
Accident, Injury, Near Miss, and 

Vehicle Accident Reporting

Policies, Procedures, Forms



Thank you!



And…thank 

all of you!
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Where to find everything you need



HERE’S ONE WAY TO GET TO IT



Here’s 

another 

way to get 

to it



Policies, Guidelines, and Associated 

Forms

You can also find the policy 

here along with several 

other safety policies.



Today, we’re 

going to 

focus on the 

information 

at this 

location.



Here you will find what you 

need to report an incident.

 First Report of Injury or Illness 

(FROI)

 Policy: Reporting Work Related 

Injury

 Supervisors Accident Report

 Near Miss Reporting

 Vehicle Accidents



What to do if 
injured or in an 
accident?:

 Seek medical attention immediately

 Report accident/injury/incident to your 
supervisor.

 Supervisor completes Supervisors Accident 
Report and submit to the Safety Officer at 
safety@idl.Idaho.gov

 Complete (or get assistance to complete) a 
First Report of Injury (FROI) and submit to the 
Safety Officer at safety@idl.Idaho.gov

 The FROI is a tool for the supervisor to 
document the notification and collect the 
appropriate information. This helps with 
accuracy and serves to protect IDL, the 
supervisor, and the employee’s rights.

 If it’s a vehicle accident, complete Auto 
Accident Report Guide and submit to Safety 
Officer and Dianne Lanuza, Financial 
Specialist.

mailto:safety@idl.Idaho.gov
mailto:safety@idl.Idaho.gov


An important bit of information

 Time Frames

 If medical treatment is received, IDL has 10 days to file the claim for workers’ compensation. 

 Claims are forwarded from the safety email on the first weekday after receiving them, dependent
upon receiving correct and complete information from the supervisor.

 If medical attention is not received, an employee has 60 days after a potential injury to notify
their supervisor. Waiting to report your injury is not recommended. You should report an injury when it 
happens. A delay in reporting could potentially impact the workers compensation decision from State 
Insurance Fund.

 There is a 1-year limit for the employee to receive medical attention and have IDL file a claim with workers’ 
compensation.



Workers’ Compensation

 Employee is paid for the remainder of the day they are injured – eight hours total.

 They must have a doctor’s note stating restricted or limited duty status from the attending physician to start the 
following time/payment scenario.

 First five days off are charged to JAT—Accident Sick Taken. If the employee does not have accumulated leave, 
they will be allowed to use leave without pay

 Starting on the 6th day, workers’ compensation pays wage loss benefits, through
day 14. These days are not charged to the employee’s accrued sick or other forms of
leave time

 Work with HR for possible FMLA eligibility

 On the 15th day, if the employee is still unable to work, workers’ compensation will go
back and pay for days 1-5, and continue to pay for lost days going forward. At this time,
days 1-5 of time coded to JAT will be restored to the employee



Other 

helpful tools



Injury, Accident Procedure Card – 2 Sided



Workers Comp or Vehicle Accident 

Information Wallet Card – 2 Sided



What Steps Do I Take After An Accident?

(Dianne will talk more about this)



What to do if there is an incident with no 

injury or damage?



Near Miss Reporting



Vehicle Accidents

I am going to turn it over to Dianne to talk 

about Vehicle Accident Reporting.

We will answer any questions after that.
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