2023 Designated Erosion
Control Inspector Re-listing

STEP-BY-STEP INSTRUCTIONS



All DEClIs who want to maintain their status need to
re-list and pay the re-listing fee, regardless of the
year they became a DECI. Attendance at all DECI
webinars between re-listings is required.
Alternatively, 24 hours of continuing education is

needed (adjusted based on the year one became a
DECI)
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Part 1 — If you don’t already have an account with
Lake County

Create an Account on the Citizen Self Service Portal
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Part 1 — Create an Account on the
Citizen Self Service Portal

 Step 1- Go to https://lakecountyil-
energovpub.tylerhost.net/Apps/selfservice/LakeCountylLCSS Prod#/home
e Step 2 - Click on “Login or Register”

SOMEE Apply Map Paylnvoice Help@

To apply for a Registration Permit (reroof, reside, fence, shed, etc.) within the Village of Lake Villa, dlick here!!

Welcome to Self Service

Q)

Apply Search Public Records Village of Lake Villa Permits
This tool can be used to apply for a This tool can be used to search for To apply for a permit within the
permit, plan or license. existing permits, plans, inspections, Village of Lake Villa, follow this link
= code cases, requests and licenses.
Click Here

© © O

Login or Register Pay Invoice Map
Login to an existing or create a new Use this tool to pay for individual Explore the map to see the activity
account. You can also find help if you invoices. occurring in your neighborhood.

forgot your login information.


https://lakecountyil-energovpub.tylerhost.net/Apps/selfservice/LakeCountyILCSS_Prod#/home
https://lakecountyil-energovpub.tylerhost.net/Apps/selfservice/LakeCountyILCSS_Prod#/home

Part 1 — Create an Account on the
Citizen Self Service Portal

e Step 3 - Create a username and password and click “Register”
e Lake County staff cannot use a County email (use personal email instead)

%:Ké LakeCounty
Zﬁ/é& &W‘Z?,

| E L NWEES

v Map Pay

Registration

Email janeDEClinspector@yahoo.com




Part 1 — Create an Account on the
Citizen Self Service Portal

e Step 4 — Enter the email address you want to use for the re-listing

%Ké LakeCounty

L

Home  Apply~ ap Paylnvoice Help®

Registration

Step 1 of 3: Email Address




Part 1 — Create an Account on the
Citizen Self Service Portal

 Step 5—Click “Next”

%:11 LakeCounty

[ N OLS

Home  Apply~ ap Paylnvoice Help@®

Registration

Step 1 of 3: Email Address

Email )ECIrelisting @gmail .com|




Part 1 — Create an Account on the
Citizen Self Service Portal

e Step 6 — Check your email and confirm the link in the email from
EnergovDoNotReply@lakecountyil.gov; check junk email folder too

g 0 » = O© o e Tof2 > m-

Citizen Self Service New User Account Confirmation Inbox x s 2

EnergovDoNotReply@lakecountyil.gov 3:36 PM (1 minute ago) % -

tome ~

You are receiving this automated e-mail based on a user registration request that we received for the Citizen Self Service tool for our jurisdiction. The purpose of this confirmation is to validate the e-mail address that was
provided in the initial user registration process is the correct e-mail address for your user account. Please click the link below to continue to the next step of the user registration process.

Confirm

#. Reply ®» Fqrward

—— (Click on the “Confirm” link


mailto:EnergovDoNotReply@lakecountyil.gov

Part 1 — Create an Account on the
Citizen Self Service Portal

e Step 7 - Once you confirm, another window will open to register the email
address. Click “Register”

%Ké LakeCounty
Late Covrly,
Home Applyw Map Paylnvoice Help@

ILLINOIS




Part 1 — Create an Account on the
Citizen Self Service Portal

Step 8 — Input your information for the online account and click “Submit”

(make sure you check “I’m not a robot”)

FEEENEES

* Password

[ aReE WM .
PASSWORD
e Apply Map Paylnwoice Help@
The password must be at least & characters long with at least one lower case letter, one upper case letter, and one number.

Hom
Registratii
tep 3 of 3 Contact Information
* Confirm Password
PERSONAL
ADDRESS
Country Type J
* Username
Enter Address
“First N
treet Number or PO B
||||||
Last Pre Direction J
Company * Street Name
siness P Post Direction v
Home:
“City
Mobile Phone
State v
* Postal Code
County

r Phone:
* Email Address DECirelisting@gmail com
* Contact Preference Address ] Uni
* Address Type Billing

PASSWORD
The password mu: least aracters long with at least one lower case letter, one upper case letter, and one number.



Part 1 — Create an Account on the
Citizen Self Service Portal

e Step 9 - Online registration is now complete. Click on “Log In”

%::Ké LakeCounty

L) NGELS

Home plyv Map Paylnvoice Help@®




Part 1 — Create an Account on the
Citizen Self Service Portal

 Step 10 — Enter the username and password you just created and click “Log In”

%::Ké LakeCounty

ILLINOIS

Home Apply Map Paylnvoice Help@




Part 2 — Apply for the DECI Re-Listing
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Part 2 — Apply for the DECI Re-Listing

e Step 1-0nce you login, you will be taken to the “Dashboard”

e ooy

ILLINOIS

BEELLLEGM Home  Applyv Vieww Map

To apply for a Registration Permit (reroof, reside, fence, shed, etc) within the Village of Lake Villa, click here!!

My Permits

» View My Permits

My Plans

Attention Pending Active Draft Recent
0 0] 0 0 0




Part 2 — Apply for the DECI Re-Listing

Step 2 — Click on “Apply”, then on the “Designated Erosion Control Inspector (DECI) Re-
Listing “License”; please note that DECIs are not licensed, SMC is just using this module to

facilitate the re-listing
Late Covrly,

ILLINOIS
TN

_ peshibosrd e bl viey~ HeP Payinvolce Helpo

H PERMITS fl PLANS E5 LICENSES

Re-Listing

Permit

» FenceRegistration

»View My Permits

My Plans

Attention Pending Active Draft Recent
0 0 0] 0 0



Part 2 — Apply for the DECI Re-Listing

* Step 3 —Click on the “Add Location” to add your mailing address

ILLINOIS

e Applyv Vieww Map Paylnvoice Help

Hom:

LLLLLLLL




Part 2 — Apply for the DECI Re-Listing

e Step 4 —Switch “Add Address As” to “Mailing”. Input your address in the
“Search” box and click the magnifying glass. The address will show up below.

If the address is not found, you can add it manually. Click “Add”
LARE (Sl iy,

L1 N@ELS

Dashboard Home Applyv Vieww Map Paylnvoice Help@

4Back to Application

Add Location

AddAddressAs  Mailing V|

Address Information

Search[SOO Winchester m

500 W WINCHESTER RD, LIBERTYVILLE, IL 60048

ResultsperpageBO v| 1-1of1



Part 2 — Apply for the DECI Re-Listing
Step 5 — Click “Next”

Dashboard Home  Apply> Vieww Map Pay Invoice Help @

Apply for License - Designated Erosion Control Inspector (DECI) Re-Listing *REQUIRED

Locations

LOCATIONS

Please provide your mailing address location.

Type: Location Location

500 WWINCHESTERRD,
LIBERTYVILLE, IL,, 60048

Add
Location
Main Address[v|
Parcel Number +
1116100001
Main Parcel v

Remove

Save Draft Mext




Part 2 — Apply for the DECI Re-Listing

Step 6 — Just click “Next” on this page

Dashboard Home Apply Vieww Map Paylnvoice Help®

Apply for License - Designated Erosion Control Inspector (DECI) Re-Listing *REQUIRED

Locations Type

LICENSE DETAILS

Please upload PDH certificates and pay $60 re-listing fee (plus applicable service charges). Payment may be in the form of an E-check or Credit Card.

*License Type Designated Erosion Control Inspectol|v|
Description
License Holder DECI Relisting

Back Save Draft Next




Part 2 — Apply for the DECI Re-Listing

e Step 7 — Check to see that your name and address are correct and click “Next”

Dashboard Home  Apply Viewv Map Paylnvoice Help@

Apply for License - Designated Erosion Control Inspector (DECI) Re-Listing *REQUIRED

Locations Type Contacts

CONTACTS

If you have any questions, please contact Mea Blauer at (847) 377-7701 or iblauer2@lakecountyil.gov

Designated Erosion ~DO NOT USE™ Admi|v|

Control Inspector
: Add
Contact
DECI Relisting (You) I

500 Winchester, Libertyville,

Back Save Draft Mext




Part 2 — Apply for the DECI Re-Listing

e Step 8§, Part 1 — Pick the appropriate drop-down choice based on the
following:

1. You passed the DECI exam: “Yes” or “No”
2. Education requirements met
1. You attended all required DECI webinars since last re-listing
2. Alternatively, if you didn’t attend all webinars, you must show
education requirements based on the year you became a DECI
e 2020 - 24 hours
e 2021 -16 hours
e 2022 -8 hours
e 2023 -0 hours



Part 2 — Apply for the DECI Re-Listing

e Step 8, Part 2 — Pick the appropriate drop-down choice and click “Next”

Laice PO

| N OLS

ANz LakeCounty

AN

Apply for License - Designated Erosion Control Inspector (DECI) Re-Listing *REQUIRED

MORE INFO

DECI Exam Passed

Education Requirements Met

m Create Template Save Draft




Part 2 — Apply for the DECI Re-Listing

e Step 9 — Upload your PDH certificates and/or supporting documentation-a
variety of documents are supported. Click “Next”

Dashboard Home Apply~ Viewv Map Paylnvoice Help@

Apply for License - Designated Erosion Control Inspector (DECI) Re-Listing :'jREQU|RED

Attachments

Please upload PDH certificates.

click or dragfiles

Add Attachment




Part 2 — Apply for the DECI Re-Listing

Step 10 — Verify all your ° © ° °© ° o
information. Click “Back” to
make changes. If everything

is OK, click “Submit”

Basic Info
Type Designated Erosion Control Inspector (DECI) Re-Listing
Description
Applied Date 04/03/2023
License Holder Jane DECI
Contacts
Designated Erosion Control Inspector Jane DECI
18 N County St., Waukegan, IL,, 60085
More Info

TD:J| Main Menu
DECI Exam Passed Yes

Education Requirements Met Yes

Attachments




Part 2 — Apply for the DECI Re-Listing

e Step 11 — Your Re-listing has been submitted successfully! It is now time to
pay. Click “Add to Cart”

Lake Covntly,

Ll NGO LS

Dashboard Home Applyv Vieww Map Paylnvoice Help@

You have successfully submitted your re-listing information. SMC will review and notify you if there are any deficiencies. Please
click "Add To Cart" and pay $60 re-listing fee (plus applicable service charge).

Continue to license

$60.00

View Details Add to Cart




Part 2 — Apply for the DECI Re-Listing
Step 12 — Click “Check Out”

fv/\w/ W%

INOIS

Dashboard Home Applyvy Vieww Map Paylnvoice Help@

41Back
ShoppingCart
Total $60.00
Check Out

Invoice: INV-00034512 Description: NONE

Due Date: 03/05/2020 Billing Relisting, DECI
Contact: $60.00

Case Number Project Case Address Amount Due

SMC-DECI-000798- 500 WWINCHESTER RD LIBERTYVILLE IL
2020 60048

$60.00 Top | Main Menu

Total  $60.00

Check Out




Part 2 — Apply for the DECI Re-Listing

Step 13, Part 1 — Choose a payment type (online payment service fee will

apply)
GovPay

Lake County, IL
Order Number: 32372
Wednesday, March 4, 2020

INW-00034509 NONMNE 1 $60.00 $60.00
Item Total: $60.00

Order Total: $60.00

(excluding Service Fee

Payment Details

(O Pay with Credit Card (service Fee: $1.77)

(O Pay with E-Check (service Fee: $1.50)




Part 2 — Apply for the DECI Re-Listing

Step 13, Part 2 — Enter your payment information and click “Pay Now’

GovPay

EWFIWERED BY
Fs’

Lake County, IL
Order Mumber: 32375
Thursday, March 5, 2020

Invoice ¥ Item Description
INV-00034512 NOMNE
Payment Details

® Pay with Credit Card (Sarvice Fee: $1.77]

Cardholder Name
Card Type

Selectone... [v]

CV Code

O Pay with E-Check (Servica Fes: $1.50)

4

Quantity Unit Price Total Price
1 $60.00 $60.00
Item Total: B60.00
Order Total: $60.00
[excluding Service Fee)
“all fields are required

Billing Street Billing Zip Code

Expiration Date

Maonth.. v Year.. [v]

Card Number

Pay Now- $61.77

Cancel



Part 2 — Apply for the DECI Re-Listing

e Step 14 — Your payment is complete. You will receive a payment confirmation
email from noreply@mygovpay.com. Keep the receipt for your records.

LY EMPOWERED BY
-

Lake County, IL
Order Number: 66493

Invoice # Item Description Quantity Unit Price Total Price

OOOOOO

Payment Details

Pay Now - $61.77


mailto:noreply@mygovpay.com

Part 2 — Apply for the DECI Re-Listing

Step 15 — Lake County SMC will be notified of your online submission and
payment. We will review your education requirements.

Step 16 - If everything checks out, SMC will process your submission and you
will receive an email notification with your DECI Certificate.

Once you do that, you are re-listed until the next cycle which is in 2026.

*The online re-listing process uses the term “licensed”. Please note, DECIs are not licensed.
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