What Should We Do With Moldy Records?


The State Archives receives many requests per year for help with moldy records and files.  There is a mindset that molded records and books can be repaired.  The truth is that they cannot.  Paper is a porous material and once the structure is compromised by mold growth, the mold cannot be entirely removed. 


An outbreak of mold is an indication that there is an environmental problem in the form of too much moisture in the area in which the records are stored. It is essential in dealing with an outbreak of mold to identify and fix the source of the excess moisture to prevent both future outbreaks and to stop the spread of the current outbreak. 

If you encounter an outbreak of mold on your records, the following are general guidelines for proceeding:

-Protect yourself first. 

Wear personal protective equipment including disposable gloves and clothing that you can bag and wash after working with mold. Respiratory protection (e.g., N95 disposable respirator/mask), in accordance with the OSHA respiratory protection standard (29 CFR 1910.134), is highly recommended.  The archives cannot offer advice on the health effects of mold except to say that any mold is a severe allergen and/or potentially toxic.  A mycologist or licensed health professional should be contacted for advice on the health effects of exposure to mold. It is recommended that you do this in the event of an outbreak larger than 3 square feet. 

-Clean or have the collections and the area cleaned as quickly as possible.
Isolate the affected materials from the rest of the collection if possible. Wet records must be dried before they can be dealt with. Items that are actively moldy should be bagged in the thickest possible plastic before moving to a dry environment so that mold spores are not spread.  The plastic can then be discarded at the end of the move.  Active mold must be rendered dormant before it can be cleaned.  For less than 3 square feet of dormant (powdery and dry) mold, take the items outside and brush the mold off. Cleaning of materials or space indoors should be done only if it’s possible to use a vacuum with a HEPA filter attached. Any other method of cleaning is likely to spread the mold. The archives cannot make recommendations on the use of fungicides.  Once the item is completely dry and the excess mold spore have been removed, the item should be stored in a plastic bag or wrap to quarantine if from other uncontaminated items.  We have included a list of vendors who can aid in mold remediation in buildings and on materials. For an outbreak that covers more than 10 square feet, we advise you not to clean these materials yourself – consult a health professional and either obtain permission to destroy the records from the Indiana Commission on Public Records or contact a vendor to help with mold remediation and/or reformatting the material as quickly as possible. 
-The safest solution to the problem is to destroy the moldy records.  We realize there are retention schedules and privacy issues that come into play when considering what to destroy, so consult the Indiana Archives and Records Administration before proceeding. The safest method of disposal is to incinerate items. If they are not confidential records, they may be thrown out with trash.  Do not shred moldy materials. 

Listed below are some commercial property-damage restoration companies.  These are not necessarily recommendations, just a list of companies we found.  Below that is a list of websites that talk about mold remediation.

PuroClean
Greenfield, IN

317-467-4436




Hebron, KY

513-226-5486

DocumentReprocessors.com

Midwestfreezedryltd.com
Skokie, Ill.

Belfor

www.us.belfor.com
888-491-7941 (emergency)

Resources:

Chppm-www.army.mil/mold/tg277.pdf

http://www.library.yale.edu/preservation/Moldy%20item%20procedures.pdf
www.ehrs.upenn.edu/programs/occupat/moldremediation.html
http://www.nedcc.org/resources/leaflets/3Emergency_Management/08SalvageMoldyBooks.php
http://www.sos.ga.gov/archives/how%5Fmay%5Fwe%5Fhelp%5Fyou/emergency_advice/mold_outbreak.htm
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