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The Position:
Sigma Lambda Beta International Fraternity, Inc., seeks a full-time Director of Donor Development to lead our ongoing fundraising and related operational needs. Reporting to the Executive Director, this professional must have an established background in coordinating nonprofit donation strategies and staff/volunteer leadership.
 
The Director of Donor Development will work with the Executive Director, Executive Office staff and members of the Executive Board of Directors to plan, execute, and analyze large-scale fundraising activities and grant applications that meet the fraternity’s mission and vision.  This position is located at the Fraternity Executive Office in the Iowa City suburb of North Liberty residing some 10 minutes from Iowa City & 20 minutes from Cedar Rapids.  The salary range is $37,000 - $40,000 with a comprehensive benefits package.  Future salary will be dependent on performance.

The Director of Donor Development will be the lead on planning and implementing donor campaigns and major giving campaigns. This individual will also develop and oversee our annual fundraising program, which may have national, regional, and local components. 

The Director of Donor Development will have a positive relationship with donors, staff, and volunteers. In addition, this person will be the primary grant writer for the Fraternity and be responsible for locating, researching, and applying for grants to support Sigma Lambda Beta at the national, regional, and local level. Working closely with the leadership of the Fraternity, this position will create and operationalize a strategic vision for ensuring that donors are recognized and appropriately recognized so that they remain engaged with the Fraternity in ways that make them feel the impact of their gift.
 









Director of Donor Development Responsibilities and Duties
 
Donor Development & Engagement
· Maintain professional and consistent communication with private and corporate donors
· Identify prospective individual and corporate donors; developing strategies to cultivate strong relationships.
· Identify, research and write applications for grant funding opportunities.
· Research donor relations programs at local, state, and federal institutions.
· Plan donor recognition and fundraising events.
· Oversee the development and design of donor recognition pieces such as giving walls, plaques, and personalized gifts.
 
Strategy & Leadership
· Develop and oversee our annual fundraising program.
· Set clear, easy-to-follow policies that ensure best donor relations practices are understood and are being met.
· Lead meetings designed to foster cross-level participation in the donor process.
 
Communication
· Ensure timely and accurate report deliveries to funders.
· Communicating with donors and staff via email, phone, or social media.
· Collaborate with Executive Director and office staff on the planning of fundraising events and donor receptions.
· Demonstrable communication skills: written and verbal 
 
Director of Donor Development Qualifications and Skills
 
Minimum Qualifications:
 
· Bachelor’s Degree from accredited University/College.
· 2+ years fundraising experience preferred.
· Development techniques, especially at grant writing
· Demonstrated proficiency of Microsoft Office 
· A high degree of attention to detail and organization.
· Excellent written, interpersonal and verbal communication skills.

Preferred Qualifications:
· 2+ years fundraising experience
· Knowledge of CRM and donor database software like Batchbook, eTapestry, Bloomerang, etc.
 
Priority deadline for applications will be accepted through June 5th and early submissions are encouraged. The position is open until filled.   Please send application materials (resume, cover letter, references) to Executive Director Xavier Romano at xromano@sigmalambdabeta.com.  To learn more about the Nation’s largest Latino based fraternity with increasing multicultural membership visit our website at www.sigmalambdabeta.com.
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