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«Date»
This letter was sent to the listed parties.


RE:  Project Title and Des. No.
Dear Consulting Party (see attached list),
{For state projects, use the following introduction}

The Indiana Department of Transportation (INDOT) with funding from the Federal Highway Administration (FHWA) proposes to proceed with [project description and des.no.]. [Consulting Firm Name] is under contract with INDOT to advance the environmental documentation for the referenced project.
{For LPA project, use the following introduction}

[Project sponsor], with funding from the Federal Highway Administration (FHWA) and administrative oversight from INDOT, proposes to proceed with [project description and des.no.]. [Consulting Firm Name] is under contract with [Project sponsor] to advance the environmental documentation for the referenced project.
{For both state and LPA projects, use the following text in the body of the letter}

This letter is part of the early coordination phase of the environmental review process requesting comments associated with this project. We are requesting comments from your area of expertise regarding any possible environmental effects associated with this project. Please use the above DES Number and project description in your reply and your comments will be incorporated into the formal environmental study.
The proposed undertaking is on [route] from [project limits] in [County], Indiana. It is within [Township,] [USGS Topographic Quadrangle], in [Section], [Township], [Range]. (Please include topographic map showing project area)
[Purpose and Need, Scope of Work, Temporary and Permanent R/W Limits, Acreage, etc.]

Section 106 of the National Historic Preservation Act requires Federal agencies to take into account the effects of their undertakings on historic and archaeological properties. In accordance with 36 CFR 800.2 (c), you are hereby requested to be a consulting party to participate in the Section 106 process. Entities that have been invited to participate in the Section 106 consultation process for this project are identified in the attached list. Per 36 CFR 800.3(f), we hereby request that the Indiana State Historic Preservation Officer (SHPO) notify this office if the SHPO staff is aware of any other parties that may be entitled to be consulting parties or should be contacted as potential consulting parties for the project.
The Section 106 process involves efforts to identify historic properties potentially affected by the undertaking, assess its effects and seek ways to avoid, minimize or mitigate any adverse effects on historic properties. For more information regarding the protection of historic resources, please see the Advisory Council on Historic Preservation’s guide: Protecting Historic Properties: A Citizen’s Guide to Section 106 Review available online at http://www.achp.gov/citizensguide.pdf.

The Area of Potential Effects (APE) is the area in which the proposed project may cause alterations in the character or use of historic resources. At this time, no cultural resource investigations have occurred; however, the results of cultural resource identification and evaluation efforts, both above-ground and archaeological, will be forthcoming.  Consulting parties will receive notification when these reports are completed.  
Please review the information and comment within thirty (30) calendar days of receipt. If you indicate that you do not desire to be a consulting party, or if you do not respond, you will not be included on the list of consulting parties for this project. If we do not receive your response in the time allotted, the project will proceed consistent with the proposed design and you will not receive further information about the project unless the design changes.
For questions concerning specific project details, you may contact [Consultant Contact Person] of [Consulting Firm Name] at [phone number] or [email].  All future responses regarding the proposed project should be forwarded to [Consulting Firm Name] at the following address:
[Consultant Contact Person] 
[Title]
[Consulting Firm Name]

Street Address
City, State, Zip Code
[email].
Tribal contacts may contact Shaun Miller at smiller@indot.in.gov or 317- 233-6795 or Michelle Allen at FHWA at michelle.allen@dot.gov or 317-226-7344.
Sincerely, 

[image: image1.jpg]



Anuradha V. Kumar, Manager 

Cultural Resources Office

Environmental Services

Enclosures: 

Distribution List:   
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