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8.04.03: The Defined Benefit (DB) Employer Statement

A Defined Benefit (DB) employer statement is available to your reporting unit on the Employer Reporting
website after the end of each month, by the tenth business day of following month. The statement is designed
to show you what has been submitted for employer contributions, member contributions, and tax-deferred
payments. Similar to a bank account statement, you will need to reconcile it to your own records. The
employer statement has four sections.

Log on to the Employer Reporting website and from the Things to Do menu click on View Employer
Statement. From the Employer Statement Home Page click on the Current Employer Statement link. This
displays the Current Employer Statement or Summary page.

The Current Employer Statement or Summary Page
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The first section, the Current Employer Statement or Summary Page, summarizes your reporting unit’s
standing at the end of the statement period. This section lists the balance prior to the statement period, as
well as the total amount of contributions posted within the statement period and up to the point the online
statement is generated. Any unposted records that still exist at the point the statements are generated are
also included. No reports (posted or unposted) with end dates in the "new month" (after the statement
timeframe) will appear on the statement. The summary page also includes late fees, interest and payments
posted during the statement period and the new payment due. Any amount due in parentheses reflects a
credit balance. Otherwise, payment for the outstanding balance should be received by the 7th business day of
the month following the end of the statement period.

On the summary page, the Beginning Balance lists the amount unpaid as of the last statement. This amount
should be the contributions due for the reports of the month previous to the statement month, as long as the
records were posted.

The Beginning Balance is composed of posted records only—this is because the unposted records are
accounted for in one of two lines below that shows:

Records posting during the period

Records still not posted at the end of the period.

If a reporting unit's records are all posted at the end of the pay period, then the Beginning Balance of the next
statement would be the ending balance of the current statement.

Contributions

The second section, Contributions, lists the posting status for each of the retirement detail reports associated
with the statement timeframe. From the Current Employer Statement page or Summary Page, click on the
Contributions link.



This section also includes any posting activity for previous, not fully posted retirement detail reports. The
posting status for each report is listed in four main columns as follows:

1. The first main column describes the amount on each report that posted during the statement period;

2. The second main column describes the amount on each report that posted in the previous statement
period;

3. The third main column lists the amount on each report that remained unposted at the end of the
statement period

4. The last main column lists the total amount reported for each report, regardless of its posting status.

Within each main column, there are two sub-columns, one listing regular wages and contributions reported
and the other listing any adjustments made.

Late Fee and Interest

This section describes any late fees or interest activity for your reporting unit. From the Current Employer
Statement page or Summary Page, click on the Late Fee and Interest link. (Note: Currently the Late Fee and
Interest Assessments are not shown this section. They appear in the Payment Section as Manual
Adjustments. This section will be made functional in the near future.)

PA 300, the Michigan Public School Employees Retirement Act, determines any late fees or interest
assessed.

Payments Received
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The final section, Payments Received, outlines all payments ORS received from your reporting unit with
effective dates within the statement period. This section also lists any cash corrections and manual
adjustments made. Currently, late fees an interest as well as missing/late report fees appear as manual
adjustments. Fee reversals will also appear here as manual adjustments. From the Current Employer
Statement page or Summary Page, click on the Payments Received link.

The payment date column shows the payment date selected by the school when the payment was created, or
in the case of a paper check, the date on which the mailroom received the paper check.

Some tips about the Defined Benefit employer statement that you may find helpful:

The statement contains a Total Due summary area. You may find it helpful to begin with this summary
and work through the statement.

Retirement detail reports are subject to a validation process that determines the date the records post.
Some records do not pass the validation process initially, which may cause a delay in posting. This
means that retirement detail reports, employer contributions, member contributions, and TDP payment
transactions may not all post in the same statement period.

Any transactions for wage and service adjustments are included in the Contributions section of the
statement.

The Payments Received section contains all payments with effective dates within the statement time
frame. ORS posts deposits by check/confirmation number, payment amount, and date received (for
paper checks) or effective date (for ACH). This allows your reporting unit to match the payments
received with your records.

If your employer statement does not agree with your reporting unit’s balance on the end date of your
statement, you should review your total submitted retirement detail reports and payments for possible
discrepancies. If you cannot reconcile the difference, contact ORS_Web_Reporting@michigan.gov or at 800-
381-5111.

Note: Previous employer statements are also available in the Employer Statement History link on the
Employer Statement home page.
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