2012 Retirement Reform
Testing System Changes October 29, through November 16, 2012

Department of Technology,
Management & Budget

Testing Instructions

The testing environment is open from October 29, to November 16, 2012. You will be able to submit and
process reports after you or your service providers have made the necessary programming changes (see
Reform Alert # 13 - 2012 MPSERS Reform Requires System Changes). All three methods of populating your

report can be tested; upload, copy forward, and empty report/data entry. The main focus of the testing
process is the enhanced DTL4 record.

Batch processing will run nightly, Monday through Friday.

Access to Testing Site

Use the link below to reach the testing site. If your network cannot access this site, please consult your
technology partners to check your network’s filter settings.

https:/ / orssrw.state.mi.us/SelfService
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Welcome to ORS Employer Reporting!

Welcome to the ORS Employer Reporting Website. This website provides online
capabilities to:
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If you have any questions, please contact ORS_Web_Reporting@michigan.gov.

Getting Ready To Test

For more details about the required system changes go to www.michigan.gov/psru 2012 MPSERS Reform
and click on Reform Alert # 13 - 2012 MPSERS Reform Requires System Changes. Please provide this Alert
message and its attachments to your software vendor. Your vendor should then provide your reporting unit
with a test payroll report incorporating the system changes for you to upload to the ORS test website. Security
protocol requires that only valid reporting unit personnel should have access to this test environment.

Ready to Test

Once ORS has notified you that you can begin testing, you will use the testing environment to
1. Testload a report using your preferred method (upload, copy forward or blank report).
2. Include DTL4 records in the test report.
3. Test formatting changes to the DTL4 record.

% www.michigan.gov/psru
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4. View the download detail and summary page.
NOTE - DO NOT DO ANYTHING WITH ACH/OR PAYMENTS!!

Testing Schedule

Please review the following schedule.

Day Step Directions

1 1.1  Submit a report with Begin Date of 9/15/2012, or later. Submit the report using your
preferred loading method: 1) copy forward, 2) create an empty report, or 3) upload a
report.

Make sure the report contains DTL4 records in the new format that includes added
fields for the Personal Health Care member and employer deductions.

Add/Edit a Member Record

For reporting penod: 08/11/2012 - 082472012

The status of this member record is:

ORG Fix - You can resshve thig record.
In Qusewe - This record is waiting for a previous pay period’s record to post and does not need any action.
On Hold - This suspended record cannot currently be resolved by the reporting unit.

Detail 4 - DC Contribution:

SSN: ﬁ
First Mamae: IM-!.I-‘.K—
Last Name: [ESTELLE
Middle Mame: L0
Begin Date: (MM/DD/Y¥YY) [08/11/2002
End Date: {MM/DD/YYYY) [o824202
DC Record Type: [l]l -= Rigsguiar 3
Employer Reporbed Wages: £ Ii
Member DC Contributions $ Ii
Member DC Percent(%): |
Employer DC Conlribution: § Ii
Employer DC Match Percent( %): I—
Member PHF Contributions: § Ii
Member PHF Percent(%): [
Emplover PHF Contributions: |—
Employer PHF Percent( % ): I_
Status Change Date: (MM/DD/YYYY) [
Status Change Reason Code: | .ﬂ

Added new fields ta the
AddEdit DTLY record sereen
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After the report has been uploaded or created; manually add at least one DTL4
1.2  record populating the new fields.

13 Let the report run through the nightly batch processing.
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Directions

Find and review both the uploaded and manually entered DTL4 records. Ignore Flag
or Suspend Messages. Make sure the new fields appear on the DTL4 record and
that each field is populated with data in the correct format.

Review the Download Detail. Verify that the new PHF columns AH through AK are
visible.

z BA BB AL AD AE AF B 7.7 [ 1 R R AL
b rmsr Emglayer Statud e s Emglayer
i oC o Employer Staus  Chanpe |PWF PHF
wcord  Gross Contribut Membser Conbribut DC Mabch Change  Resson  |Conbribut Memdbser Conbribut Employer
ype Wages g [ ang % Crate ol ang Sk g P %
1 B850 o o 13.%

£3.3
1 18391 1. 4.3 a o Y .Y
1 366.5 LR o o

it

]
oo odo0 S0 s as
B8 ke -6 a0san

=]

=]

3

i

mEeooadauesansds

=TT R} ::-D::
3 fa

= - - TR - R -]

= TR B R - V]

- TR - R - ]
B8 5o &0 6808 880

Review the Totals Page to ensure they appear with the new format. NOTE: The
totals may not be as expected. This is due to differences in contribution rates in our
test environment and the end date of the report.

Report Totals for Regular and Adjustment Download Detail

Total Gross Wages 5 0.00
Total Gross Wages {Retirees) 5 0.0
Total Member DB Contributions £ 0.00
Total Member DC Contributions £ 182.21
Total Employer DB Contribulions 50,00

| Total Employer DC Contributions £1.927.91
Total Member PHF Contributiens £ 1,484.11
Total Employer PHF Contributions £ 1,484.11
Total TOF Deduction Amount 5 0.00

Day Step
2

2.1

2.2

2.3

24

Review the updated format for member information on the Member Benefit Plan
link. Click on the link and enter a social security number, then click OK.

Things Te Do Working with :  Community Publs Sehasls
Empbower Home
Wark on Heporis

Vigwr ING Fesdback
Eltg This process allows you to review basic information about an MPSERS membser in ardser to
determing the amount of employee contribution ithat should be withheld.

View Member Benefit Plans

View Payeodl Calendar

EE. ORI and/or WAL To view member information:
Waoes

. 1. Entar the member's Social Seounty Mumber in the S5N field,
Work with Lontocts 2. Chok the "0W- buttan.

View Employee Info
HMember Benedit Mans

View Employer Enter the 55N ;
Slatement

Update My Profile

Sacial Securily Number 13

Sacial Securily Number 2 2 (Cwtional)

End of Testing
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