endar's,business. Fer purposes of this section, "discrimination”
includes but is not limited to engaging in refusals to deal,\terminating business activities, or other actions that are
intended to limit commercial relations with'lsrael, or persons or entities doing business in Israel, when such actions are
taken in a manner that in any way discriminates‘on the basis\of nationality or national origin and is not based on a valid
business reason.

21. Non-discrimination (in'accordance with Minn. Stat. § 181.59).
The Contractor will comply with the provisions of MinnyStat. § 181.59.

22. E-Verify Certification (in accordance with Minny Stat. § 16C.075). [Remove if Contract is for Goods only]

For services valued in excess of $50,000, Contractor certifies that as of the date of services performed on behalf of the
State, Contractor,and allitsssubcontractors will have implemented or be in the process of implementing the federal E-
Verify Program for all newly“hired employees in the United States who will perform work on behalf of the State.
Contractor is responsible for collecting all subcontractor certifications and may do so utilizing the E-Verify Subcontractor
Certification Form available at http://www.mmd.admin.state.mn.us/doc/EverifySubCertForm.doc. All subcontractor
certifications must be kept on file with Contractor and made available to the State upon request.

23. Affirmative Action Requirements
The State intends to carry out its responsibility for requiring affirmative action by its contractors.

23.1 Covered Contracts and Contractors. If the Contract exceeds $100,000 and the Contractor employed
more than 40 full-time employees on a single working day during the previous 12 months in Minnesota or in
the state where it has its principal place of business, then the Contractor must comply with the requirements
of Minn. Stat. § 363A.36 and Minn. R. 5000.3400-5000.3600. A contractor covered by Minn. Stat. § 363A.36
because it employed more than 40 full-time employees in another state and does not have a certificate of
compliance, must certify that it is in compliance with federal affirmative action requirements.
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23.2 General. Minn. R. 5000.3400-5000.3600 implements Minn. Stat. § 363A.36. These rules include, but are
not limited to, criteria for contents, approval, and implementation of affirmative action plans; procedures for
issuing certificates of compliance and criteria for determining a contractor’s compliance status; procedures for
addressing deficiencies, sanctions, and notice and hearing; annual compliance reports; procedures for
compliance review; and contract consequences for non-compliance. The specific criteria for approval or
rejection of an affirmative action plan are contained in various provisions of Minn. R. 5000.3400-5000.3600
including, but not limited to, Minn. R. 5000.3420-5000.3500 and 5000.3552-5000.3559.

233 Disabled Workers. The Contractor must comply with the following affirmative action requirements for
disabled workers.

AFFIRMATIVE ACTION FOR DISABLED WORKERS

23.3.1The Contractor must not discriminate against any employee or applicant for
employment because of physical or mental disability in regard to any position for
which the employee or applicant,for employmentiis gqualified. The Contractor
agrees to take affirmative actionitodemploy, advance imemploymient, and
otherwise treat qualified.disabled persons without discrimination based upon their
physical or mental disability.inall employment practices such as the following:
employment, upgfrading, demotion or transfer, recruitment, advertising, layoff or
termination, rates of pay or other forms of campensation, and selection for
training, ineluding apprenticeship.

23.3.2The Contractor agrees to comply with the rules and relevant orders of the
Minnesota Department of HumanRights issued pursuant to the Minnesota Human
Rights Act.

23.3.3In the'event of the Cantractor's\snoncompliance with the requirements of this
clause, actionsifor neancompliance may be taken in accordance with Minn. Stat.
§ 363A.36, and the rules\and relevant orders of the Minnesota Department of
Human Rights issued‘pursuant to the Minnesota Human Rights Act.

23.3.4The Contractor agrees to post in conspicuous places, available to employees and
applicants,for employment, notices in a form to be prescribed by the
Commissioner» Such notices must state the Contractor's obligation under the law
to take affirmative action to employ and advance in employment qualified disabled
employees and applicants for employment, and the rights of applicants and
employees.

23.3.5The Contractor must notify each labor union or representative of workers with
which it has a collective bargaining agreement or other contract understanding,
that the Contractor is bound by the terms of Minn. Stat. § 363A.36, of the
Minnesota Human Rights Act and is committed to take affirmative action to
employ and advance in employment physically and mentally disabled persons.

23.4 Consequences. The consequences for the Contractor’s failure to implement its affirmative action plan or
make a good faith effort to do so include, but are not limited to, suspension or revocation of a certificate of
compliance by the Commissioner, refusal by the Commissioner to approve subsequent plans, and termination
of all or part of this Contract by the Commissioner or the State.
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23.5 Certification. The Contractor hereby certifies that it is in compliance with the requirements of Minn.
Stat. § 363A.36 and Minn. R. 5000.3400-5000.3600 and is aware of the consequences for noncompliance.

24. Equal Pay Certification.

If required by Minn. Stat. §363A.44, the Contractor must have a current Equal Pay Certificate prior to Contract
execution. If Contractor's Equal Pay Certificate expires during the term of this Contract, Contractor must promptly re-
apply for an Equal Pay Certificate with the Minnesota Department of Human Rights and notify the State's Authorized
Representative once the Contractor has received the renewed Equal Pay Certificate. If Contractor claims to be exempt,
the State may require Contractor to verify its exempt status.

25. IT Accessibility Standard.

[Instruction: this language applies when you are purchasing products or serviceS that incorporate software applications
including web sites, software applications, electronic reports and output documentation, training delivered in electronic
formats (including, but not limited to, documents, videos, and webinars), among athers.]

Contractor acknowledges and is fully aware that the State of Minnesota (Executive branchystate agencies) has developed
IT Accessibility Standard effective September 1, 2010. The standard entails, in part, the Web €ontent Accessibility
Guidelines (WCAG) and Section 508 which can be viewed at: hiips://mn.gowmnit/government/policies/accessibility/.

The Standards apply to web sites, software applicationsj electronic reports andoutput documentation, training
delivered in electronic formats (including, but not limitedtopdocuments,\videos, andiwebifars), among others. As
upgrades are made to the software, products, orgsubscriptions available through this‘Contract, the Contractor agrees to
develop functionality which supports accessibility. If any issues-arisefdue to nonconformance with the above-mentioned
accessibility Standards, the Contractor agrees to provide alternative selutions upon request at no additional charge to
the State.

When updates or upgrades are made to the products or services available through this Contract, the Contractor agrees
to document how the changes will impact orimprove the product’s or service’s accessibility and usability. This
documentation, upon request, must be providedto the State in advance of the change, occurring within an agreed upon
timeframe sufficient for thejstate to review'the,changes and either approve them or request a remediation plan from
the Contractor. Contractor warrants that its Preducts comply with the above-mentioned accessibility Standards and
agrees to indemnify, defend, and*holdhharmless the State against any claims related to non-compliance of Contractor’s
Product with the above-mentioned aceessibility Standards. If agreed-upon updates fail to improve the product or
service’s accessibility or usability'as planned, the,failureto comply with this requirement may be cause for contract
cancellation or for the State to considéer the Contractor in default.

26. Nonvisual Access Standards.
Pursuant to Minn.'Stat. § 16€C.145, the Contractor must comply with the following nonvisual technology access
standards to the extent required by law:

e That the effective interdctive control and use of the technology, including the operating system applications
programs, prompts, andformat of the data presented, are readily achievable by nonvisual means;

e That the nonvisual access technology must be compatible with information technology used by other individuals
with whom the blind or visually impaired individual must interact;

e That nonvisual access technology must be integrated into networks used to share communications among
employees, program participants, and the public; and

e That the nonvisual access technology must have the capability of providing equivalent access by nonvisual
means to telecommunications or other interconnected network services used by persons who are not blind or
visually impaired; and
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e Executive branch state agencies subject to Section 16E.03, subdivision 9, are not required to include nonvisual

technology access standards developed under this Section in contracts for the procurement of information
technology.

These standards do not require the installation of software or peripheral devices used for nonvisual access when the
information technology is being used by individuals who are not blind or visually impaired.

27. Survival of Terms.

The following clauses survive the expiration or cancellation of this Contract: Indemnification; State Audits; Government
Data Practices; Intellectual Property; Publicity and Endorsement; Governing Law, Jutisdiction, and Venue; and Data
Disclosure. Any other Contract term that expressly states or by its nature shall s shall survive.
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[Instruction: Include this Supplement for IT-related contracts, if applicable. Typically, only one of the two terms below
will apply. If you are a MNIT Consolidated agency, you may contact MNIT at oet.isrm@state.mn.us to determine
whether the contract requires this Supplement and which of the terms apply.]

Exhibit A, Supplement 1
IT TERMS

1. Supply Chain Security. [For hardware contracts only]
Notwithstanding anything else in this Section, this Section does not and shall not limit any other rights of the State under
this Contract, including, but not limited to, warranties, acceptance, and return policy, if any.

1.1 Security Practices and Preventive Controls. The Contractor will use reasonable commercial efforts to ensure that
the Contractor and any subcontractors or third parties involved in assembling, manufagcturing, packaging,
distributing, handling, warehousing, transporting or shipping State goods, including,goods intended to be but not yet
delivered to the State, meet all applicable security standards and all applicable local, state, federal, and international
laws, rules and regulations (hereinafter “supply chain security”).

Contractor must maintain certification/accreditation infan official supply chain security program and comply with
that program’s security standards for all orders sourced from the Contract. Official supply.chain security program is
defined as one of the following: ISO 28000 or 27036 (ashapplicable), SAE AS5553'er other SAE standard (as
applicable), Customs-Trade Partnership Against,Terrorism (C-TPAT), Authorized Economic Operator (AEO), or other
program accepted in writing by the State, Office of MN.IT Services (f/k/a Office of Enterprise Technology and d/b/a
MN.IT or MNLIT Services)(“MN.IT”) and the State, Departmentiof Administration’s Office of State Procurement
(“OSP”). To demonstrate certification/accreditation, Contractor must provide to OSP and MN.IT within one month
following the effective date of this Contract or amendmentadding thisiSection, whichever is later, a letter verifying
its certification/accreditation i an official supply chain security program. Contractor will promptly notify OSP and
MN.IT of any change to its certification/accreditation.

Alternatively, if Contraetor is not certified/accreditedior loses certification/accreditation, Contractor must complete
a MN.IT security form toconfirm that it complies with'supply chain security. The form will require supporting
documentation of any responsesiand must be completed to MN.IT’s satisfaction.

1.2 Notification of Supply Chain Security Breach. Cantractor will promptly notify OSP, MN.IT, and the ordering
entity, if different from MN.IT,\of any breach ofisupply chain security involving State goods, including goods
intended to be but not yet delivered to the State. Breach of supply chain security includes, but is not limited to,
cargo theft,tamperingpunautharized access, or other activities that involve suspicious actions or circumstances.
Goods received with'viruses,ymalware or similar security deficiencies constitute breach of supply chain security.

1.3 Return/Rejection of Goods. Notwithstanding anything to the contrary, if a breach of supply chain security has
occurred or the State in good faith suspects a breach may have occurred, including evidence that packaging or goods
were tampered with ordamaged, the State may reject delivery of those goods or return any of those goods already
delivered. Breach of supply chain security has the meaning described in the preceding Subsection “Notification of
Supply Chain Security Breach.” Rejection of delivery or return of goods shall be solely the responsibility and at the
cost and expense of the Contractor.

The State may sanitize or destroy components of the goods prior to returning the goods to Contractor or instruct
Contractor to promptly sanitize or destroy goods upon their return. Following the completion of any such
sanitization or destruction, and upon request by MN.IT, the Contractor shall provide a Certificate of Data
Destruction/Sanitization that meets the requirements of the then current version of NIST Special Publication 800-88
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or DOD 5220.22-M Supplement. The Certificate of Data Destruction/Sanitization must be provided to MN.IT, if
requested, within one month following the return of the goods.

At no additional expense to the State, Contractor must provide within a reasonable time frame replacement goods
for any goods that were rejected at delivery or returned due to a supply chain security breach. Any costs and
expenses associated with removal or replacement of the goods, including sanitization and destruction costs and
expenses, will be the responsibility of the Contractor.

2. Security and Data Protection. [for cloud contracts only]

[Instructions: Remove paragraph 2.9 if the RFP otherwise includes insurance requirements for Network Security and
Privacy Liability. The paragraph 2.16 (Compliance with Data Security Laws) is needéd only if the agency wants to or has a
reason to include those requirements (such as any potentially applicable federdl requirements related to the data that
might exist).

Contractor is responsible for the security and protection of State data subject to and relatedto Cloud Services in this
Contract. The terms, conditions, and provisions of this Security and{Data Protection section take precedence and will
prevail over any other terms, conditions, and provisions of the Contraet, if in conflict. This'Seeurity and'Data Protection
section, including its sub-sections, survives the completion, termination, expiration, or cancellationfof the Contract.

For the purposes of this Security and Data Protection section, the following termsihave the fallowing meanings:

“Cloud Services” includes “cloud computing” as defined by thell.S. Department of Commerce, NIST Special Publication
800-145 (currently available online at: http://nvipubsiist.gov/nistpubs/Legacy/SP/nistspecialpublication800-145.pdf)
and any other software, hardware, hosting service, subscription, or other service or product by which Contractor stores,
transmits, processes or otherwise has access to State data.

“State” means the State, or a coopérativéspurchasing venture (“CRV”) member when the CPV member is the ordering
entity (if CPV purchases are permitted under this Contract).

“Data” has the meaning ofy“government data®,in Minn. Stat. § 13.02, subd. 7.
“Not public data” has the meaning in,Minn. Stat:§ 13.02, subd. 8a.

"Security incident",means any.actual, successful or suspected: (1) improper or unauthorized access to, viewing of,
obtaining of, acquisition of, use'of) disclosure ‘of, medification of, alteration to, loss of, damage to or destruction of State
data; (2) interference with an information system;(3) disruption of or to Contractor’s service(s); or (4) any similar or
related incident.

"Privacy incident" means violation\of the Minnesota Government Data Practices Act (Minnesota Statutes chapter 13);
violation of federal data disclosure or privacy requirements in federal laws, rules and regulations; or breach of a
contractual obligation to protect' State data. This includes, but is not limited to, improper or unauthorized access to,
viewing of, obtaining of, aequisition of, use of, disclosure of, damage to, loss of, modification of, alteration to or
destruction of State data protected by such State or federal laws or by contract.

2.1 Data Ownership. The State solely and exclusively owns and retains all right, title and interest, whether express
or implied, in and to any and all State data. Contractor has no and acquires no right, title or interest, whether
express or implied, in and to State data.

Contractor will only use State data for the purposes set forth in the Contract. Contractor will only access State data
as necessary for performance of this Contract. Contractor will not access State user accounts except to respond to
service or technical problems or at the State’s specific request.
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All State data, including copies, summaries and derivative works thereof, must be remitted, in a mutually agreeable
format and media, to the State by the Contractor upon request or upon completion, termination or cancellation of
the Contract. The foregoing sentence does not apply if the State Chief Information Security Officer or delegate
authorizes in writing the Contractor to sanitize or destroy the data and the Contractor certifies in writing the
sanitization or destruction of the data. Within ninety days following any remittance of State data to the State,
Contractor shall, unless otherwise instructed by the State in writing, sanitize or destroy any remaining data and
certify in writing that the sanitization or destruction of the data has occurred. Any such remittance, sanitization or
destruction will be at the Contractor’s sole cost and expense.

In the event Contractor receives a request to release any State data, Contractorsmust immediately notify the State’s
data practices compliance official. The State will give Contractor instructions_ coneerning the release of the data to
the requesting party before the data is released. Contractor must comply with'the State’s instructions. The civil
remedies of Minn. Stat. § 13.08 apply to the release of the data by Contractor:

2.2 Notification of Incidents. If Contractor becomes aware of or has reasonable ‘'suspicion of a privacy incident or
security incident regarding any State data, Contractor must repartisuch incident to'theState and the State Chief
Information Security Officer as soon as possible, but no later than‘twenty-four (24) hoursiafter such incident. The
decision to notify the affected data subjects and the formgofisuch noticeifollowing report'of a privacy incident or
security incident are the responsibility of the State. Notwithstanding anything to the contrary inthis Contract,
Contractor will indemnify, hold harmless and defend the State and its officers,)and emplayees for and against any
claims, damages, costs and expenses related to any privacy incident or security.incident involving any State data. For
purposes of clarification, the foregoing sentegfce,shall in‘ne way limit or diminish*Contractor’s obligation(s) to
indemnify, save, hold harmless, or defend the State,under any other term of this Contract. Contractor will
reasonably mitigate any harmful effects resulting from,any privacyincident or security incident involving any State
data.

2.3 Security Program. Contractor will make best efforts to protect and secure the State data related to this Contract.
Contractor will establish and maintain, aniinformation Security'Program (“Program”) that includes an information
security policy applicable to any andall €loud‘Services(“Policy”). €Contractor’s Program and Policy must align with
appropriate industryssecurity frameworks and standards such as National Institute of Standards and Technology
(“NIST”) 800-53 Special Publication Revision 4)Federal Information Processing Standards (“FIPS”) 199, Federal Risk
and Authorization Management Pregram (“FedRamp”), or Control Objectives for Information and Related
Technology (~COBIT”).

Upon the State’s request, Contractor will make its Policy available to the State on a confidential, need-to-know basis,
along with\other related information reasonably requested by the State regarding Contractor’s security practices
and policies. Unlessiinconsistentwith applicable laws, Contractor and the State must treat the Policy and related
information on‘security practices and policies that are specific to the State as confidential information and as not
public data pursuant to Minn. Stat. §13.37.

2.4 Data Management, Contractor will not use State data, including production data, for testing or development
purposes unless authorizedin writing by the State Chief Information Security Officer or delegate. Contractor will
implement and maintain procedures to physically and logically segregate State data, unless otherwise explicitly
authorized by the State Chief Information Security Officer or delegate.

2.5 Data Encryption. Contractor must encrypt all State data at rest and in transit, in compliance with FIPS Publication
140-2 or applicable law, regulation or rule, whichever is a higher standard. All encryption keys must be unique to
State data. Contractor will secure and protect all encryption keys to State data. Encryption keys to State data will
only be accessed by Contractor as necessary for performance of this Contract.
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2.6 Data Storage. Contractor warrants that any and all State data will be stored, processed, and maintained solely
on designated servers and that no such data at any time will be processed on or transferred to any portable
computing device or any portable storage medium, unless that storage medium is in use as part of the Contractor's
designated backup and recovery processes.

2.7 Data Center and Monitoring/Support Locations. During the term of the Contract, Contractor will: (1) locate all
production and disaster recovery data centers that store, process or transmit State data only in the continental
United States, (2) store, process and transmit State data only in the continental United States, and (3) locate all
monitoring and support of all Cloud Services only in the continental United States. The State has the right to on-site
visits and reasonable inspection of the data centers upon notice to Contractor ofiseven calendar days prior to visit.

2.8 Security Audits & Remediation. Contractor will audit the security of the'systems and processes used to provide
any and all Cloud Services, including those of the data centers used by Contractor to provide any and all Cloud
Services to the State. This security audit: (1) will be performed at least once every. calendaryear beginning with
2016; (2) will be performed according Statement on Standards for Attestation Engagements (“SSAE”) 16 Service
Organization Control (“SOC”) 2, International Organization for Standardization (“1SO”) 27001, or FedRAMP; (3) will
be performed by third party security professionals at Contractor’s'election and expense; (4) will result in the
generation of an audit report (“Contractor Audit Report”)awhich will; to'the extent permitted. by applicable law, be
deemed confidential information and as not public data under.the Minnesota Government Data Practices Act
(Minnesota Statutes chapter 13); and (5) may be pérformed for other purpeses.in additioh,to satisfying this section.

Upon the State’s reasonable, advance written reguest, Contractor/will provide to'the State a copy of the Contractor
Audit Report.

Contractor will make best efforts to remediate any control deficiencies identified in the Contractor Audit Report in a
commercially reasonable timeframe.

If the State becomes aware of any.other.Contractor controls thatido not substantially meet the State’s
requirements, the State may request remediation,from €ontracter. Contractor will make best efforts to remediate
any control deficiencié€sidentified by the State orknown by Contractor, in a commercially reasonable timeframe.

2.9 Insurance and Liability. Contractor warrantsithat it has and will maintain the insurance described below in force
and effect throughout the term ofthéiContract.’AmUmbrella or Excess Liability insurance policy may be used to
supplement the Contractor’s\policy limits to,satisfythe full policy limits required by the Contract provided that
Contractor warrants that the minifnum coverage requirements below are met.

Professional/TechnicalpErrors andiOmissions, including Network Security and Privacy Liability Insurance (or
equivalent Network Security»and Privacy Liability coverage endorsed on another form of liability coverage or written
as a standalone policy):

This policy must provide coverage for all claims Contractor may become legally obligated to pay resulting from any
actual or alleged negligent act, error, or omission related to the Contract, including but not limited to claims which
may arise from failure of Contractor’s or a subcontractor’s security resulting in, but not limited to, computer attacks,
unauthorized access, disclosure of confidential or private information, transmission of a computer virus or denial of
service.

Contractor is required to carry the following minimum limits:

$2,000,000 — per claim or event
$2,000,000 — annual aggregate
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Any deductible will be the sole responsibility of the Contractor and, unless Contractor maintains an audited net
worth of at least $100 million, the deductible may not exceed $100,000 without the written approval of the State. If
the Contractor desires authority from the State to have a deductible in a higher amount, the Contractor shall so
request in writing, specifying the amount of the desired deductible and providing financial documentation by
submitting the most current audited financial statements so that the State can ascertain the ability of the Contractor
to cover the deductible from its own resources. The retroactive or prior acts date of such coverage shall not be after
the effective date of the Contract. Contractor shall maintain such insurance for a period of at least three (3) years
following expiration or termination of the Contract. If such insurance is discontinued, extended reporting period
coverage must be obtained by Contractor to fulfill this requirement.

Contractor’s policy(ies) shall be primary insurance to any other valid and colle€tible insurance available to the State
with respect to any claim arising out of Contractor’s performance under this Contract. If Contractor receives a
cancellation notice from an insurance carrier affording coverage herein, Contractor will notify the State within five
(5) business days with a copy of the cancellation notice, unless Contractor’s palicy(ies)€ontain a provision that
coverage afforded under the policy(ies) will not be cancelled without at least thirty(30) days advance written notice
to the State. Contractor is responsible for payment of Contract related insurance premiums and deductibles. If
Contractor is self-insured, a Certificate of Self-Insurance must be provided to the State. Contractof shall obtain
insurance policy(ies) from insurance company(ies) having@am“AM BEST” rating of A- (minus);kihancial Size Category
(“FSC”) VIl or better, and authorized to do business infthe State. All insurance policies must be open to inspection by
the State, and copies of policies must be submittedto the State’sauthorized representative upon written request.
The State reserves the right to immediately terminate‘the,Contract if the Contractor.i$ not in compliance with the
insurance requirements of this sub-section afnd retains allrights ta pursue any legal remedies against the Contractor.

Notwithstanding any limitation of liabilities in'the Contract, the Contractor shall be liable for all damages to the
extent such damages are within the insurance limit.

2.10 Subcontractors and Third PartiesaContractorwarrants that no State data will be transmitted, exchanged or
otherwise provided to other parties except as,specifically agreed to in writing by the State Chief Information Security
Officer or delegate. Contractor must'ensure that any contractors,’subcontractors, agents and others to whom it
provides State data, @agree.in writing to be bound by the same restrictions and conditions under this Contract that
apply to Contractor with respect to such data.

2.11 Compliance with Data Privacy.and,Security:Laws and Standards. Contractor shall comply with all applicable
State and federal data privacy. and data security laws, rules, and regulations.

2.12 Remedies. Contractor acknowledges that the State, because of the unique nature of its data, would suffer
irreparable harmginithéevent that Contractor breaches its obligation under this Security and Data Protection
section, and monetary damages may,not adequately compensate the State for such a breach. In such circumstances,
the State will be entitled, in addition'to monetary relief, to injunctive relief or specific performance as may be
necessary to restrain any continuing or further breach by Contractor, without showing or proving any actual
damages sustained by theState.

2.13 Business Continuity. Contractor shall have written business continuity and disaster recovery plans that define
the roles, responsibilities and procedures necessary to ensure that Cloud Services provided under this Contract shall
be maintained continuously in the event of a disruption to the Contractor's operations, regardless of the cause of
the disruption. Such plans must, at a minimum, define the Contractor's actions to address the impacts of the
following key areas likely to cause a disruption to Contractor's operations: loss of key personnel, loss of facility, and
loss of information technology. Contractor must conduct testing and review of its business continuity and disaster
recovery plan at least annually. Upon State request, Contractor must also participate, at mutually agreed upon
times, in State business continuity and disaster recovery testing, training, and exercise activities.

SAMPLE CONTRACT ATTACHMENT




Addendum 1 to RFP for Targeted Housing for High Risk Individuals Transitioning from Prison to Hennepin & Ramsey Counties

Any term or condition that allows the Contractor to terminate the Contract for any or no reason (i.e., termination for
convenience) is null and void. In the event of termination or cancellation of this Contract for any reason, the
Contractor shall continue to provide any then-existing Cloud Services for as long as the State needs to transfer its
data, software and other assets to an alternate service or service provider. After any such termination or
cancellation, the State may purchase the continuing Cloud Services at the pricing in effect prior to such termination
or cancellation. The fee for any such purchase shall be prorated for the period of time needed, as determined by the
State, and shall be reduced by the amount paid for Cloud Services that were not used prior to such termination or
cancellation. The amount of any such fee reduction shall be determined on a pro-rata basis. The Contractor shall
refund to the State any unused portion of payments for Cloud Services.

2.14 Background Checks. Contractor represents that it has conducted and will conduct background investigations
into all of Contractor’s agents, employees, and subcontractors that will previde Cloud Services to the State. Such
background investigations must have been or will be conducted by investigating local, state and federal criminal
records, local, state and federal civil case records, and employment references.

If any provision of this sub-section is found to violate any applicable laws, rules, or State policies, then the
Contractor will be relieved of all obligations arising under such provision. Notwithstanding,anything to the contrary
in this sub-section, this sub-section is only applicable and.effective to'extent that it is consistent with applicable
laws, rules, and State policies.

2.15 Secure Coding. Contractor warrants that all Cloud Services are free fromiany and all ' defects in materials,
workmanship, and design. Contractor warrantsithat all Cloud Services are free from any and all viruses, malware,
and other harmful or malicious code. Contractor must scan‘all’source code for vulnerabilities, including before and
after any source code changes are made and again‘before being placed into production, and must promptly
remediate any and all vulnerabilities. Contractor must follow bestpractices for application code review and the most
current version of the OWASP topsl0.

[Additional language an agency should cansider including if the category of data falls in the scope of these
requirements. Sub-section “Complianceywith“DatayPrivacy and Seeurity Laws and Standards” must be reviewed prior
to inclusion in any Cefitkact. Only those'applicable'should ke included.]

2.16 Compliance with'Data Privaey and Security,Laws and Standards. Contractor must comply with all
requirements, restrictions, and conditions that apply to the Office of MN.IT Services in the July 1, 2015, Amended
MNsure Data Sharing Contract, currently available at https://www.mnsure.org/images/MNIT-MNsure-data-sharing-
Contra¢t-2015-07.pdf, and as amended. This'document, as amended, is fully incorporated herein.

Contractor shall complyswith the Health Insurance Portability Accountability Act (“HIPAA”), the HITECH Act, and
other similar‘privacy laws. Contractor also shall comply with the HIPAA Privacy Rule, HIPAA Security Rule, and other
similar rules, regulations, and laws,‘including future amendments thereto.

Contractor shall comply with all applicable requirements, restrictions, and conditions set forth in the Criminal Justice
Information Services (“GJIS”) — Security Policy, Version 5.3, dated 8/4/2014, including, but not limited to, conducting
FBI fingerprint background checks on all of Contractor’s agents, employees, and subcontractors that have or will
have access to Criminal Justice Information (“CJI”).

Contractor acknowledges that for the purposes of this Contract when storing, processing, transmitting or otherwise
accessing State date subject to the Family Educational Rights and Privacy Act (“FERPA”), it is designated as a “school
official” with “legitimate educational interests” in State data and associated metadata, as those terms have been
defined under FERPA and its implementing regulations, and Contractor agrees to abide by the limitations and
requirements imposed by 34 CFR 99.33(a) on school officials. Contractor shall use State data only for the purpose of
fulfilling its duties under the Contract and it will not monitor or share such data with or disclose it to any third party
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except as provided for in this Contract, as required by law, or as authorized in writing by the State. By way of
illustration and not of limitation, Contractor will not use such data for Contractor’s own benefit and, in particular,
will not engage in “data mining” of such data or communications, whether through automated or human means,
except as necessary to fulfill its duties under this Contract, or as specifically and expressly provided for in this
Contract, as required by law, or authorized in writing by the State. Contractor agrees, upon request, to provide the
State with a written summary of the procedures Contractor uses to safeguard State data.

All of Contractor’s systems and components that process, store, or transmit Cardholder Data shall comply with the
most recent version of the Payment Card Industry Data Security Standard (“PCI DSS”) promulgated by the PCI
Security Standards Council, currently available online at: https://www.pcisecuritgstandards.org/document library.
The Contractor shall, upon request, provide the State with Contractor’s curr estation of Compliance signed by
a PCI QSA (“Qualified Security Assessor”). For purposes of this sub-sectio dholder Data” has the meaning

Payment Application Data Security Standard (PA-DSS), Glossary of Terms, Ab
available online at: https://www.pcisecuritystandards.org/document _library.

For the term of this Contract, Contractor wi
provided under this Contract.
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Exhibit B: Insurance Requirements
[OPTION ONE: Use the language below if insurance is not required.]
This Contract does not have any insurance requirements.

[OPTION TWO: The insurance requirements below generally represent the minimum insurance requirements.
Depending upon the type of work and the risk involved, other types of insurance may be necessary (e.g. — cyber
insurance). Contact the Department of Administration’s Risk Management Office, 651-201-2591, with questions.]

1. Notice to Contractor.

1.1 The Contractor is required to submit Certificates of Insurance acceptable to the State as evidence of insurance
coverage requirements prior to commencing work under this Contract.

1.2 Contractor shall not commence work under the contract ghtil they have obtained all the insurance described
below and the State has approved such insurance. Contractorshall maintain such'insurance ififforce and effect
throughout the term of this Contract, unless otherwise specified'in this Contract

1.3 The failure of the Contractor to provide a Certificate of Insurance, for the policies required under this Contract
or renewals thereof, or failure of the insurance company to'notify the State of thé cancellation of policies
required under this Contract shall not constitute'a waiver by/the State to the\@ontractor to provide such
insurance.

1.4 The State reserves the right to immediately terminate this.Contract if the Contractor is not in compliance with
the insurance requirements and retains allrightstopursue any legal remedies against the Contractor. All
insurance policies must bé open. to inspection by the State, and‘copies of policies must be submitted to the
State’s Authorized Representative Upon writtenirequest.

2. Notice to Insurer.

2.1 The Contractor’s insuranece company(ieshwaives itsright to assert the immunity of the State as a defense to
any claims made Under said insurance.

2.2 InSurance certificate holder shouldbe addressed as follows: [Add agency contract holder’s address below.]
[Insert Agency Mailing Address]
3. Additional Insurance Conditions. The following apply to the Contractor, or the Contractor’s subcontractor:

3.1 Contractor’s policy(ies) shall be primary insurance to any other valid and collectible insurance available to the
State with respect.tefany claim arising out of Contractor’s performance under this Contract.

3.2 If Contractor receives a cancellation notice from an insurance carrier affording coverage herein, Contractor
agrees to notify the State within five (5) business days with a copy of the cancellation notice, unless
Contractor’s policy(ies) contain a provision that coverage afforded under the policy(ies) will not be cancelled
without at least thirty (30) days advance written notice to the State;

3.3 Contractor is responsible for payment of Contract related insurance premiums and deductibles;

3.4 If Contractor is self-insured, a Certificate of Self-Insurance must be attached;
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3.5 Contractor’s policy(ies) shall include legal defense fees in addition to its policy limits with the exception of
professional liability.

3.6 Contractor’s insurance companies must either (1) have an AM Best rating of A- (minus) and a Financial Size
Category of VIl or better, and be authorized to do business in the State of Minnesota or (2) be domiciled in the
State of Minnesota and have a Certificate of Authority/Compliance from the Minnesota Department of
Commerce if they are not rated by AM Best.

3.7 An Umbrella or Excess Liability insurance policy may be used to supplement the Contractor’s policy limits to
satisfy the full policy limits required by the Contract.

4. Coverages. Contractor is required to maintain and furnish satisfactory evidence of the following insurance
policies:

4.1 Commercial General Liability Insurance. Contractor is required to maintain insturance protecting it from claims
for damages for bodily injury, including sickness or diseasg,death, and for care and loss of services as well as
from claims for property damage, including loss of use which may arise from operations undér the Contract
whether the operations are by the Contractor or by a.subcontracter or by anyone directly‘or indirectly
employed by the Contractor under the contractdlnsurancexminimumlimits are as follows:

$2,000,000 — per occurrence
$2,000,000 — annual aggregate
$2,000,000 — annual aggregate — applying to,Products/Completed Operations

The following coverages shall be included:

e Premises and Operatiofs Bodily Injury and Property Damage
Personal and Advertisingnjury

Blanket Contractual Liability

Products and€€ompleted Operations Liability

Other; if applicable, please list
e State of Minnesota named,as an Additional Insured, to the extent permitted by law

4.2 Commercial Automobile Liability Insurance. Auto Liability insurance is only applicable if the contractor,
contractor’s employees, orgubcontractord will be driving on state property or will be using, owned, hired, or
non-owned vehicles to conduct business on behalf of the state.] Contractor is required to maintain insurance
protecting.itsfrompelaims for'damages for bodily injury as well as from claims for property damage resulting
from the.ownership, operation, maintenance or use of all owned, hired, and non-owned autos which may
arise from operations ‘under this contract, and in case any work is subcontracted the contractor will require
the subcontractor to maintain Commercial Automobile Liability insurance. Insurance minimum limits are as
follows:

$2,000,000 — per occurrence Combined Single limit for Bodily Injury and Property Damage
In addition, the following coverages should be included: Owned, Hired, and Non-owned Automobile.
Evidence of Subcontractor insurance shall be filed with the Contractor.

4.3 Workers’ Compensation Insurance. Statutory Compensation Coverage. Except as provided below, Contractor
must provide Workers’ Compensation insurance for all its employees and, in case any work is subcontracted,
Contractor will require the subcontractor to provide Workers’ Compensation insurance in accordance with the
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statutory requirements of the State, including Coverage B, Employer’s Liability. Insurance minimum limits are
as follows:

$100,000 — Bodily Injury by Disease per employee
$500,000 — Bodily Injury by Disease aggregate
$100,000 — Bodily Injury by Accident

If Minn. Stat. § 176.041 exempts Contractor from Workers’ Compensation insurance or if the Contractor has no
employees in the State, Contractor must provide a written statement, signed by an authorized representative,
indicating the qualifying exemption that excludes Contractor from the Minnesota,Workers’ Compensation
requirements.

If during the course of the contract the Contractor becomes eligible for Warkers’ Compensation, the Contractor
must comply with the Workers’ Compensation Insurance requirements herein and providethe State with a
certificate of insurance.

Additional Insurance Requirements (OPTIONAL). Your agency will need to determine whetherto include or exclude the
following coverages based on the nature of the comtract. Fog assistance please contact the Department of
Administration’s Risk Management Office at (651) 202:2591.

4.4 Professional Liability, Errors, and Omissions. This,policy will provide coverage for all claims the contractor
may become legally obligated to pay resulting from any actual oralleged negligent act, error, or omission
related to Contractor’s professional servicesirequired under the'contract. Insurance minimum limits are as
follows:

$2,000,000 - perclaim or event
$2,000,000 - annualiaggregate

Any deductible will be the'sole responsibility ofithe Contractor and may not exceed $50,000 without the written
approval ofithe State. If the Contractor desires authority from the State to have a deductible in a higher amount, the
Contractor shall so request in writing, specifyihg the amount of the desired deductible and providing financial
documentation by submitting the most current'audited financial statements so that the State can ascertain the
ability ofithe Contractor to cover the deductible from its own resources.

The retroactive or prior acts date of such coverage shall not be after the effective date of this Contract and
Contractor shall maintain such insurance for a period of at least three (3) years, following completion of the work. If
such insurance is discontinued, extended reporting period coverage must be obtained by Contractor to fulfill this
requirement.

4.5 Network Security and Privacy Liability Insurance (or equivalent). [Include this insurance requirement when
there are technology-related risks (e.g., software licenses, subscription services, maintenance and support
services). Also, use when Contractor has access to not public data on state’s network or on Contractor’s
network.] The coverage may be endorsed on another form of liability coverage or written on a standalone
policy. Contractor shall maintain insurance to cover claims which may arise from failure of Contractor’s
security resulting in, but not limited to, computer attacks, unauthorized access, disclosure of not public data
including but not limited to confidential or private information, transmission of a computer virus or denial of
service. Insurance minimum limits are as follows:
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$2,000,000 per occurrence
$2,000,000 annual aggregate

The following coverage shall be included: State of Minnesota named as an Additional Insured unless the coverage is
written under a Professional Liability policy.

4.6 Privacy Liability Insurance (or equivalent). [Include this insurance requirement when there are no technology-
related risks but Contractor has access to not public data that is not on a network (e.g., paper records).] The
coverage may be endorsed on another form of liability coverage or written on a standalone policy. The
Contractor shall maintain insurance to cover claims which may arise from failure of the Contractor to ensure
the security of not public data stored on the State’s documents, includi not limited to paper, microfilms,
microfiche, magnetic computer tapes, cassette tapes, photographic ives, photos, hard disks, floppy disks,
and carbon sheets, while in the Contractor’s care, custody, and con nsurance minimum limits are as
follows:

$2,000,000 - Per Occurrence
$2,000,000 - Annual Aggregate

The following coverage shall be included: State of Mi
written under a Professional Liability policy.

4.7 Property of Others Insurance (or equi
owned by the state that is or may be i
should be used if the Contractor is rem
maintain a Property insurance policy cov
including the perils of theft, flood, transit,
the state that is in the C
of the Contractor. Insuran
coverage equal to that of the
control at any point in tim

deductible shall be the sole responsibility
The Contractor is solely responsible for the
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Exhibit C: Specifications, Duties, and Scope of Work

[If Contractor’s duties are fully described in Contract Section 2, indicate this page is “Intentionally Left Blank.”]

N
N
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Exhibit D: Pricing

[If payment is fully described in Contract Section 5, indicate this page is “Intentionally Left Blank.”]

N
N
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Exhibit D, Supplement 1
Sample Invoice and Quote

[Add sample invoice here as part of Exhibit D, Supplement 1.]
Attached is a sample invoice and quote.

Contractor is required to use the sample quote and sample invoice for all transactions under this Contract. Contractor
may not materially change either document unless the change has been approved imwriting by the State’s Authorized
Representative. Contractor may not modify the sample quote or sample invoice vide less detail regarding
purchases under this Contract. Contractor hereby waives the right to enforce rm in either sample which
contradicts or modifies any term of the solicitation or any Contract that may r ubsequent amendments
to the Contract, or would result in an unencumbered expense if enforced against
State anticipates the sample quote and sample invoice will contain, at a minimum:
modify to fit scope of the project.]

voice requirements and

Customer name

State Contract number field
Service description

address number of hours

o O O O
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Exhibit E

[Placeholder to attach any additional contract exhibits]

N
N
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	ptcontractandexhibitsfy20.pdf
	1. Term of Contract
	1.1 Effective date. [Spell out full date (e.g., April 1, 2019)], or the date the State obtains all required signatures under Minn. Stat. § 16C.05, subd. 2, whichever is later. The Contractor must not begin work under this Contract until this Contract ...
	1.2 Expiration date. [Spell out full date (e.g., March 31, 2020)], or until all obligations have been satisfactorily fulfilled, whichever occurs first. The contract may be extended for up to an additional [## months/years], in increments as determined...

	2. Contractor’s Duties
	3. Representations and Warranties
	3.1 Under Minn. Stat. §§ 15.061 and 16C.03, subd. 3, and other applicable law [Insert additional statutory authorization if necessary] the State is empowered to engage such assistance as deemed necessary.
	3.2 Contractor warrants that it is duly qualified and shall perform its obligations under this Contract in accordance with the commercially reasonable standards of care, skill, and diligence in Contractor’s industry, trade, or profession, and in accor...
	3.3 Contractor warrants that it possesses the legal authority to enter into this Contract and that it has taken all actions required by its procedures, by-laws, and applicable laws to exercise that authority, and to lawfully authorize its undersigned ...

	4. Time
	5. Consideration and Payment
	5.1 Consideration. The State will pay for performance by the Contractor under this Contract as follows:
	5.1.1 Compensation. The Contractor will be paid [Explain how the Contractor will be paid].
	5.1.2 Total obligation. The total obligation of the State for all compensation and reimbursements to the Contractor under this Contract will not exceed $ [##]. [This must be the combined total of compensation and travel expenses, if applicable.]

	5.2 Payment.
	5.2.1 Invoices. The State will promptly pay the Contractor after the Contractor presents an itemized invoice for the goods received or services actually performed, and the State's Authorized Representative accepts the invoiced goods or services. Invoi...
	5.2.2 Retainage. Under Minn. Stat. § 16C.08, subd. 2 (10), no more than 90 percent of the amount due under this Contract may be paid until the final product of this Contract has been reviewed by the State. The balance due will be paid when the State d...
	5.2.3 Conditions of payment. All services delivered by the Contractor under this Contract must be performed to the State’s satisfaction and in accordance with all applicable federal, state, and local laws, ordinances, rules, and regulations including ...


	6. Authorized Representative
	The State's Authorized Representative is [name, title, address, telephone number], or his/her successor or delegate, and has the responsibility to monitor the Contractor’s performance.
	Contractor’s Authorized Representative. The Contractor's Authorized Representative is [name, title] at the following business address and telephone number: [insert business address and telephone number], or his/her successor. If the Contractor’s Autho...

	7. Exhibits
	1. Prompt Payment and Invoicing.
	1.1 Prompt Payment. The State will pay the Contractor pursuant to Minn. Stat. § 16A.124, which requires payment within 30 days following receipt of an undisputed invoice, or merchandise or service, whichever is later. Terms requesting payment in less ...
	1.2 Invoicing. The invoice must be in the same format as the sample invoice form approved as Exhibit D, Supplement 1 with the Contract, unless an alternative format is approved in writing by the State Authorized Representative, or delegate. See Exhibi...

	2. Assignment, Amendments, Waiver, and Contract Complete.
	2.1 Assignment. The Contractor may neither assign nor transfer any rights or obligations under this Contract without the prior consent of the State and a fully executed assignment agreement, executed and approved by the authorized parties or their suc...
	2.2 Amendments. Any amendment to this Contract must be in writing and will not be effective until it has been executed and approved by the authorized parties or their successors.
	2.3 Waiver. If the State fails to enforce any provision of this Contract, that failure does not waive the provision or its right to enforce it.
	2.4 Contract Complete. This Contract contains all negotiations and agreements between the State and the Contractor. No other understanding regarding this Contract, whether written or oral, may be used to bind either party.

	3. Termination.
	3.1 Termination for Convenience. The State or Commissioner of Administration may cancel this Contract at any time, with or without cause, upon 30 days’ written notice to the Contractor. Upon termination for convenience, the Contractor will be entitled...
	3.2  Termination for Breach. The State may terminate this Contract, with cause, upon 30 days’ written notice to Contractor of the alleged breach and opportunity to cure. If after 30 days, the alleged breach has not been remedied, the State may immedia...
	3.3 Termination for Insufficient Funding. The State may immediately terminate this Contract if it does not obtain funding from the Minnesota Legislature, or other funding source; or if funding cannot be continued at a level sufficient to allow for the...

	4. Force Majeure.
	5. Indemnification.
	5.1 In the performance of this Contract, the Indemnifying Party must indemnify, save, and hold harmless the State, its agents, and employees, from any claims or causes of action, including attorney’s fees incurred by the State, to the extent caused by...
	5.2 Nothing within this Contract, whether express or implied, shall be deemed to create an obligation on the part of the State to indemnify, defend, hold harmless or release the Indemnifying Party. This shall extend to all agreements related to the su...

	6. Governing Law, Jurisdiction, and Venue.
	7.  [Optional – only if included in RFP – and requires OSP approval] Foreign Outsourcing of Work Prohibited.
	8. Subcontracting and Subcontract Payment.
	8.1 Subcontracting Allowed. A subcontractor is a person or company that has been awarded a portion of the Contract by Contractor. Only subcontractors that have been approved by the Contract Administrator can be used for this Contract.
	8.2 Subcontractor Payment. Contractor must pay any subcontractor in accordance with Minn. Stat. § 16A.1245.

	9. Data Disclosure.
	10. Government Data Practices.
	11. Intellectual Property Rights.
	11.1 Definitions. For the purpose of this Section, the following words and phrases have the assigned definitions:
	11.1.1 “Documents” are the originals of any databases, computer programs, reports, notes, studies, photographs, negatives, designs, drawings, specifications, materials, tapes, disks, or other materials, whether in tangible or electronic forms, prepare...
	11.1.2 “Pre-Existing Intellectual Property” means intellectual property developed prior to or outside the scope of this Contract, and any derivatives of that intellectual property.
	11.1.3 “Works” means all inventions, improvements, discoveries (whether or not patentable), databases, computer programs, reports, notes, studies, photographs, negatives, designs, drawings, specifications, materials, tapes, and disks conceived, reduce...

	11.2 Ownership. The State owns all rights, title, and interest in all of the intellectual property rights, including copyrights, patents, trade secrets, trademarks, and service marks in the Works and Documents created and paid for under this Contract....
	11.3 Pre-existing Intellectual Property. Each Party shall retain ownership of its respective Pre-Existing Intellectual Property. The Contractor grants the State a perpetual, irrevocable, non-exclusive, royalty free license for Contractor’s Pre-Existin...
	11.4 Obligations.
	11.4.1 Notification. Whenever any invention, improvement, or discovery (whether or not patentable) is made or conceived for the first time or actually or constructively reduced to practice by the Contractor, including its employees and subcontractors,...
	11.4.2 Representation. The Contractor must perform all acts, and take all steps necessary to ensure that all intellectual property rights in the Works and Documents are the sole property of the State, and that neither Contractor nor its employees, age...
	11.4.3 Indemnification. Notwithstanding any other indemnification obligations addressed within this Contract, the Contractor will indemnify; defend, to the extent permitted by the Attorney General; and hold harmless the State, at the Contractor’s expe...


	12. Copyright.
	13. Contractor’s Documents.
	14. State Audits.
	15. Diverse Spend Reporting.
	16. Publicity and Endorsement.
	16.1 Publicity. Any publicity regarding the subject matter of this Contract must identify the State as the sponsoring agency and must not be released without prior written approval from the State’s Authorized Representative. For purposes of this provi...
	16.2 Endorsement. The Contractor must not claim that the State endorses its products or services.

	17. Debarment by State, its Departments, Commissions, Agencies, or Political Subdivisions.
	18. [Delete if no federal funds. If federal funds will or may be used, add any specific terms or requirements to Exhibit E.] Federal Funds.
	18.1 Compliance with Federal Requirements. Federal money will be used or may potentially be used to pay for all or part of the goods, construction or services under the Contract. The Contractor is responsible for compliance with all federal requiremen...
	18.2 Certification regarding Debarment, Suspension, Ineligibility, and Voluntary Exclusion. Federal money will be used or may potentially be used to pay for all or part of the work under the Contract, therefore Contractor certifies that it is in compl...

	19. Contingency Fees Prohibited.
	20. Certification of Nondiscrimination (in accordance with Minn. Stat. § 16C.053).
	21. Non-discrimination (in accordance with Minn. Stat. § 181.59).
	22. E-Verify Certification (in accordance with Minn. Stat. § 16C.075). [Remove if Contract is for Goods only]
	23. Affirmative Action Requirements
	23.1 Covered Contracts and Contractors. If the Contract exceeds $100,000 and the Contractor employed more than 40 full-time employees on a single working day during the previous 12 months in Minnesota or in the state where it has its principal place o...
	23.2 General. Minn. R. 5000.3400-5000.3600 implements Minn. Stat. § 363A.36. These rules include, but are not limited to, criteria for contents, approval, and implementation of affirmative action plans; procedures for issuing certificates of complianc...
	23.3 Disabled Workers. The Contractor must comply with the following affirmative action requirements for disabled workers.
	23.3.1 The Contractor must not discriminate against any employee or applicant for employment because of physical or mental disability in regard to any position for which the employee or applicant for employment is qualified. The Contractor agrees to t...
	23.3.2 The Contractor agrees to comply with the rules and relevant orders of the Minnesota Department of Human Rights issued pursuant to the Minnesota Human Rights Act.
	23.3.3 In the event of the Contractor's noncompliance with the requirements of this clause, actions for noncompliance may be taken in accordance with Minn. Stat. § 363A.36, and the rules and relevant orders of the Minnesota Department of Human Rights ...
	23.3.4 The Contractor agrees to post in conspicuous places, available to employees and applicants for employment, notices in a form to be prescribed by the Commissioner. Such notices must state the Contractor's obligation under the law to take affirma...
	23.3.5 The Contractor must notify each labor union or representative of workers with which it has a collective bargaining agreement or other contract understanding, that the Contractor is bound by the terms of Minn. Stat. § 363A.36, of the Minnesota H...

	23.4 Consequences. The consequences for the Contractor’s failure to implement its affirmative action plan or make a good faith effort to do so include, but are not limited to, suspension or revocation of a certificate of compliance by the Commissioner...
	23.5 Certification. The Contractor hereby certifies that it is in compliance with the requirements of Minn. Stat. § 363A.36 and Minn. R. 5000.3400-5000.3600 and is aware of the consequences for noncompliance.

	24. Equal Pay Certification.
	25. IT Accessibility Standard.
	26. Nonvisual Access Standards.
	27. Survival of Terms.
	1. Supply Chain Security. [For hardware contracts only]
	1.1 Security Practices and Preventive Controls. The Contractor will use reasonable commercial efforts to ensure that the Contractor and any subcontractors or third parties involved in assembling, manufacturing, packaging, distributing, handling, wareh...
	1.2 Notification of Supply Chain Security Breach. Contractor will promptly notify OSP, MN.IT, and the ordering entity, if different from MN.IT, of any breach of supply chain security involving State goods, including goods intended to be but not yet de...
	1.3 Return/Rejection of Goods. Notwithstanding anything to the contrary, if a breach of supply chain security has occurred or the State in good faith suspects a breach may have occurred, including evidence that packaging or goods were tampered with or...

	2. Security and Data Protection. [for cloud contracts only]
	2.1 Data Ownership. The State solely and exclusively owns and retains all right, title and interest, whether express or implied, in and to any and all State data. Contractor has no and acquires no right, title or interest, whether express or implied, ...
	2.2 Notification of Incidents. If Contractor becomes aware of or has reasonable suspicion of a privacy incident or security incident regarding any State data, Contractor must report such incident to the State and the State Chief Information Security O...
	2.3 Security Program. Contractor will make best efforts to protect and secure the State data related to this Contract. Contractor will establish and maintain an Information Security Program (“Program”) that includes an information security policy appl...
	2.4 Data Management. Contractor will not use State data, including production data, for testing or development purposes unless authorized in writing by the State Chief Information Security Officer or delegate. Contractor will implement and maintain pr...
	2.5 Data Encryption. Contractor must encrypt all State data at rest and in transit, in compliance with FIPS Publication 140-2 or applicable law, regulation or rule, whichever is a higher standard. All encryption keys must be unique to State data. Cont...
	2.6 Data Storage. Contractor warrants that any and all State data will be stored, processed, and maintained solely on designated servers and that no such data at any time will be processed on or transferred to any portable computing device or any port...
	2.7 Data Center and Monitoring/Support Locations. During the term of the Contract, Contractor will: (1) locate all production and disaster recovery data centers that store, process or transmit State data only in the continental United States, (2) stor...
	2.8 Security Audits & Remediation. Contractor will audit the security of the systems and processes used to provide any and all Cloud Services, including those of the data centers used by Contractor to provide any and all Cloud Services to the State. T...
	2.9 Insurance and Liability. Contractor warrants that it has and will maintain the insurance described below in force and effect throughout the term of the Contract. An Umbrella or Excess Liability insurance policy may be used to supplement the Contra...
	2.10 Subcontractors and Third Parties. Contractor warrants that no State data will be transmitted, exchanged or otherwise provided to other parties except as specifically agreed to in writing by the State Chief Information Security Officer or delegate...
	2.11 Compliance with Data Privacy and Security Laws and Standards. Contractor shall comply with all applicable State and federal data privacy and data security laws, rules, and regulations.
	2.12 Remedies. Contractor acknowledges that the State, because of the unique nature of its data, would suffer irreparable harm in the event that Contractor breaches its obligation under this Security and Data Protection section, and monetary damages m...
	2.13 Business Continuity. Contractor shall have written business continuity and disaster recovery plans that define the roles, responsibilities and procedures necessary to ensure that Cloud Services provided under this Contract shall be maintained con...
	2.14 Background Checks. Contractor represents that it has conducted and will conduct background investigations into all of Contractor’s agents, employees, and subcontractors that will provide Cloud Services to the State. Such background investigations...
	2.15 Secure Coding. Contractor warrants that all Cloud Services are free from any and all defects in materials, workmanship, and design. Contractor warrants that all Cloud Services are free from any and all viruses, malware, and other harmful or malic...
	2.16 Compliance with Data Privacy and Security Laws and Standards. Contractor must comply with all requirements, restrictions, and conditions that apply to the Office of MN.IT Services in the July 1, 2015, Amended MNsure Data Sharing Contract, current...

	1. Notice to Contractor.
	1.1 The Contractor is required to submit Certificates of Insurance acceptable to the State as evidence of insurance coverage requirements prior to commencing work under this Contract.
	1.2 Contractor shall not commence work under the contract until they have obtained all the insurance described below and the State has approved such insurance. Contractor shall maintain such insurance in force and effect throughout the term of this Co...
	1.3 The failure of the Contractor to provide a Certificate of Insurance, for the policies required under this Contract or renewals thereof, or failure of the insurance company to notify the State of the cancellation of policies required under this Con...
	1.4 The State reserves the right to immediately terminate this Contract if the Contractor is not in compliance with the insurance requirements and retains all rights to pursue any legal remedies against the Contractor. All insurance policies must be o...

	2. Notice to Insurer.
	2.1 The Contractor’s insurance company(ies) waives its right to assert the immunity of the State as a defense to any claims made under said insurance.
	2.2 Insurance certificate holder should be addressed as follows: [Add agency contract holder’s address below.]
	[Insert Agency Mailing Address]

	3. Additional Insurance Conditions. The following apply to the Contractor, or the Contractor’s subcontractor:
	3.1 Contractor’s policy(ies) shall be primary insurance to any other valid and collectible insurance available to the State with respect to any claim arising out of Contractor’s performance under this Contract.
	3.2 If Contractor receives a cancellation notice from an insurance carrier affording coverage herein, Contractor agrees to notify the State within five (5) business days with a copy of the cancellation notice, unless Contractor’s policy(ies) contain a...
	3.3 Contractor is responsible for payment of Contract related insurance premiums and deductibles;
	3.4 If Contractor is self-insured, a Certificate of Self-Insurance must be attached;
	3.5 Contractor’s policy(ies) shall include legal defense fees in addition to its policy limits with the exception of professional liability.
	3.6 Contractor’s insurance companies must either (1) have an AM Best rating of A- (minus) and a Financial Size Category of VII or better, and be authorized to do business in the State of Minnesota or (2) be domiciled in the State of Minnesota and have...
	3.7 An Umbrella or Excess Liability insurance policy may be used to supplement the Contractor’s policy limits to satisfy the full policy limits required by the Contract.

	4. Coverages. Contractor is required to maintain and furnish satisfactory evidence of the following insurance policies:
	4.1 Commercial General Liability Insurance. Contractor is required to maintain insurance protecting it from claims for damages for bodily injury, including sickness or disease, death, and for care and loss of services as well as from claims for proper...
	4.2 Commercial Automobile Liability Insurance. [Auto Liability insurance is only applicable if the contractor, contractor’s employees, or subcontractors will be driving on state property or will be using, owned, hired, or non-owned vehicles to conduct...
	4.3 Workers’ Compensation Insurance. Statutory Compensation Coverage. Except as provided below, Contractor must provide Workers’ Compensation insurance for all its employees and, in case any work is subcontracted, Contractor will require the subcontra...
	4.4 Professional Liability, Errors, and Omissions. This policy will provide coverage for all claims the contractor may become legally obligated to pay resulting from any actual or alleged negligent act, error, or omission related to Contractor’s profe...
	4.5 Network Security and Privacy Liability Insurance (or equivalent). [Include this insurance requirement when there are technology-related risks (e.g., software licenses, subscription services, maintenance and support services). Also, use when Contra...
	4.6 Privacy Liability Insurance (or equivalent). [Include this insurance requirement when there are no technology-related risks but Contractor has access to not public data that is not on a network (e.g., paper records).] The coverage may be endorsed ...
	4.7 Property of Others Insurance (or equivalent). [Include this insurance requirement when there is property owned by the state that is or may be in the Contractor’s care, custody, and control. Please note this coverage should be used if the Contracto...





