 
Agile Work Order BPO Process for Requesting Agency


(Background: The requesting agency must create a BPO for each Agile work order. The agency will link their created work order BPO to the Agile contract PO).

Steps

1. The Requesting agency will create a BPO in FMIS for the Agile work order. 
2. Link the work order BPO (BPO/Contract ID) to the Agile contract BPO (Original BPO field).

Note: The master BPO is referenced where it asks for the original BPO# on the 2342 Screen
[image: ]

3. Hit F10 to save the transaction.









4. On the Element Screen 2353, enter the MBE and VSBE (VET) Commit Amounts.
5. Enter the MBE and VSBE (VET) Goal %.
 
[image: ]


6. Enter the work order subcontractor information on the 2345 Screen
[image: ]



7. From the 2342 Screen, hit F4 to change the commands at the bottom so it shows TERMS
[image: ]


8. Hit F8 to select “Terms.” Enter the terms, the agency contact phone number, and the email address in the fields. 
i) Note: (Information will show up under the Block Function on the screen).
9. [image: ]

10. Hit F10 to save the transaction.
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PCHLZ342 v4.1 MD PRD ADVANCED PURCHASING/INVENTORY 82/13/2826  4:13 PM

LINK TO: BLANKET PURCHASE ORDER

BPO/CONTRACT ID : Q0UB6EO0A7EG DEPT  : Q01R2204 NOTE PAD Dy

PURCHASING TYPE : BP BID ID : DGS BPO  (Y/N): N

ACTION INDICATOR: P INTERFACE TYPE  : BP DBM BPO (Y/N): N

STATUS : POST AWARD DOIT BPO (Y/N): N
POST DATE : B1/16/2026

CONTRACT AMOUNT : 2,656,555.20 EFFECTIVE DATE : 01/01/2026

EST CONTRACT AMT: 2,656,555.20 EXPIRATION DATE : 12/31/2028

REMAINING VALUE : 2,656,555.20 FISCAL EFF DATE : 01/01/2026

BUYER ID: 0104 NAME: GLEN HUBBARD PHONE: 4438466149 EXT:

VENDOR: 1510406912 CYQUENT INC

ADDRESS : 155 GIBBS STREET

MBE SBR SUITE 531

MULTI-VENDOR : N ROCKVILLE, MD 20858-0395

MULTI-YEAR DY COMMODITY CTRL (F/P): F LEVEL (1/2/3):  MINORITY SUB: N

RENEWAL : OPTIONS

ORIGINAL BPO : BO1B5680235 OPTION MAX: ORIGINAL AMT: 445,000,000.00

EMMA CONTRACT NO:

REFERENCE DY ALLOW REF (Y/N): N LIMIT REF EXP DT (Y/N) Y

F1-HELP F2-AUTH USERS F3-DEL F4-OTHER KEYS F5-RENEW/REF FG-VIEW RLS F7-BPO AUX
FB8-TERMS F9-LINK F18-SAVE F11-VIEW ACCTG F12-PRINT ENTER-INQUIRE CL-EXIT

INQUIRY SUCCESSFUL, TRANSACTION READY FOR UPDATE
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LINK TO: SPECIFICATIONS/TERMS SELECTION

DOCUMENT ID : QOBB66BOO76 LINE NO: [ala]4]

S 1D SHORT TITLE S 1D SHORT TITLE
BLOCK FUNCTION: (TERM ID TO COPY, ISRT, DLET, DUP) BLOCK 0@l OF oot
F1-HELP F2-SELECT F3-DELETE  F4-BLOCK FUNC F7-PRIOR BLK

FB8-NEXT BLK FS-LINK F18-SAVE F11-FORWARD TERMS  ENTER-INQUIRE  CL-EXIT

INQUIRY SUCCESSFUL

/13/26.044 B4:15PM 10.210
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LINK TO: BLANKET PURCHASE ORDER

BPO/CONTRACT ID : Q0UB6EO0A7EG DEPT  : Q01R2204 NOTE PAD Dy

PURCHASING TYPE : BP BID ID : DGS BPO  (Y/N): N

ACTION INDICATOR: P _ INTERFACE TYPE : BP DBM BPO (Y/N): N

STATUS : POST AWARD DOIT BPO (Y/N): N
POST DATE : B1/16/2026

CONTRACT AMOUNT : 2,656,555.20 EFFECTIVE DATE : 01/01/2026

EST CONTRACT AMT: 2,656,555.20 EXPIRATION DATE : 12/31/2028

REMAINING VALUE : 2,656,555.20 FISCAL EFF DATE : 01/01/2026

BUYER ID: 0104 NAME: GLEN HUBBARD PHONE: 4438466149 EXT:

VENDOR: 1510406912 CYQUENT INC

ADDRESS : 155 GIBBS STREET

MBE SBR SUITE 531

MULTI-VENDOR : N ROCKVILLE, MD 20858-0395

MULTI-YEAR DY COMMODITY CTRL (F/P): F LEVEL (1/2/3):  MINORITY SUB: N

RENEWAL : OPTIONS

ORIGINAL BPO : BO1B5680235 OPTION MAX: ORIGINAL AMT: 445,000,000.00

EMMA CONTRACT NO:

REFERENCE DY ALLOW REF (Y/N): N LIMIT REF EXP DT (Y/N) Y

F1-HELP F2-COPY BP0  F3-DEL F4-OTHER KEYS F5-NEXT FB-VIEW DOC F7-VEN SEL

FB-ELEM F9-LINK F1B8-SAVE F11-VEN SELECT F12-SEL SUB ENTER-INQUIRE CL-EXIT

INQUIRY SUCCESSFUL, TRANSACTION READY FOR UPDATE
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LINK TO: CONTRACT ADDITIONAL ELEMENTS

CONTRACT ID : QUBBE6BOAYE TYPE: FP MODAL : NOTE: Y
REVISION ID : 0003 TITLE: AGILE 2 WORK ORDER 52 DEL IND:
CONTRACT ADMINISTR : NATALIE GRASSO LOCATION : SBR: N
PROCUREMENT OFFICER : GLEN HUBBARD CONST PROJ #

ENGINEERS ESTIMATE : ADVERTISE DATE: 11/24/2025
PROCUREMENT METHODS : R AWARD DATE : 12/11/2825
CATEGORY OF WORK ¢ ITS AWARD AUTH. : DGS

NON VISUAL ACCESS  : N HIRING SERVICES: N

MBE WVR: N MBE WVR %: 0.00 MBE COMMIT $: 0.00 MBE GOAL %:

VET WVR: N VET WVR %:  0.00_ VET COMMIT $: 0.0 VET GOAL %: 0.00

REQ DT: AMT : APRV DT: AMT :
DESC: AGILE 2 WORK ORDER 52 FOR MAINFRAME DEVELOPERS AND SUPPORT

BPW: N AGENDA DATE: ITEM NO : APRVL DATE:

TPSSB  AGENDA DATE: ITEM NO : APRVL DATE:

WORK CMP DATE: CONTROL SOLICITATION DATE: LIVING WAGE: N
RENEWAL CODE : CONTROL APPROVAL DATE : TIER RANGE:
NUMBER OF BIDS PREFERENCES ~ SUI:  CSW:  BIS: 1% FEE:
TOT: 00O SB: 8OO MBE: 000 RECYCLED:  SB:  REV PROD: ENERGY SAV:

F1-HELP F3-DEL F4-0TH F5-NEXT F3-LINK F18-SAVE F11-LAST REV ENTER-INQ CL-EXIT

INQUIRY SUCCESSFUL

/13/26.044 B4:10PM 10.210
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LINK TO: SUBCONTRACTOR ENTRY PAGE 00 OF 00
BPO/CONTRACT ID: (BOB66A0076 CONTRACT AMOUNT: ACTION IND:
TOTAL PAID:
S VENDOR ID  VENDOR NAME STATUS CODES SUBAMOUNT CERT  SUBGOAL
MBE SUBAMOUNT VSB SUBAMOUNT ACTUAL
DESCRIPTION
F1-HELP F2-VIEW VENDOR F3-DELETE F4-IVC DATA F3-NEXT

F7-PRIOR PAGE FB-NEXT PAGE F3-LINK F18-SAVE ENTER-INQUIRE CL-EXIT

SUBCONTRACTOR INFORMATION DOES NOT EXIST





