
FISCAL YEAR (FY) 2024 YEAR-END DEADLINES 
 

 

4:30p.m. (ET) 
May 17, 2024 

FY24 exception requests 

must be submitted 

4:30p.m. (ET) 

June 14, 2024  

(T&E) 

All FY24 ERs need to be 

in approved/valid (budget 

checked) status & sent to 

Comptroller 

4:30p.m. (ET) 
June 26, 2024 

(GL) 

FY24 all journal entries 

must be agency approved 

and to Comptroller 

4:30p.m. (ET) 

June 28, 2024 

(AM) 

FY24 asset-related receivers 

& vouchers must be 

processed through the 

interfaces into AM 

 
 
 
 
 

 

4:30p.m. (ET) 

June 7, 2024  

(T&E) 

All TAs need to be copied 

to an ER or closed 

4:30p.m. (ET) 

June 21, 2024  

(AP) 

FY24 vouchers, high 

volume, P-card payments 

& SDO reimbursements 

must be approved in PS 

& sent to Comptroller 

3:00p.m. (ET) 

June 28, 2024  

(AR) 

FY24 revenue receipts 

must be submitted to 

TOS 

4:00p.m. (ET) 

June 28, 2024  

(AR) 

All TOS approved 

express deposits for 

Federal Draw Billing must 

be set to Batch Standard 

4:00p.m. (ET) 

June 28, 2024  

(AR) 

TOS approved deposits 

must be completed by 

agency approvers 

 

 
PEOPLESOFT REQUISITION & PURCHASE ORDER (PO) DEADLINES 

 

4:30p.m. (ET) 
April 23, 2024 

FY24 requisitions for special 
procurements on qualifying 
purchases exceeding $5k 

must be submitted to IDOA 

4:30p.m. (ET) 

May 17, 2024  

Requests for FY24 PO 
amount approvals 
exceeding agency 
delegation must be 
submitted to IDOA 

4:30p.m. (ET) 

May 24, 2024  

FY24 requisitions must 

be sourced to a PO or 

canceled/closed. 

FY24 POs must be in 

approved/valid (budget 

checked) status 

 
June 18 - June 22 

PO Rollover Scheduled. 

Refer to the 2024 Year  

End Cleanup 


