
2023 Designated Erosion 
Control Inspector Re-listing 
STEP-BY-STEP INSTRUCTIONS



All DECIs who want to maintain their status need to 
re-l ist and pay the re-l isting fee, regardless of the 
year they became a DECI. Attendance at al l  DECI 
webinars between re-l istings is required. 
Alternatively, 24 hours of continuing education is 
needed (adjusted based on the year one became a 
DECI)



Part 1 – If you don’t already have an account with 
Lake County

Create an Account on the Citizen Self Service Portal



Part 1 – Create an Account on the 
Citizen Self Service Portal

• Step 1 – Go to https://lakecountyil-
energovpub.tylerhost.net/Apps/selfservice/LakeCountyILCSS_Prod#/home

• Step 2 - Click on “Login or Register”

Click Here

https://lakecountyil-energovpub.tylerhost.net/Apps/selfservice/LakeCountyILCSS_Prod#/home
https://lakecountyil-energovpub.tylerhost.net/Apps/selfservice/LakeCountyILCSS_Prod#/home


Part 1 – Create an Account on the 
Citizen Self Service Portal

• Step 3 - Create a username and password and click “Register”
• Lake County staff cannot use a County email (use personal email instead)



Part 1 – Create an Account on the 
Citizen Self Service Portal

• Step 4 – Enter the email address you want to use for the re-listing



Part 1 – Create an Account on the 
Citizen Self Service Portal

• Step 5 – Click “Next”



Part 1 – Create an Account on the 
Citizen Self Service Portal

• Step 6 – Check your email and confirm the link in the email from 
EnergovDoNotReply@lakecountyil.gov; check junk email folder too

Click on the “Confirm” link

mailto:EnergovDoNotReply@lakecountyil.gov


Part 1 – Create an Account on the 
Citizen Self Service Portal

• Step 7 - Once you confirm, another window will open to register the email 
address. Click “Register”



Part 1 – Create an Account on the 
Citizen Self Service Portal

• Step 8 – Input your information for the online account and click “Submit” 
(make sure you check “I’m not a robot”)



Part 1 – Create an Account on the 
Citizen Self Service Portal

• Step 9 – Online registration is now complete. Click on “Log In”



Part 1 – Create an Account on the 
Citizen Self Service Portal

• Step 10 – Enter the username and password you just created and click “Log In”



Part 2 – Apply for the DECI Re-Listing



Part 2 – Apply for the DECI Re-Listing

• Step 1 – Once you log in, you will be taken to the “Dashboard”



Part 2 – Apply for the DECI Re-Listing

• Step 2 – Click on “Apply”, then on the “Designated Erosion Control Inspector (DECI) Re-
Listing “License”; please note that DECIs are not licensed, SMC is just using this module to 
facilitate the re-listing



Part 2 – Apply for the DECI Re-Listing

• Step 3 – Click on the “Add Location” to add your mailing address 



Part 2 – Apply for the DECI Re-Listing

• Step 4 – Switch “Add Address As” to “Mailing”. Input your address in the 
“Search” box and click the magnifying glass. The address will show up below. 
If the address is not found, you can add it manually. Click “Add” 



Part 2 – Apply for the DECI Re-Listing

• Step 5 – Click “Next”



Part 2 – Apply for the DECI Re-Listing

• Step 6 – Just click “Next” on this page



Part 2 – Apply for the DECI Re-Listing

• Step 7 – Check to see that your name and address are correct and click “Next”



Part 2 – Apply for the DECI Re-Listing

• Step 8, Part 1 – Pick the appropriate drop-down choice based on the 
following:

1. You passed the DECI exam: “Yes” or “No”
2. Education requirements met

1. You attended all required DECI webinars since last re-listing
2. Alternatively, if you didn’t attend all webinars, you must show 

education requirements based on the year you became a DECI
• 2020 – 24 hours
• 2021 – 16 hours
• 2022 – 8 hours
• 2023 – 0 hours



Part 2 – Apply for the DECI Re-Listing

• Step 8, Part 2 – Pick the appropriate drop-down choice and click “Next”



Part 2 – Apply for the DECI Re-Listing

• Step 9 – Upload your PDH certificates and/or supporting documentation-a 
variety of documents are supported. Click “Next”



Part 2 – Apply for the DECI Re-Listing

• Step 10 – Verify all your 
information. Click “Back” to 
make changes. If everything 
is OK, click “Submit”



Part 2 – Apply for the DECI Re-Listing

• Step 11 – Your Re-listing has been submitted successfully! It is now time to 
pay. Click “Add to Cart”



Part 2 – Apply for the DECI Re-Listing

• Step 12 – Click “Check Out”



Part 2 – Apply for the DECI Re-Listing

• Step 13, Part 1 – Choose a payment type (online payment service fee will 
apply)



Part 2 – Apply for the DECI Re-Listing

• Step 13, Part 2 – Enter your payment information and click “Pay Now”



Part 2 – Apply for the DECI Re-Listing

• Step 14 – Your payment is complete. You will receive a payment confirmation 
email from noreply@mygovpay.com. Keep the receipt for your records.

mailto:noreply@mygovpay.com


Part 2 – Apply for the DECI Re-Listing

• Step 15 – Lake County SMC will be notified of your online submission and 
payment. We will review your education requirements.

• Step 16 - If everything checks out, SMC will process your submission and you 
will receive an email notification with your DECI Certificate.

• Once you do that, you are re-listed until the next cycle which is in 2026.

*The online re-listing process uses the term “licensed”. Please note, DECIs are not licensed.
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