FAX to Denise Rickell (410)876-2977
Telephone: (410) 386-2820


CARROLL COUNTY BUSINESS & EMPLOYMENT RESOURCE CENTER

JOB ORDER FORM


224 N. Center Street, Westminster, MD 21157

**Employers:  BERC can only provide services for positions that are regular W-2 positions
JOB TITLE: Men's Program Overnight Supervisor - Part-Time Temporary




EMPLOYER'S NAME: Westminster Rescue Mission
EMPLOYER'S PRODUCT/SERVICE: Addiction Healing Center
ADDRESS: 658 Lucabaugh Mill Road, Westminster, MD, USA, Westminster, Maryland 21157
PHONE: (410) 848-2222 FAX:
CONTACT PERSON: Christopher Stephens
TITLE: Men's Recovery Program Director
EMAIL: cstephens@westminsterrescuemission.org
WEBSITE: https://addictionhealingctr.org/

JOB DESCRIPTION: PT Temporary Overnight Supervisor – The Addiction Healing Center at the Westminster Rescue Mission (Westminster MD 21157)
This position pays $15.00 per hour from 11 PM to 7 AM Friday and Saturday nights and some additional evenings as needed. Reports to: Recovery Program Director
Summary: Serves as only staff presence on-site during overnight shift; responsible for safety and security of residents, overnight guests and facility; works with other Recovery Program staff to provide care and supportive environment for residential clients. Contributes to direction and accomplishment of Mission functions and operations as needed.
Duties and Responsibilities:
( Responsible for safety and security of dorms; assists residential clients and overnight guests with any needs during the overnight shift, including offering over the counter medications as needed for physical ailments, or support and nurture through emotional or spiritual concerns; works to de-escalate or mediate any tensions which may arise;
( Monitors and secures facility for safety and proper functioning of environmental systems;
( Routinely checks all doors, cameras and temperatures on cooling units;
( Remains awake and available to residential clients and overnight guests to address problem-solving needs which may arise on the campus between the hours of 11pm and 7am;
( Promptly contacts Recovery Program Director, Executive Director, or Emergency Services (911) as needed to address crisis situations or to inform management of incidents which may require follow up.
( Opens gate and wakes clients and guests; follows up to make sure all clients report to dining hall for prayer and breakfast; responds to any client who expresses health issues and may from time to time permit additional bedrest;
( Submits shift reports at close of shift for distribution to Recovery Staff and Executive Director to inform of any specific issues or concerns which may have occurred during the shift.

JOB REQUIREMENTS: Skills and Requirements:
( Has the desire to serve the Lord.
( Exhibits leadership, good judgment, sensitivity and compassion.
( Has strong oral and written communication skills.
( Demonstrates effective problem solving skills.
( Knowledge of and commitment to the program, policies and procedures of the Mission.
( Honors and protects issues of confidentiality with sensitivity and grace.
( Maintains a respectful and considerate relationship with clients and staff regardless of race, gender, age, appearance or circumstances.
( Willingness to receive instruction, guidance and ongoing training in addictions treatment, counseling and listening skills, and community social service providers.
( Ability to work independently, showing initiative, as well as collaboratively, with commitment to spirit of teamwork and greater good of the Mission community.
( Must be proficient enough with computer to document shift notes, incident reports and help research service options and referrals for clients in community as needed.

OTHER JOB REQUIREMENTS: , , , , , , , , , , , Drug Test Required, Background Check

WAGES PER HOUR: $15.00/hour
NUMBER OF OPENINGS: 1
PERMANENT OR TEMPORARY EMPLOYMENT: TEMPORARY
FULL TIME OR PART TIME: PART TIME
OVERTIME: NO

BENEFITS: NO
None

DAYS OF WORK:
MONDAY 11 pm to 7 am  TUESDAY 11 pm to 7 am  WEDNESDAY 11 pm to 7 am  THURSDAY 11 pm to 7 am  FRIDAY 11 pm to 7 am  SATURDAY 11 pm to 7 am  SUNDAY 11 pm to 7 am

SHIFT: Generally needed Fridays and Saturdays, but may be needed other evenings.

HOW TO APPLY: Email to: cstephens@westminsterrescuemission.org

WILLING TO TRAIN: YES
EXPERIENCE REQUIRED: NO
EXPERIENCE IN MONTHS: Preferred but not required
MINIMUM AGE: Undetermined
CLOSING DATE: 11/29/2020
Office Use Only

Posting Date   11//9/20   Follow-Up Date_______    Pull Date _________     Entered in MWE ________
Staff_____________
